Zina Isma'eel Alsamarrai
01Sep1975, Baghdad
Iependreef 10, 2665 GP, Bleiswijk, The Netherlands
zinaalsamarrai@gmail.com
http://nl.linkedin.com/pub/zina-alsamarrai/3b/854/97
 http://twitter.com/zinaismail
mobile #: +31(0) 6-43515799
Education
July 1997 Bachelor of Arts, English Literature Al-Mustansiriya University Baghdad, Iraq 
Experience
Feb 2012- up to date Translator & Copywriter Innovative Travel Amsterdam, The Netherlands
· Translating different translation tasks, editing Arabic texts on official website and among many other language editing tasks.
Feb 2012- up to date Freelance Translator Booking.com Amsterdam, The Netherlands
· Translating description texts of hotels and other accommodations for advertising purposes on the company’s official website from English to Arabic

Sep 2011- up to date Translation Team Coordinator TEDxBaghdad Rotterdam, The Netherlands
· Issuing and sending formal e-mails, invitations to all conference and TEDxBaghdad projects related addressees.
· Maintaining and updating volunteers’ database.
· Different translation duties.
· Coordinate with Iraq team members regarding projects planning and implementation.
Oct 2010- Oct 2011 New Building & Technical Dep. Secretary Stolt Tankers B.V. Rotterdam, The     Netherlands
· Managing department manager’s agenda 
· Handling correspondences 
· Arranging appointments, meetings, conference calls

· Making travel arrangements

· Maintain & updating project list and department budget and accounts

· Tracking and processing in and outgoing invoices

· Personal assistance to department manager.

· All other administrative assistance
March 2010-Oct 2010 Legal Dep. Secretary Stolt-Nielsen Limited Rotterdam, The Netherlands
· Managing department manager’s agenda

· Handling correspondences Arranging appointments, meetings, conference calls

· Making travel arrangements

· Maintain & updating legal database

· Tracking and processing in &outgoing invoices

· Legalization and notarization of legal documents via the notary office

· Personal assistance to department manager.

· All other administrative assistance 

Nov 2003-Nov 2006 Senior Community Mobilizer International Relief & Development (IRD) Baghdad, Iraq
Working in the three main programs:
1. Iraq Community Action Program
· Organize community meetings to discuss the urgent needs and problems
· Assist community leaders to establish community action groups
· Help to maintain governmental assistance and work permits.
· Asses and direct infra-structure projects requested by the community groups.
· Report and evaluate on weekly, monthly and annual basis.
2. War Victims Assistance Program
In coordination with CIVIC
· Search with the help of the community action groups for civilian war victims.
· Asses the conditions and the type of assistance needed for those victims.
· Direct the implementation of all types of assistance varies from medical operation to rebuilding bombed houses.
· Report and evaluate on weekly, monthly and annual basis.
3. Business Development Program
· with the guide of the community groups search for the most vulnerable families and the ability of providing assistance for small business projects to offer to those families, giving them a sustainable source of living.
· Asses and direct the implementation of those projects.
By the End of every fund year joined the Evaluation & Monitoring Department to evaluate all of IRD Baghdad Projects and then write a joined report with the results to the Deputy chief of Party Baghdad.
Nov 2000-Aug 2003 High School English Teacher Ministry of Education Al-Baydha, Libya 
· Entitled from 32 to 36 lessons per week mainly working with final stage students.
July 2001-Aug 2003 English Teacher Al-Noor Language Institute Al-Baydha, Libya
· Teaching English courses for adults students preparing for the ESOL examinations of Cambridge University.
Feb 1999-May 1999 Tele-marketer Marriott Resorts Vacation Club Amman, Jordan
· Promotes luxurious vacation houses in Spain for businessmen and high class families in Jordan which successfully led to sell a number of those houses.
Oct 1998 – Jan 1999 High School English Teacher (substitute) Al-Redhwan Private Primary & High School Amman, Jordan
May 1998- Oct 1998 Tutor Amman, Jordan
· Working with final stage students of high school to prepare them to the final examinations.

Oct 1997- May 1998 High School English Teacher (substitute)Ministry of Education Amman, Jordan
· Entitled from 30 to 36 lessons per week including 3 different educational stages (stage 7, 8 and stage 12 the so called Tawjihi which prepares the students to join the university or the high institute studies)
Skills and Activities
· Flexibility in dealing with different types of assignments.
· High communication skills with co-workers.
· Excellent reporting skills.
· Ability to work under stress.
· Skilled in computer programs (Windows different versions, Microsoft Office, Power Point, Excel and Microsoft outlook).
Languages
· Arabic, Native
· English, fluent
· Dutch, NT2 (Good)
