Yukako Saito Mann
19 Ashford Avenue, Mill Valley, CA 94941

Phone: 415-380-8837, yukakosaitomann@gmail.com
EXPERIENCE:
Japanese ⇔ English Translation, Interpretation and Subtitling Work 
Ongoing

High-tech firm in San Francisco, California. Provide Japanese ⇔ English interpretation and translation (localization) services.
Asset management company in New York, New York. Provide Japanese ⇔ English interpretation and translation services. 

Film company in Chicago, Illinois. Translate audio from Japanese to English for the purpose of creating English language subtitles for a documentary film.

2013

Software developing company in Palo Alto, California. Provided English to Japanese translation/quality assurance services.

Computer sound/music company in San Francisco, California. English ⇔ Japanese interpreting at a business meeting.

Computer gaming company in Tokyo, Japan. Japanese ⇔ English interpreting at a gaming software convention held in San Francisco. 

Environmental agency in Washington, D.C. Translation of a letter and hand-out; English to Japanese.

Japanese company in the commercial food service industry headquartered in Tokyo, Japan. Japanese to English translation of two stock evaluation reports.
Conservation agency based in Honolulu, Hawaii. English to Japanese translation of a business letter.

Waseda University, Tokyo, Japan. Japanese to English translation of seminar documents.

Co-owner
Paper Pagoda, Mill Valley, CA, August 2007 – present

Responsible for day-to-day business functions such as production, purchasing of materials, product quality control, managing bank accounts, billing, filing sales tax returns, and assisting partner with sales and marketing.
Translator & Interpreter (Japanese to English and English to Japanese)
New York Yankees Baseball Team, The Bronx, NY, April 2003 – October 2003
Provided translation and interpretation services to the New York Yankees – Japanese to English and English to Japanese. (When the Yankees signed Hideki Mastui for the 2003 baseball season, the Japanese media covered Matsui on a daily basis, and I was hired by the ballclub to provide translation and interpretation services to Japanese-speaking media members at Yankee Stadium.)
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Accountant/Translator & Interpreter (Japanese to English and English to Japanese)
Roaster Tech, Inc., Ardsley, NY, June 2003 – October 2005
Handled daily accounting; managed cash/bank accounts; responsible for billing; established and implemented the company's filing system; communicated with outside accountants, customers and tax authorities; trained other employees; reported directly to the owner of the company. Also provided extensive translation and interpretation services to the company’s owner – Japanese to English and English to Japanese.
Accountant
Cedar Petrochemicals, Inc., New York, NY, May 2002 – April 2003
Handled daily accounting; managed and reconciled bank accounts; generated financial statements; produced trader commission reports; monitored accounts payable; generated trade sheets and invoices; communicated with outside accountants, attorneys and payroll processing company. 

Controller/Manager/Vice President – Financial Control Department
The Bank of Tokyo-Mitsubishi UFJ, Ltd. (formerly UFJ/The Tokai Bank, Ltd.), 
New York, NY, November 1997 – March 2002 
Started as Assistant Treasurer at the Bank's New York Branch and became Vice President in 2000. 

Managed and supervised a team of accounting staff; responsible for interviewing and hiring new staff members; oversaw financial reporting process to Head Office in Japan and Federal Reserve Bank; responsible for year-end 
book closings; chaired and coordinated Risk Management/New Product Committee meetings. Also involved in the Bank's merger process.

Senior Associate 

PricewaterhouseCoopers LLP (formerly Coopers & Lybrand, LLP), New York, NY, 
September 1993 – November 1997 
Served as in-charge accountant on various audit, review and compilation engagements; coordinated multi-location 
audit engagements; reported directly to Manager/Partner; audited, reviewed and compiled financial statements including consolidated statements. Provided extensive translation and interpretation services – Japanese to English and English to Japanese. Translated accounting principles and firm newsletters. Led many executive meetings and presentations in English and Japanese. Also worked at the firm's tax department to enhance tax knowledge.  
EDUCATION:
Bachelor of Science in Accounting, Magna Cum Laude, Hunter College of City University of New York, June 1993 
CERTIFICATION:
Certified Public Accountant, State of New York, May 1996 

SKILLS:
Microsoft Excel, Microsoft Word, Quickbooks

LANGUAGES:
Fluent in English and Japanese 
