	YELENA SHIPULYA

	Mcrd. 11, bld. 26, fl. 25 

	Aktau, 130000, Kazakhstan

	Phone: 8 (7292) 436790

	Cell: + 7 702 3870937
	 

	E-mail: Shipulya.Y@rambler.ru

	Personal Data
	 

	Date of Birth:
	23.09.1985

	Citizenship:
	Kazakhstan

	Marital Status:
	Single

	Education
	 

	 
	2002 - 2007 Aktau State University named after Yesenov

	 
	Pedagogical faculty: 2 foreign languages (English and French)

	 
	Specialization: Teacher

	Experience 
	4 years 

	Expected Position
	Technical Translator (English/Russian/English)

	October 2010 - present
	«Caspian HES Consulting» LLP

	
	Translator (English /Russian/English)

	
	Translations for the following Projects:

	
	Project “Construction of injection flow lines, sites and access roads for wells I-2 & H-5 at Komsomolskoe field”

	
	 Project “Sites and access roads for wells DGA-59V, DGA-60V, DGA-61V, DGA-62V at Dunga field”

	
	Project “Construction of access road to Kultuk field. Phase I, II”

	
	 Project “Sites and access roads to pioneer wells DGA -55V, DGA-57V, DGA-56V, DGA-58V at Dunga field”

	
	 Project “Group Detailed Design for construction of vertical pioneer wells DGA-55V, DGA-57V at Dunga field”  

	
	Documentation for Tender (technical section and commercial section)

	July 2009– September 2010
	Free-lance Translator of Technical Documentation (English/Russian/English)

	
	• Technical Documentation for Design

	September 2008 - July 2009
	«Caspian Engineering & Research» LLP

	 
	Document Controller (DCC)

	 
	• Project "Karachaganak Field Development. Phase III'' (bussiness trip to UK, Woking; work in Petrofac offices for 6.5 months):

	 
	 - document control; 

	 
	 - registration of income & outcome official letters; correspondence;

	 
	 - documentation issue according to Client requirements (filling of document issue form and corresponding transmittal)

	 
	 - filling of register of issued and translated documentation;

	
	 - filling & translation of MoM (Minutes of Meeting);

	 
	Translator (English/Russian/English) (UK, Woking)

	 
	• Project "Karachaganak Field Development. Phase III'':

	 
	 - translation of technical comments of engineers on all disciplines; translation of correspondence;

	 
	 - weekly reports translation in relation to personnel responsibilities on Project "Karachaganak Field Development. Phase III''

	 
	 - translation of weekly and monthly reports on work carried out on Material Replacement Project UNIT-2; 

	 
	Project Administrator

	 
	Assistance to personnel involved in Project (flat matters, tickets booking).

	September 2006 – September 2008
	Kazakh Institute of Oil & Gas «Caspian Engineering & Research» LLP

	 
	Translator (English/Russian/English)

	 
	Translations for the following Projects:

	 
	  Project "Kashagan Development Experimental Program", Saipem

	 
	- Technical Documentation for Design (drawings, specifications);

	 
	 - Correspondence;

	 
	   Project "Karachaganak Field Development. Phase III":

	 
	 -  Technical Documentation for Design;

	
	- EIA (Environmental Impact Assessment); Pre-EIA (Preliminary Environmental Impact Assessment);

	
	- Feasibility Study;

- Explanatory Note;

	 
	  Project "Associated Gas Utilisation in the Dunga Field", 

	 
	- Technical Documentation for Design;

- Technical Design Assignment;

-Tender Documentation.

	Computer Skills
	Mic. Word, Mic. Excel, AutoCAD, Outlook Express, Adobe Reader, Adobe Writer, Internet Explorer, MultiTran

	Foreign Language Skills
	English - technical, spoken; French - basic


