Wenfei ‘Ivy’ Shi
9150 New Liberty RoadMaysville, IA 52773563.579.7781
Ivy_paustian@yahoo.com


Objective: To provide quality client service with a positive team attitude.

Qualifications:	
· Translator: Written and oral translations
· Mandarin Chinese to EnglishEnglish to Mandarin Chinese
· Proficient at word processing
· Outstanding clerical skills
· Strong work ethics
· Problem solver
· Positive attitude

Professional Experience:
2007-2008:	TranslatorAlcoa Bohai Aluminum LtdQinhuangdao, China
Responsibilities:
· Provided writtenverbal Chinese translations for International Employees
· Primary translations: hydraulic pipingmotorselectrical works

2006-2007	Business AssistantFung Yu Electrical and Machinery CoQinhuangdao, China
Responsibilities: 	
· Provided technical manual translations and meeting interpretering
· Primary translations: coating machine manual

Education:
2006:	BA EnglishYanShan UniversityQinhuangdao, China
2002:     High School| Xingtai, China

References:
Chuck Wood 
Service Engineer 3-D Service
800 Nave Road SE Massillon, OH 44646330.830.3500  cwood@3-dservice.com

Don Szramowski
Industry Solutions DivisionSiemens Industry Inc. 
501 Technology Drive  Canonsburg, PA 15317 724.470.5536 Donald.szramowski@siemens.com

Joan Kállay
EducatorArtist
6310 Locarno Drive ‘E’Whitefish, MT 59937 406.862.7811  kallay@centurytel.net

