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virongrongn@yahoo.com, wildlily1800@hotmail.com
 
Educational Background:
 
2002                                Diploma of Interdisciplinary Studies (Research Preparation in Thailand)
Edith Cowan University of Australia (Joint Program with RIPN in Thailand)
1991 – 1993
Masters of Public Administration in Personnel Administration,       
The National Institute of Development Administration (NIDA), Nakornratchasima(Korat) temporary campus
1978 – 1982 
Bachelor of Arts in English Language & Literature, minor in      Journalism, Thammasat University, Bangkok
 
Professional Experience:
Oct 2002 – present

Freelance Translator & Interpreter /English Tutor
Translate various documents included quality manuals for public and private organizations. Interpret English into Thai and vice versa for clients of agencies. Teach English as a second language to clients’ employees. Train QCC groups to present their results in English. Translate children’s literature from English into Thai. Translate pocket books on health. Read English novels and criticize them for a publisher. Translate subtitles of movies from English into Thai.
 
Nov 2000 – Sep 2002
Lecturer on Public Administration subjects Rajabhat Institute Phranakorn.Bangkok. Thailand.

Gave lecture to 70 - 110 students per class on fundamental subjects and also worked for the Department of Foreign Affairs of the Institute. 
 
Jan 1999 – Oct 2000
Freelance Translator/English & MPA Tutor/Lecturer
Nakornratchasima/Kabinburi, Pracheenburi

Translated varying documents for companies and individuals. Taught English speaking and reading to the students whom were preparing to study for master’s degrees. Conducted the English language training for the clients’ employees. Taught "Organization & Management" subject to bachelor’s degree students.
 
Apr 1998 – Dec 1998
Translator, Chia Meng Group, Nakornratchasima. 
Responsible for correspondence and communication in trading. Translated technical manuals of machines. Edited all quality manuals (ISO and HACCP). Coordinated with the section/department heads to organize meetings with foreign customers. Acted as an interpreter in international meetings.
 
Jan 1996 – Apr 1998
HR Officer, Seagate Technology (Thailand) Limited, Korat Plant, Nakornratchasima.
Planned and conducted the compulsory and optional training for every level of employees. Participated in the management & employee’s meeting and did the minutes of meeting both into Thai and English. Interviewed the operators who wanted to quit their jobs and reported their problems to the management. Interviewed the applicants and selected the candidates for the sections/ departments. Proceeded each personnel’s file and kept data records.
 
Aug 1995 – Dec 1995
Diretor’s Assistant, WORLDTECH’95 Thailand, Suranaree University of Technology, Nakornratchasima.
Assisted the Director of Exhibition Relations in all administrative aspects and coordinated between the exhibitors and the departments of the university to complete the preparation and the exhibition.
 
Aug 1993 – Jul 1995
Freelance Translator/Comprehensive Examination Tutor, Nakornratchasima, Thailand.
Translated and rewrote some articles for the Nation’s Comics. Completed the translations into paste up for Tormont Publication Inc. Canada. Conducted the comprehensive examination tutorials for master’s degree students.
 
Jan 1992 – Jul 1993
Administrative Secretary, General Dynamics Product Support at Korat Air Base, Nakornratchasima, Thailand.
Assisted the manager in all administrative aspects. Responsible for the inter-office communication and petty cash report.
 
Dec 1988 – Jul 1992
Ground Hostess, Thai Airways International Limited, Nakornratchasima, Thailand.
Rotated responsibilities for check-in, reservation & ticketing, and weight balance dispatcher.
 
Jan 1987 – Mar 1988
Information/Materials Officer, Education & Training Co., Ltd., Bangkok, Thailand.
Was responsible for accounts and clearance. Purchased office materials. Dealt with the invoices and the payment contracts. Managed course schedules and checked the teachers’ attendance.
 
Mar 1985 – May 1986
Materials Librarian & ESL Teacher, ESL Programme, The Consortium, Panat Nikom, Chonburi, Thailand.
Designed, produced and maintained training materials for ESL teachers. Trained refugee staffs to perform good services for the teachers. Taught ESL to the SEA refugees. Attended in-service training sessions on theory, teaching methodologies and linguistics.
 
May 1982 – Oct 1983
English Teacher, Khon Kaen Agricultural College, Khon Kaen, Thailand.
Taught English for Agriculture subject 20 hours a week to various levels. Designed teaching methods of spoken English according to the curriculum.
