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EDUCATION ¥ E5i2RE
2014 — 2017

2005 — 2008

1998 — 2005

Hong Kong Polytechnic University
ERETKE

MA in Translating and Interpreting

Bl e B R AR

The Chinese University of Hong Kong
BRPRE

Bachelor of Arts with honors, second class upper division
ERGEIE Sl

Major: Cultural Studies

Ef& T

Buddhist Tai Hung College

BRI
Form 7 graduate
g
HKALE Chinese Literature (A) Chinese Language and Culture (A)
SRFEE @S Use of English (B) Chinese History (C) Geography (D)
(2005) FEIEE SR SUE(A) PEECEE(A) FasBiE I (B)
PGS (C) 1 (D)
HKCEE Chinese Language (A) English Language (C) Economics (A)
T Buddhist Studies (A) Art (A) Chinese Literature (B)
(2003) Chinese History (B) Principles of Accounts (B) Mathematics (B)
Geography (C)
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TEICEB) HEIESL(B) Gat(B) BE(B) i (C)


http://www.cbs.polyu.edu.hk/mati.html

WORKING EXPERIENCE T/{E&KER
Translation-related Experience:
2021/03-Present Freelance Translator, INTLINGO Inc

- Provide translation, editing and copywriting services to different clients

- Fields: Legal, Finance, Marketing, Education
* A EE R ENEE KRR S
& QR COURREE - MK TGS ~ B8

2021/01-Present Freelance Translator, Clearly Local
- Provide translation, editing and copywriting services to different clients
- Fields: IT, Marketing
<+ A ERE RN RIS
& QEICIT ~ TSHERS

2018/10-Present Co-founder, thin air language consultancy company
Clients included: M Plus Museum Limited, Art Together, Academy of Visual Arts
(Hong Kong Baptist University), Film Culture Centre, Arts with the Disabled
Association Hong Kong
FHEFAEFE © M Plus Museum Limited ~ 245552 ~ S & KSR B 2 ir 26t -
Film Culture Centre ~ F A EREE TS

2018/06-Present Freelance Translator, ASAP Translation
- Provide translation, editing and copywriting services to different clients
- Fields: Finance, Marketing, General, IT
<+ RAAERE R ENEE KRR S
& QR PR TIGHERS - —fRNE S IT

2016/01-Present Freelance Translator, CCIJK
- Provide translation, editing and copywriting services to different clients
- Fields: Finance, Marketing, General, IT
<+ RAAERE PR ENEE KRR S
QR PR TIGHERS - —fRNE T

2016/01-Present Freelance Translator, CSOFT International Ltd.
- Provide translation, editing and copywriting services to different clients
- Fields: Finance, Marketing, General, IT
<+ RN ERE PR ENEE KRR S
QR RS TIGHERS - —fRNE S IT



2010/01 - Present Member & Translator (Freelance), v-artivist Company Limited
BB R ERRRY) - ATEARAE
- Transcribe and translate video content for different publications and online
videos

<+ AFMRYELLS ER R IR R ETRE TR

2008/06 — 2009/12 Executive, v-artivist Company Limited (an art organisation supported by Hong
Kong Art Development Council)
TBAG » TEARAT (HEMBRAEEHVEMER)

- Provide daily administrative support, which includes the issue of the weekly
electronic newsletter, inquiries management, media archive maintenance,
bookkeeping, meeting arrangement and minutes taking.

- Manage production projects and activities regarding the organisation, including
partner contact and promotional work.

- Prepare annual Proposals and Reports for the Council, arranging the assessors for
the programs.

- Co-operate with the person-in-charge of different units to ensure the deadlines of
all activities are met.

- Assist in workshops and programs

- Transcribe and translate interviews and video contents

- Organize the distribution of company products
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03/2007 Writer
FEEIBUE
- Work: (BREE— —FEF RGO ESE)
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Other Experience:
2021/11 - 2024/01 Senior Research Assistant (Project Executive), Visualization Research Centre,
HKBU
- Maintain good operation of the VRC
- Co-ordinate projects and activities
- Provide secretarial support to the director
- Prepare proposals and reports
< {RFF VRC HUE(EIES
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2019/01 - 2019/09 Research Assistant, Ms Ki Wong Suk Ki

- Conduct research for M+ Learning Team, duties included:
- Provide administrative support for the research
- Study related art education theories
- Coordinate interviews with the targeted art organisations
- Arrange meetings with different related parties
- Prepare transcriptions and other documentation
- Arrange the final report
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2013/09-2018/09 Executive Officer, kaitak, the Centre for Research and Development, The

Academy of Arts, HKBU

- Provide support for office management and assigned departmental duties,
including personnel matters, bookkeeping and budget management, inquiries
management, etc.

- Coordinate different projects and provide logistic arrangement to various events,
which are mainly exhibitions, seminars and talks

- Conduct research on the history of the kaitak campus of HKBU (The former
Royal Air Force (RAF) Officers’ Mess, a Grade I historical building) to design a
guided tour for the public

- Prepare agendas and papers, minutes of meetings

- Assist in proposal and report preparation
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Project Co-ordinator, Li & Fung Institute of Supply Chain Management &

Logistics, CUHK

R/
0.0

0,
0.0

2012/09 - 2012/11

2010/10 — 2012/09

Provide administrative support to the institute, which includes inquiries
management, daily bookkeeping, etc.

Coordinate different projects and activities regarding the institute, including
budget management, partner contact, logistic arrangement and promotional work.
RITBCEE - TIPSR EAENER - Yink - BEBCGEOHE
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Research Assistant, Department of Educational Psychology, CUHK

Provide administrative support to the project, which includes enquiries
management, logistic arrangement for different functions, daily bookkeeping,
meeting arrangement and minutes taking

Coordinate a teacher training course

Co-operate with the partner schools to arrange class observations and tests

Assist in workshops and programs

Provide research support to the Professor, including data entry and preliminary
analysis
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Junior Research Assistant, Department of Educational Psychology, CUHK

Provide administrative support to the project, which includes enquiries
management, logistic arrangement for different functions, daily bookkeeping,
meeting arrangement and minutes taking

Co-operate with the partner schools to arrange class observations and tests

Assist in workshops and programs

Provide research support to the Professor, including data entry and preliminary
analysis
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06 — 08/2007 Project Assistant, v-artivist Company Limited (Summer internship)

STEIBE - ATERRAE

- Assist in projects carried out by the organisation
- Assist in scriptwriting, filming and editing

<+ TimBhEERYETE]
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LANGUAGE
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COMPUTER

SKILLS
iSRS

Cantonese (mother tongue), English (7.5 Scores in IELTS), Putonghua
(intermediate)

Japanese (Japanese Language Proficiency Test — Level 1 achieved)

BEeREE (BisF) ~ 3558 (IELTS HUS 7.5 73) ~ ¥aEss (%)~ Haf (HA
SERES TR 4

Proficiency in Microsoft Word, Excel, PowerPoint, Photoshop, Adobe Premiere
Pro, Chinese, English and Japanese word processing
Microsoft Word, Excel, PowerPoint, Photoshop, Adobe Premiere Pro



