Tirthu Acharya
Gyaneshwor, Kathmandu, Nepal
Telephone: 9841225509 (Day), 01-4437026 (Evening)
Email: tirth42@gmail.com 
Personal Details

SEX:


M.

Date of Birth;

24 August 1973.

Mailing Address:
Gyaneshwor, Laliguras galli, House No: 47, Kathmandu, Nepal
Marital Status:

Married.

Child:


1 Son.



Career Summary

10 Oct 2018-Till date;  Currently, I am working as a freelance translator for NS WEB LABS, India.
05Nov-19th Dec 2017:

Worked with European Union Election observation team as Interpreter/Observer/Assistant.

Job Responsibilities
· Interpret for Long Term Election Observers.

· Translate documents related to the election.
· Liaise with political parties, government authorities for fixing appointments and meetings.

Mar 2008 – 30 June 2017
International Organization for Migration (UN Migratory Agency)




(I was with International Organization for Migration as Interpreter/Translator for almost nine years. But in-between 11th August 2008 - 31st March 2009, I was sent to UNHCR to assist them in various areas under durable solution unit. 
Job responsibilities at IOM, Damak, Nepal.

· Interpret for the DHS officers from the USA for refugee resettlement interviews.
· Interpret for Chief of Mission, Head of Sub Office, visitors from PRM, and international staffs in town hall meetings and in other official activities.

· Translation of refugee related legal documents, Info posters, and PRM notices.

· Translation of USRAP processing forms.

· Conduct pre-screening interviews of refugees 
· Quality assurance check 
· Develop training materials related to translation and interpretation.
· Provide training to fresh interpreters/translators.

Job responsibilities at UNHCR as Durable Solution Assistant (11 August 2009– 31 March 2009)
· Dealing with polygamy and custody issues related to Bhutanese Refugees.

· Schedule cases for counselling.
· Counselling.

· Translation of documents and interpretation.

· Conduct Refugee pre-screening interview.
2004–2007

Amravati Travels (P) Ltd. GSA to Cathay Pacific Airlines.




Appointed as Tour executive but eventually promoted as Assistant Manager 
· Communicate with international counterpart to sale tourism products of Nepal, Tibet, India, and Bhutan.

· Prepare tour quotation as per patrons/clients requirements and confirm/arrange the tour related activities accordingly.

· Collaborate with hotels, Airlines, and other vendors to book the services well in advance.

· Reconfirm the arrangements and follow up with international counterparts as well as with local counterparts.

· Allocate guide and arrange vehicle.
· Disburse petty cash
· Apply group visa for the clients to Tibet, Bhutan, and India.
2000–2004

Lukla Travels and Tours and Treks and Expedition



Executive Tours
· Communicate with international counterpart to sale tourism product of Nepal, Tibet, India and Bhutan.

· Prepare tour quotation as per their requirements and confirm tour related activities accordingly.

· Collaborate with hotels, Airlines and other vendors to book services well in time.
· Reconfirm the services and follow up with international counterpart as well as with local counterparts.

· Allocate Guide.

· Arrange vehicle.

· Apply group visa for the clients to Tibet, Bhutan, and India.
Education and Qualifications

School leaving certificate:
Sainik School, Goalpara Assam, India. 1989
Pre University Science

Raid Laban College, Shillong India. 1991
Bachelor of Science

St. Anthony's college, Shillong, India. 1995 

Bachelor in Major English
Tribhuvan University, Kathmandu, Nepal. 1996 
IT Skills

· MS Word, Excel, Power point, Internet, E-mail, Nepali Typing and can operate other office equipment.
Trainings.
· Effective communication and CV writing skills 12 and 15 Sep 2014

· LGBTI  training. 21 Mar 2013, I.O.M

· SGBV training 27  March 2013 I.O.M

· PSE training 2012 IOM. (Prevention of sexual exploitation)

Languages
· Nepali

· English
· Hindi

  Achievement              
          

· Awarded as the most reliable staff – 2010
Declaration.
I hereby declare that the information furnished above is true to the best of my knowledge and belief. 
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