Curriculum Vitae for Tinashe Mapfumo
Name


:
Tinashe Osmond
Surname

:
Mapfumo

Date of Birth

:
14/01/1975

Nationality

:
Zimbabwean

Languages spoken
:
English, Zulu, IsiNdebele, Shona

Sex


:
Male

Marital Status

:
Single

South African ID.
: 
Asylum Doc No: PTAZWE008420611
Passport 

: 
AN395236
Drivers Licence
:
70670AM
International Drivers :
:
Available





Class – Light motor vehicles  (code 8)

Residential Address
:
201 Buccaneer Flat

The Hangar
Cnr. South Street & Bosboknook St

Centurion

0046

Cell phone contact No.:
-0795636281

Email Address:

mapfumotinashe@yahoo.com
Educational Qualifications

Cambridge Ordinary Level
Mathematics



B

Physics& Chem.


A

Biology



A




English Language


B

History



C

Geography



A

Advanced Mathematics

C

Cambridge Advanced Level

Mathematics



C

Physics



E

Chemistry



E

South African Equivalent


Grade 12  (Passed)
Tertiary Qualifications

Basic bookkeeping

Certificate in computer studies

Salesmanship

Computer maintenance and diagnostics

Management (ZIM)
Current Studies

Uncompleted -  second year student 
Open University of Zimbabwe(ZOU)
Course


B.Comm – Banking and Finance

Work Experience
1995-2005

Photo Inn - Bulawayo
· Post
:
Salesman/Cashier

Duties:

· Receiving cash for purchases
· Manning the till

· Assisting clients make the right purchases as per their needs

· Banking daily takings

· Cash reconciliations

· Ordering stock

· Product merchandising

2005-2006

Photo Inn –Bulawayo

Post

Sales Manager

Duties:

· Looking after a staff compliment of three salesmen

· Staff rotation

· Sales staff training

· Stock control
· Sales focussing
· Product merchandising and recommendation

2007-2011

Spotlight Media - Bulawayo
Post
:
General Manager

Duties:
· Management Duties
· Staffing

· Setting Budgets

· Product development

· Accounts up to trial balance

· Stock control

· Equipment purchasing
· Marketing and planning

· Sales pitching

· Statutory returns

· Zimra returns

· NSSA (National Social Security Returns)

· NEC Returns 

Production Floor Duties:
· Graphic Designing  (Corel draw)
· Computer  repairs and diagnostics

· Video editing

· Video filming
· Signage design, printing , installation

· Printing

· Photocopying

· Laminating

· Faxing

· Typing

· Binding

Skills acquired to date your company can use
Managerial

· Overseeing statutory returns and requirements

· Money  handling reconciliation and banking

· Staff strengths assessment

· Hold interviews, identify  relevant and productive potential employees

· I motivate staff to reach their full potential depending on duties expected of them.

· Change management, adapt to new trends and applying to existing methods used by the company.

· I can read accounts and very good at decision making.

· I understand legal contracts and can avoid litigation against the company both with staff and clients.

· I  set budgets, liaise with suppliers, negotiate for favourable relationship terms.

· I meet deadlines set.

· I do both internal and external marketing functions to enhance company image.
· I  device, adapt and implement strategies in line with the company’s aims and objectives as directed by senior management and the board.

· I maintain and set high standards for the company.

· I do competition surveillance.

· I enforce contracts and legally represent the company in courts of law..

· I am motivated by growth and am results oriented, I am willing to work hard to achieve targets.

Floor operations Skills
· I am computer literate and can data enter  and access data

· I  enforce any duties set by the senior management

· I  perform house keeping duties.

· I can approach a client and speak confidently

· I can sell to the client through a process of proactive listening, assessing and matching client’s needs to products I am supplying.

· I make sure that all available options available are fully explained to the client in order to achieve a sale.

· I make sure that the least time is consumed before delivery, thus making a client happy.

· I always avoid misrepresenting any information pertaining to products or the company in order to achieve a sale as this always most certainly kills the return buyer and damages company reputation.

· I dress smartly and always have an approachable demeanor which allows customers to easily approach me at all times.

· I try to smile at all times.

· I show interest in all prospects despite prejudice.

Production Skills
· I can repair computers, 

· teach basic introductory computer programs

· I can fault find and repair basic computer units

· I can graphically design using a computer, layout advertising billboards

· I can design letterheads, business cards and pictorial company profiles, various event programs (birthday, funeral, stokvel ,e.t.c.)

· I can conceptualize and present ideas  clearly

· I can cost all products I make and recommend retail price

· I can type and  proof read

· I can handle  a video camera

· I can edit footage for final presentations

· I can write scripts.

· I can add motion graphics(lettering, titling)

· I can edit sound features and work with lighting to produce clear videos.
Hobbies
Playing hockey
Watching soccer

Watching movies

Going for braais

Wildlife watching

References
Mr. Dlodlo

Bursar

Hillside Teachers College

Bulawayo

Zimbabwe
Mr. Gary James

Photo Inn  c/o TV Sales and Hire

Bulawayo

Tel: +263-9-69950

Mr. Brown 

Zimbabwe Institute of Management

Cnr 11th Ave & G.Silundika St 

Bulawayo

Zimbabwe
