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Thomas Thottungal

	Professional Summary
	


Thomas Thottungal, aka Tommy, has 40 plus years of experience as an English language specialist. He worked nearly 20 years teaching English language and literature in a school in Kohima, Nagaland, while simultaneously moonlighting as English newsreader and western music RJ at the local station of All India Radio. He commenced his teaching career in 1974 and continued in the profession till 1993. Back in his home State of Kerala, he spent the next eight years working as a copywriter in various advertising agencies in Cochin, before joining the Information Technology bandwagon as an English language specialist. Currently he works at the Kochi office of Orion India Systems (P) Ltd, a fast growing IT Services and Solutions provider headquartered in New Jersey and having a global footprint. Thomas has absolute command over English both spoken and written. He is a voracious reader, has a voluminous vocabulary, and is an excellent wordsmith. He is an effective communicator and team leader. 

	Professional Experience
	


Orion Systems India Pvt. Ltd.                                                                                      Sep 2013 - Present

Documentation Manager

As Documentation Manager at Orion, Thomas is engaged in a host of activities, including creation of content for websites, proposals, white papers, case studies, presentations, brochures, posters and other marketing collateral. He also handles other corp-comm requirements for the company, including contributing to the in-house newsletter and drafting of critical letters to clients. The UI team reports to him.
ASSYST International Pvt. Ltd.                                                                                Sep 2004 – Aug 2013
Manager – Corporate Communications

Thomas headed a team of technical writers, content developers and proposal writers at Assyst. His responsibilities included creating clear, crisp and compelling corporate communication, which included proposals, white papers, case studies, capability briefs, e-mailers, presentations, and web content. He supervised the production of user manuals, online help, SRS, SDD and other forms of technical writing. He handled critical correspondence on behalf of senior management. His advertising background enabled him to provide valuable inputs to the multi-media team, helping them create outstanding visual content. As Corporate Communications head he ensured that every document that emanated from the company was impeccably worded, pleasingly formatted, and delivered well within schedule.  
Reflections Advertising & Marketing Pvt. Ltd. 



   Sep 2003 – Aug 2004
Sr. Copywriter
Reflections Advertising & Marketing Pvt. Ltd. is an Indian Newspaper Society accredited advertising agency having offices in Bangalore, Chennai, Trivandrum, Cochin and Calicut, with major jewellery chains, pharmaceutical companies, tourism development boards, automobile dealers and manufacturers of Ayurvedic products as clients. As senior copywriter, Thomas was responsible for developing several high-visibility advertising campaigns that resulted in wide exposure for the products handled by the agency and improved sales off-take. As part of the job Thomas worked on newspaper ads, TV commercials, dynamic web sites, brochures, folders, danglers and other sales promotion material.
Cornet Communications 






   Jan 1994 – Aug 2003
Copywriter
Cornet Communications is a Cochin based creative hot-house engaged in providing high quality creative content to accredited ad agencies that needed external support to execute high profile campaigns and create top-drawer marketing material. Cornet Communications is staffed by a team of highly gifted writers and graphic designers who excel in producing arresting visuals and compelling copy. With his love for the language and flair for writing, Thomas was eminently successful as a copywriter. 
Ministers’ Hill Baptist English School 





   May 1974 – Oct 1993
English Teacher 
Ministers’ Hill Baptist English School is one of the premier educational institutions in Kohima, Nagaland, having a student-strength of nearly 2500. Thomas was an excellent teacher capable of establishing quick rapport with staff and students. His skills in such extra-curricular activities as music and photography made him immensely popular. He also exhibited exceptional leadership skills. Apart from English language and literature, Thomas also taught geography.
All India Radio, Kohima, Nagaland                                                                           Aug 1974 – Oct 1980
English Newsreader & DJ
While teaching at Ministers’ Hill Baptist English School, Thomas also moonlighted as English newsreader and RJ at All India Radio, Kohima, Nagaland on a part time basis. It was his absolute command over the language and his flawless diction that won him this assignment.
	Personal Traits
	


Thomas is honest, hard working, friendly and easy to get along with. He has excellent leadership qualities, and believes in leading from the front. He has the knack for getting things done without having to lord it over his subordinates. He is a quick learner, has a sharp eye for detail and a keen sense of humor. He will be an asset to any organization that sets a premium on English language skills. His hobbies include music, photography, reading and writing.

	Education and Training
	


· BA Honors in English Literature, Salesian College, Darjeeling (University of North Bengal) 1974

· Passed Grade Adult IV of a course in Elocution and Public Speaking based on syllabus of Trinity College, London

· Also studied Philosophy and Educational Psychology
