Tetiana Rudko

vul. Bakinska 37b, 36
Kyiv, Ukraine 
e-mail: tanya_ru2008@ukr.net
mob. tel. : (097)8624745, (050) 380 52 85 
OBJECTIVE

To obtain a position of a translator interpreter of English or French that utilises my tutorial experience and study of foreign languages at the university and desire to work devotedly and hard and to learn new skills.
PROFESSIONAL SUMMARY

Experience with successfully managing the tutorial work (5 years), fulfilling the work of a translator and interpreter (4 years) and the work of a guide for the American delegations in Rivne and Kyiv, successful managing the work of an assistant to business executive manager in the foreign company. 

From 2006 – private tutorial work (English language + Business English)

From 20.10.2007 – working as a teacher of English for the language school “Accord” (tutoring and work in groups; translations (management, economy, business))

24.04.08 – 17.10.08 – working as a guide-interpreter on board the ship “Taras Schevchenko” (simultaneous translation, interpretation (English \ French – Ukrainian \ Russian))

2009 – practice of teaching French at school #110 in Kiev
         Since 2009 – teaching business English for corporate students in Yappi Corporate.

         2010 – practice of teaching English and French at Kyiv national linguistic university


Since 2010 – administrative assistant in Nestlé Ukraine (assisting to business executive manager, organising trips, transfers, events, catering, preparing card and cash reports, drawing up contracts; translating the documents, contracts, certificates; simultaneous translations  during the meetings, preparing documents  for payment and their processing in the SAP, presentations preparation, quarterly reports on the department budget spendings, cooking dishes for tasting of our new products, maintaining the functioning of the department, updating our Intranet pages).
EDUCATION

1995-2005 – Rivne school #23 (silver medal)

2003-2005 – Regional computer school 

2004 – Conversational English School (Michael Gott International)


2005 – Conversational English School (Michael Gott International)


2005 – entered Kyiv national linguistic university


2006 – started learning German at Goethe Institute

         2009 – bachelor’s degree (honours diploma)

         2010 – master’s degree (honours diploma)


2011 – attended the following trainings:




“Payments for non-residents”




“Working with Nielsen database”




“Copyrights and allied rights”




“Stress management”

SKILLS

Written and simultaneous translations in the sphere of tourism, management, law, business, marketing, music, pedagogic, literature; teaching English and French; MS Office (Word, Excel, Power Point, Internet Explorer, Outlook, etc.); working with Nikita; working with SAP.

HOBBIES

Decoupage, embroidering, travelling.

REFERANCES


Available upon request
