· C/o Mr. A.M.Ghate,41/2, Vitthal Dham, Karvenagar Hsg. soc, Nr. Alankar Police Chowky, Pune 411052

· Phone 02025441028 E-mail srujaa@gmail.com

Srujaa Pattnaik

	Education
	· B.COM, IGNOU, DELHI

· DECE , IGNOU,DELHI
· MA  English  IGNOU, DELHI Currently studying 


	Professional experience
	· June 1989 –March 1990 Student trainee Teacher in Montessori Class in Abhinav Vidyalaya, Pune

· Worked as a P.A to the Managing Director of ICAN Medicare Pvt Ltd. for a period of one year

· Gave private tuitions in German Language

· June 1995 – March 1996 Pre- School teacher for L.Kg in Maeer’s MIT School, Pune.

· Nov 2000 –Aug 2002; June 2003 – Jan 2005 Pre- school teacher, Coordinator Happy Hours School Bhubaneswar, Orissa From Nov 2000 – March 2001 was the class teacher for LKg. Then was given the additional responsibility as the coordinator of the school.

· Worked as an HR and Finance Manager in an advertising Agency, Cathexis Creative Avenues (Pvt.) Ltd. 

· Translations from English to German and German to English 

· From March 2008 – Nov 2009 worked as a teacher in Loyola Bhubaneswar.
· Translation jobs German – English for SQS India Infosystems Pvt Ltd.

· Currently working at POWERAID (I) Pvt. Ltd. as an HR and Admin  Manager



	Languages
	· I can speak, read and write English, Hindi, Marathi and German Fluently and can speak Oriya fluently.

	Computer Skills
	· I am well conversant with Microsoft Office, Pagemaker 6.5 and Tally 7.2

	Extracurricular activities
	· Dance, Drama, Elocution, and Sports

	Hobbies

	· Reading, Listening to Music, Sketching, Painting and Learning New Languages.
I hereby pledge that all the information given above is true and accurate to my knowledge.

Sincerely 
Srujaa Pattnaik

	
	


