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	Personality and Experience

	I always strive for excellence in any task that is given to me to perform. I give attention to details in ensuring that the final product is the best quality with the view of satisfying the client. I’m a team player in that I am always of assistance to my colleagues and willing to get their opinions. I am always willing to learn from others. My personality can be summed up as follows: proper planning well in advance, prioritising tasks, striving for excellence and time management. I believe that excellence should be encouraged, recognised and rewarded. I have 18 years teaching experience and I have produced countless number of distinctions in Xitsonga Grade 12. In my 3 years 10 months as a Xitsonga Language Practitioner, my excellent performance record speaks for itself.

	Professional and Personal Skills

	Professional: Taught Xitsonga in Grade 12 for 18 years. Translating, interpreting, editing, proofreading and terminology development. 

Personal: Interpersonal, negotiation, communication and conflict-management.

	Leadership roles

	· HIV/AIDS Peer Educator   in Parliament of the RSA 2011 to date

· IQMS Coordinator 2005 - 2009

· Educators Representative in the SGB 2003-2007

· Xitsonga Cluster Leader for Ximhungwe Circuit 2007 - 2008
· Senior Sub-Examiner for Xitsonga Grade 12 2004 - 2008
· Acting HOD for Xitsonga at Hlomani High School 2005

	Report and Dissertation/Research paper written

	· The implementation of the national language policy at Hlomani High School (University of Stellenbosch, Research article for the completion of MA in African Languages for professional contexts)

	Educational Background

	Secondary Education

	Highest Grade Passed
	Name of School

	Grade 12
	Bondzeni High School


	Tertiary Education

	Qualifications Completed
	Name of Institution

	1. MA in African Languages for professional contexts
	University of Stellenbosch

	2. Honours BED in Educational Management
	University of South Africa

	3. Honours BA in Translation Studies
	University of South Africa

	4. BA
	University of South Africa

	Other Certificates/Diplomas

	1. Secondary Teachers Diploma
	Tivumbeni College of Education

	2. FDE in Educational leadership
	University of South Africa

	3. Certificate in OBE
	University of South Africa

	Work Experience

	Name of the Employer
	Parliament of the RSA (Current Employer)

	Position
	Language Practitioner-Translation (2009/09 to date

	Duties
	Terminology development, Translation of parliamentary documents; policies and MP’s speeches from English to Xitsonga and vice-versa, editing, proofreading and interpreting in the NA and NCOP respectively.

	Name of Employer
	Department of Education (Mpumalanga)

	Position
	Educator (1991/01 - 2009/08

	Duties
	Taught Xitsonga in Grade 8 and 12, Geography in Grade 10 and 11and Economic and Management Sciences in grade 9 

	Reason for leaving
	Greener pastures


Office Software Packages

· MS Word

· Internet

· Group wise
	Synopsis of training programmes conducted under the auspices of Mpumalanga Department of Education

	Customer
	Target group
	Training programme

	Department of Education
	Educators
	Integrated Quality Management Systems (IQMS

	Department of Education
	Educators
	Capacity Building of Cluster Leaders

	Department of Education
	Educators
	Capacity Building on Outcome-Based Education (OBE)


Workshops and trainings attended

Mpumalanga Department of Education
· The implementation of Integrated Quality Management Systems (IQMS)
· Outcome-Based Education (OBE)
· Training of Cluster Leaders
· Training of Finance Officers serving in the School Governing Body (SGB)
Parliament of the RSA
· Translation Course (University of Free State)
· Indexing Workshop
· Interpreting Course (University of Free State)

· Diversity Management

· English Grammar Workshop

Freelance Translations Clients

· The Voice Village     (Contact Person: Huma Dipuo - 0828128987)

· GCIS  (Contact Person: Magada Mfundo - 0823819056 or 021 465 1556)

· IO Publishers (Contact Person: Portia - 021 904 1129)
	References

	Name 
	Relationship
	Position
	Company
	Contact Numbers

	Ms S. Freeman
	Current Supervisor
	Control Editor 
	Parliament of  the RSA
	0214032747 / 0825964266 

	Mr M. Hlangwane
	Current Quality Controller
	Senior Language Practitioner
	Parliament of the RSA
	0214038228 / 0735738931

	Mr MJ. Dhlamini
	Former School Principal
	School Principal
	Dept. of Education
	0722190107
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