Shymaa Gaber Morsy Diab
203 Canal El Mahmodia Street, 

Moharrem Bek, Alexandria Governorate  
03-3612275/ 010-885-7651
sh.diab@gmail.com 
Objective
   Seeking an occupation in the fields of translation, administration and management, this would provide a challenging environment whereby my practitioner experience; technical and interpersonal skills may be further enhanced and developed.
Education
Bachelor Degree of Arts, English Department, Language & Translation Section 

Alexandria University, Egypt







2003-2004
Diploma of Interpretation, Faculty of Arts, English Department, Language & Translation Section, Alexandria University, Egypt






Present 
Work Experience

Sworn Translator & Head of Translation Department, Nadoury & Nahas Attorneys at Law, Legal Consultants & Translators





2004 – present 
Freelance Translator, Alexandria Tire Company "Pirelli"


2007 – present

Freelance Translator, Peace Project





2008 – present

Import & Export Operation Officer, East Med Shipping & Int'l Services
2004
      
Languages
· Arabic: Native.

· English: Fluent.

· French: Good.
Computer Skills
· Superior Understanding of Microsoft Office Package.
· Handling efficiently Microsoft Windows applications.
· Internet Skills: Browsing and correspondence.
Courses

· French language, Sun Center for Languages & Computer

    2008
Personal Data
Date of Birth: 02/01/1984.
Nationality: Egyptian.
Marital Status: Single.
Personal Skills
· Self-motivated, organized and punctual. 

· Ability to work both in large and small teams, with the ability to lead by model and prove by action. 

· Excellent reporting and note taking skills. 

· Flexible to learn new tools and techniques, processes and procedures. 

· Ability to maintain sensitive information in confidence.
· Extremely flexible and ready to work on shift basis. 

· Fluent in reading, writing, comprehension, and all forms of communication in English language. 

· Able to communicate via internet, email and telecom equipment, and reliable communication (internet, telephone) accessible. 

· Pleasant and open working attitude. 

References are furnished upon request
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