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Working Experience

Translator (Independent Contractor) Wuhan Yimantianxia Technology Co. Ltd.
*Subtitle translation of language pairs Eng-Man

*Using Al software YiShilie for listening, timeline editing, translation & proofreading

*Projects involved were interviews, YouTube lessons/movies etc.

*Experience in CAT softwares like SDL Trados 2019

Translator & interpreter (Volunteer) Brahma Kumaris World Spiritual University
*Simultaneous interpretation at international forums, talks, workshops, classes in Malaysia,
India, China, Taiwan, Singapore etc.
*Literary translation for self-development books, e-learning articles, calendars
*Voice recording & translation for meditation commentaries, class recordings
*Proofreading & editing works
*Marketing translation for program posters, flyers, banners, buntings etc.
*Programs & activities co-ordinator & facilitator
*Host, moderator, speaker for ZOOM online classes & events

Personal Assistant CT Shong Consulting Engineer

* Interpret sketches into detail drawings, to perform drafting on earthwork, road & drainage, water
supply layout plans, details and sections drawings of scheme/projects

* Assist in report preparation, writing and reply to email/letter correspondence

* Travel for site visit with engineer and perform site measurements, marking, record and analysis.

* Assist in meeting with clients and have discussions related to project brief and design
implementation.

* Coordinate project planning, design, and construction matters with other professionals

* Liaise with local authority and do submission drawings for approval

Project Sales & Design Manager True North Furniture Sdn. Bhd.

* |dentify, develop & maintain customer relationships with interior designers / architects /
contractors

* Meeting clients for products & materials presentation

* Source and propose suitable furniture that fits into clients allocated budget, required quality and
Standards

*Prepare & present proposals + quotations to client, convince them and close deals

*Leads negotiation, coordinates complex decision-making process, overcomes difficulties to retain
potential business opportunities
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*Facilitating all communications, order processing, transactions, installation and visit project site to
ensure smooth coordination of delivery

*Formulating, developing and implementing yearly business strategies

*Carry out market research to identify the latest trends, colour, materials and local customer’s
buying behavioral

*Design, write and create marketing materials like e-posters, brochures, leaflets, etc. in social media
platforms like INSTAGRAM, FB, Website emails etc. to promote and create product awareness

*Managing budgets & resources for media & marketing activities

*Building relationships, manage and frequent interactions with in-house suppliers

*Travel to other provinces for new business development, maintaining existing clients and
discussion of potential projects

*Travel abroad for sourcing of new in-house suppliers, new products, attending design seminars and
building relationships with existing in-house suppliers

*Travel to in-house factories abroad for quality control inspection, learning & understanding of new
technologies or materials

Education Background

University University of UCSI (Known as University College of Sedaya International)
Qualification B.Sc. (Hons) in Architectural Technology

High School
Qualification

Kuen Cheng Girls’ High School
Malaysia Unified Examination Certificate (UEC — 4A, 5B), (SPM- 4A, 6B)

Skills & Capability

*Bilingual (Mandarin - English) * Communication & interpersonal skills

* Good planning, management and negotiation skills * Innovative

* Good leadership, coordination, organizational skills * Patience

* Quick in learning new things

Language Proficiency
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