RESUME

SARANYA NAIKER  N     

R#05-KIRAN KENI CHAWL STREET ,
RAJAN PADA, EKTA NAGAR, 
MALAD ( W ), MUMBAI – 400064.



    
                                                                            E-Mail ID: saranyanaiker@gmail.com,





    Mobile: +91-8976737331, 9787666402.
                                                             
CAREER OBJECTIVE:
A highly motivated commerce graduate who is able to provide key analytical support to the company managers. Ambitious and looking forward to playing vital role in financial decision – making and adding significant value to a business. A high performing individual, enthusiastic and initiative, with the ability to work well under pressure and to prioritize to ensure deadlines are met while maintaining a high standard of analysis and insight. Presently looking to join a company that offers long term career prospects and also an opportunity to allow me use my proven skills to bring great value to the company.
KEY SKILLS AND COMPETENCIES

Personal

· A proactive approach to problem solving.

· Posses’ good communication and writing skills.
· Flexible and adaptable, also to work well individually and within a team.

· Can interact with all levels of staff including senior management.

· Attention to detail.

· Proactive, taking the initiative to explore issues and to generate new ideas and approaches.

· Able to delivers results to deadlines.

· Ability to handle confidential information.

Financial

· Good IT skills including Microsoft Office- word, PowerPoint, Excel and Access.

· Ability to analyze and interpret financial and business data.

· Preparation of MIS report.

AREA OF EXPERTISE

· Team Work



· Leadership 



· Management



· Presentation Skill

EDUCATION:

M.Com – B’ Grade
Vivek College  (Mumbai University)
B.Com – Pass Class
K.G.M Mittal College (Mumbai University)
HSC – B’ Grade
K.G.M Mittal College, ( Maharashtra State Board )
HSC – Pass Class
S.T Mathew’s High School., ( Maharashtra State Board )

EXTRA CURICULAR ACITIVITY – ASSOCIATED CHARACTE TRAITS
Actively participated in social welfare campaign held by college. – Active, Friendly and Enthusiastic.
Participated in “ What’s your product? . ( Marketing ) – Team work and Creativity.

Co- ordinate in organizing Apti – Prenuer Exams held in college – Leadership management and Teamwork.

STRENGTH:
· Self Interest

· Hard Work.
LANGUAGE KNOWN: (to speak &write)

· English


· Hindi

· Tamil
WORK EXPERIENCE

TATA CONSULTANCY SERVICE

18th march 2014 to 26th august2016
Profile
· Working closely with clients.

· Preparing MIS reports & Minutes of meeting.

· Conducting meeting on the team.

· Sharing and helping other associates.

· Delivering Service under challenging deadline.

GRACENOTE 

Woking as English to tamil translator

PERSONAL DATA:
 Father’s Name 

: 
Nagaraj M
 Date of Birth    
:         12th April 1991
Marital Status

:
Married 

 Nationality       
: 
Indian
 Sex 


:          Female


 Interest


:          Listen to Music, Reading some Novels.     
Declaration:
Hereby, I declare that the particulars mentioned above are true to the best of my knowledge
Date : 
Place :



                                                 ( Saranya Naiker N )

