samantha nzessi

Writer, FR-EN Translator and Editor, Advocate
1745 President St, Apt. 6C, Brooklyn, NY 11213 • nzessi@me.com   • 929-215-4534
EDUCATION
New York University, New York, NY — M.S. in French to English Translation, May 2013
University of California, Santa Cruz, CA — B.A. in History; B.A. in Film and Digital Media, September 2007

Associação Cultural Brasil-Estados Unidos (ACBEU), Salvador, BA, Brazil — Education Abroad Program: Language immersion and Afro-Brazilian identity. March 2007-June 2007
University of Sussex, Brighton, Sussex, England — Education Abroad Program:  Introductory film production and British sociology. June 2005-August 2005

WORK EXPERIENCE
Independent Translator, Writer and Advocate, New York, NY. April 2016 – Present
· Translation and editing of English to French patent abstracts 
· Translation and editing of French to English technical, economic and news documents 
· Writing, researching and performing an independent on Masculinity
· Writing about food, including recipes and reviews

Copy Editor, Sensheant Magazine: A Conversation About Women’s Sexuality, New York, NY. July 2015 – Present
· Copy editing and proofreading content; working with founder and graphic designer to provide great content
· Coordinating with contributors for release documents; managing editing process, delegating work to team of proofreaders and editors
Senior Project Manager/Editor, Morningside Translations, New York, NY. July 2013-March 2016
· Monitored translation and proofreading workflow for weekly delivery of 700-1700 files weekly to an international organization, including monthly departmental report of quality control results and revenue for five language pairs via Excel
· Provided verbal and written feedback to in-house and freelance translators and editors 
· Translated patent documents and reviewed translations for omissions, mistranslations for both French to English and English to French documents, ensuring that documents adhered to client usage and terminology guidelines

· Sourced, hired and trained over 30 translators and editors on client guidelines, and new and existing technology
· Tracked department costs and performed quarterly commissions audit for the department
Intern, Ammon & Rousseau Translations, New York, NY. January 2013-April 2013
· Edited legal documents (divorce settlements, labor-related judgments, affidavits) from French to English
· Translated Vital Records (birth, marriage and death certificates) from French, Spanish and Portuguese to English, and from English to French, along with corporate client letters from French to English and English to French
· Organized translator databases, communicating with freelancers about their specialties and availability

Genius Administrator, Apple Retail, Pleasanton, CA/New York, NY. October 2007-March 2012
· Drafted notifications and information requests to clients regarding the status of their repair
· Allocated repair tasks to technicians, seeing repair projects from beginning to end

· Coordinated administrator team workflow schedule, delegating daily tasks
Administrative Assistant, Cabinet Nzessi Neuilly-Plaisance, IDF, France. March 2008-June 2008
· Drafted monthly reports of financial activity using Numbers and Excel

· Produced formal written communication on behalf of clientele to external companies

· Created business brochure for the company using Photoshop and Illustrator
SKILLS
· Computer-assisted translation (CAT) tools: SDL Trados, memoQ, wordfast

· Microsoft Office programs, Adobe Photoshop and Illustrator
· Native French speaker; advanced conversational Spanish and Brazilian Portuguese
· Cooking; recipe-writing
