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Professional Experience 

Summary
· Vast experience (more than 16 years) in the field of translation, editing and proofreading. 

· Graduated from professional courses in the field 

· Translation in WordFast, Idiom WorldServer, Trados
· Technological and oriented in computer and internet environment 
Professional background

I have vast experience and profound knowledge in the translation field, including:

· English-Hebrew translations

· Editing of Hebrew texts

· Editing of English texts

· Proofreading
· Design checks
· Translation review
· Glossaries translation, including adding/deleting entries as needed

· Indexing 
· Managing a big translation unit in a large organization 
Following are some of the materials I translated and edited lately:

· Translation and localization of the UI of TimeMaker software (CRM). This software helps manage production, workers, tasks, organizations, etc. 
· Translation and localization of various user manuals for electronic devices.
· Marketing materials

· Translation and editing of Alternative Medicine articles

· Translation and adjustments of parts of the UI of MS Dynamics CRM 2011 and 2013 for small and medium businesses
· Translation of technical publications for www.allmarketing.co.il; these were MS and other leading companies' publications (dozens publications).  
· Extensive courses in Business Management for Hubbard College of Administrations International
· Medical articles
· Courses for Narconon International (in the field of Drug rehabilitation) 
· 50 children books (book series: Franklin School Friends, The Tiara Club, Troll Trouble, Secret Kingdom, Nina Fairy Ballerina, Princess Poppy and more). 
· 8 Cosmetics training books for Helga Rekanati, Theraputical Aesthetics, including design
· Philosophy lectures 
1999 till Today: Leading Translator and Editor

· Translation of books, including editing and proofreading of the final files
· Translation reviews

· Editing of texts

· Proofreading

· Design checks
· Localization 
· Time management

· Management of working teams

· Training and guiding in the field of translations

· Managing a translation unit

Education and relevant skills 


· Translator Mini Hat Course

· Student Hat course – a course which instills studying skills 

· Graduated from several courses of Organization Executive Series

· Touch typing (English and Hebrew) 

· Total control of Office

· Translating in different programs (SDL Trados, WordFast, SDL Workbench) with TMs.
Additional professional experience 

· Application of Dynamics CRM software to businesses (including customization, data migration, guidance, writing technical documents etc.)
· Team management, personnel and executive training, guidance 
Languages 

· Hebrew
· English 
* References available upon request

