Name :
Renu Nayyar
D.O.B.
30-06-1982

Marital Status:
Married

Educational Qualification: Graduation in Arts from Punjab    

                                            University Chandigarh in 1st  

                                            Division in the year 2005
Computer Knowledge: Proficiency in MS Office (MS   

                                     word, MS Office, PowerPoint),    

                                     Good typing Speed

Job Experience:  Worked as an Export Executive for more 

                            than 3 years in a reputed Export House at 

                     Ludhiana, proficiency in correspondence     

                     with domestic as well as international 
     buyers  and suppliers, follow-up with 
     customers, drafting of general office 
     letters, making of profit charts for various 
     projects and knowledge of general office 
     work
Hobbies: 

Reading, Music, Writing
Present Job:
Working as a freelance content writer for 
websites and clients based in New York and UK for more than 8 years, Also                     working for various content writing projects based on medicines and herbal products for more than 6 years
Languages:
 English, Hindi and Punjabi

 Good Command over written/spoken    

 English


Future job expectations:  Looking for a lucrative job 

                                         opportunity with scope of great 

                                         future growth 
Contact No.


9872783593/6283094620

