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	Personal information
	

	First name(s) / Surname(s) 
	Ramona Elena Chitu

	Address(es)
	Bucharest, Romania 

	Telephone(s)
	
	Mobile:
	0752174847

	E-mail
	office@traduceri-prologos.ro

	
	

	Nationality
	Romanian

	
	

	Date of birth
	20 May 1979

	
	

	Gender
	female

	
	

	
	

	Work experience
	

	
	

	Dates
	February 2002 – up to present

	Occupation or position held
	Ph. D. Lecturer- teaching subjects: General English, Legal English, Business English, Commercial correspondence 

	Main activities and responsibilities
	· Teaching activities within courses and seminars, assessing students’ knowledge, organising educational and cultural activities (workshops, scientific sessions, symposiums) 
· Organising special training sessions (extra-curricular) and preparing students for the BEC suite of exams 

CEFR levels: B1, B2 and C1

· Coordinating university graduation papers 

· Coordinating students’ scientific research papers 

· Writing university course books 
· Attending conferences, symposiums and seminars on national and international level  

· Participating at research projects  



	Name and address of employer
Type of business sector

	"Constantin Brâncoveanu" University, Piteşti, Faculty of Management, Marketing in Economic Affairs , Rm Vâlcea,  Nicolae Bălcescu Street, no. 39
Education  


	Dates
	2017 – up to present

	Occupation or position held
	English teacher /Cambridge English Speaking Examiner

	Main activities and responsibilities
	· Teaching students in groups organised according to their level of knowledge (CEFR levels: B1, B2 and C1)

· Actively participating at Mock tests organised by the foreign languages centre for assessing students’ level of knowledge acquired so far and for providing them further guidance according to their needs 

360 hours – level B2

150 hours – level B1



	Name and address of employer
Type of business sector
	EUROGNOSI Rm Valcea – No.30 General Magheru Street, Râmnicu Vâlcea Vâlcea
Education

	Dates
	2014 – up to present

	Occupation or position held
	Self-employed – Translation Manager

	Main activities and responsibilities
	· Carrying out translation/interpreting projects

· Building-up and expanding the portfolio of existing clients

· Managing translation orders received from clients, including compliance with the required deadline
· Ensuring error-free work – proofreading

· Building-up glossaries needed for specialized fields, i.e. legal, economic, technical, medical etc

· CAT tools TRADOS, SMARTCAT


	Name and address of employer
	SC PROLOGOS SRL – Aleea Muzicii, no 1-2, Râmnicu Vâlcea, Vâlcea county

	Type of business or sector
	Translation/Education

	Education and training
	

	Dates
	2004 -2010 
 Doctoral courses

	Title of qualification awarded
	Ph. D. diploma – Magna cum laude award

	Principal subjects/occupational skills covered
	Philology, Stylistics and poetics

	Name and type of organisation providing education and training
	Ministry of Education and Research, “Lucian Blaga” University of Sibiu,

	Level in national or international classification
	Doctoral studies

	Dates
	2002-2004

	Title of qualification awarded
	Master degree

	Principal subjects/occupational skills covered
	Translations studies – English language



	Name and type of organisation providing education and training
	“Lucian Blaga” University of Sibiu, The Faculty of Letters, History and Journalism, Department of British, American and Canadian Studies

	Dates
	1998-2002

	Title of qualification awarded
	University degree

	Principal subjects/occupational skills covered
	Foreign languages, English-French Specialization

	Name and type of organisation providing education and training
	“Lucian Blaga” University of Sibiu, The Faculty of Letters, History and Journalism, Department of British, American and Canadian Studies

	
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	
	C2
	
	C2
	
	C2
	
	C2
	
	C2

	French
	
	
	C1
	
	C1
	
	C1
	
	C1
	
	C1

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Sociable person, excellent communication skills

	
	

	Organisational skills and competences
	Good team working skills, capable to work under unfavourable conditions, ability to meet tight deadlines, keen on life-long improvement

	
	

	
	

	Computer skills and competences
	PC knowledge – Microsoft Office, Power point, Excel

	
	

	
	

	
	

	Driving licence
	B category since 1997

	Other skills and competence
	Authorised translator for English and French, Authorisation no. 7553

Member of the Romanian Society for English and American Studies
List of scientific research papers available upon request
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