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 Professional  Summary 

 Skilled translator of spoken and written Russian language, with command of English and 
Russian sentence structure, spelling, grammar, and composition. Able to read and 
translate a variety of written material, including news articles and legal documents.  

 EEdduuccaattiioonn 
NNoovveemmbbeerr  22002200  ttoo  ddaattee              AAmmeerriiccaann  uunniivveerrssiittyy  iinn  CCaaiirroo  
 Human Resource Management Diploma. 
 
2016-2020 Ain Shams University 
  Bachelor degree in Translation, Interpretation, Russian language and. 
 Literature, Russian Department 
 with cumulative grade: Very Good . 
 
2016-2020 Ain Shams University 
 Bachelor degree in English Translation and Interpretation,ESL. 

 Work Experience 
 Human resources coordinator –Bayan Tech co. for translation and localization 
services, Egypt. From Dec 2020 till present 

 Active, on-going management of our translator database, keeping records up to date, etc. 
 Online recruitment of new resources in order to create and expand a dedicated resource 

supply to accommodate client needs. 
 Using relevant marketing and social media tools for recruitment. 
 Observing and tracking resource performance in liaison with our Project Management 

department and supporting corrective actions when needed. 
 Relationship management with existing vendors. 
 Answering translator payment and invoicing queries, in liaison with our accounts department. 
 Helping project managers with specific translator requirements. 
 Negotiating with translators to reach the highest quality with the best rates. 
 Observing resources performance through PM feedback and communicating with translators 

to maintain their availability and commitment to the company. 
 Archiving CVs, and other resources related documents. 
 Preparing blind CVs of qualified resources when needed by Sales and Project Management. 
 Updating resources  profiles with relevant feedback & information. 

 Active Freelance Translator at Manethon ,Translation services Agency( MTS)         
From Feb. 2021 till present 

 Translate legal and Judicial documents (marriage and birth certificates, passports, 
graduation certificates, High-school certificate (Thanawya Amma), Judgments, 
tenders and all related documents). 

 
 Freelance translator at Versailles ,Translation Agency, Alexandria, Egypt. 

 from Aug.2020 till present. 
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 Translate legal and Judicial documents (marriage and birth certificates, passports, 
graduation certificates, High-school certificate (Thanawya Amma), Judgments, 
tenders and all related documents). 

 Corporate policies (construction companies and engineering facilities). 
 

 Freelance translator at MDX translators co. London, England. 
From May.2020 till present. 
 

  FFoorrmmeerr    ttrraannssllaattoorr  aanndd    NNeewwss  eeddiittoorr  iinn  ppoolliittiiccaall  sseeccttiioonn  ffoorr  aann  EEggyyppttiiaann--RRuussssiiaann  
nneewwssppaappeerr  ""VVEESSTTHHIIKK""  ppuubblliisshheedd  bbyy  tthhee  aaggeennccyy  ooff  RRuussssiiaann  nneewwss,,EEggyypptt..FFrroomm  22001177  ttiillll  
22001199  
  TTrraannssllaattee  ppoolliittiiccaall  nneewwss  ffrroomm  AArraabbiicc  iinnttoo  RRuussssiiaann..  

 Manage and produce news to present information with accuracy, flow, and within time 
frame. 

  Manage and edit contents to cater to readers’ requirement and provide detailed 
information for same.  

  MMaannaaggee  aanndd  eeddiitt  ddaaiillyy  nneewwss,,  ssppeecciiaall  nneewwss  ssttoorriieess  

  PPuubblliicc  rreellaattiioonn  eexxeeccuuttiivvee  ffoorr  ""VVEESSTTHHIIKK""  nneewwssppaappeerr..  FFrroomm  22001177  ttiillll  22001199..  

 Collaborate with internal teams (e.g. marketing) and maintain open communication 
with senior management. 

 Edit and update promotional material and publications (brochures, videos, social media 
posts etc.). 

 Prepare and distribute press releases. 

  Organize PR events (e.g. open days, press conferences) and serve as the 
company’s spokesperson.  

  

  AAccttiivviittiieess  aanndd  vvoolluunntteeeerriinngg  
  VVoolluunntteeeerr  iinn  hhoossppiittaalliittyy  aanndd  oorrggaanniizzaattiioonn  ffoorr  AAffrriiccaa  ccuupp  ooff  nnaattiioonnss  22001199  iinn  EEggyypptt  

ffrroomm  2211  JJuunnee  ttoo  2200  JJuullyy..  

  IInntteerrpprreettiinngg  aanndd  hhoossppiittaalliittyy  ffoorr  RRuussssiiaann  tteeaammss  ..  

  AAccttiivvee  ppaarrttiicciippaanntt  iinn  oorrggaanniizzaattiioonn  ffoorr  tthhee  ffiifftthh  AArraabb  ffoorruumm  oonn  tthhee  nnuucclleeaarr  eenneerrggyy  
pprroossppeeccttss  ffoorr  eelleeccttrriicciittyy  ggeenneerraattiioonn  aanndd  sseeaawwaatteerr  ddeessaalliinnaattiioonn  hhoosstt  bbyy  nnuucclleeaarr  
ppoowweerr  ppllaannttss  aauutthhoorriittyy  dduurriinngg  22--44  DDeecc..22001199..  

  IInntteerrpprreetteerr  ffoorr  RRuussssiiaann  gguueessttss..  

  TTrraaiinniinngg  PPrrooggrraammss    
  TTrraannssllaattiinngg,,  RReevviieewwiinngg  aanndd  aarrrraannggiinngg  ccoommppaannyy  ooffffiicciiaall  ddooccuummeennttss  iinn  PPllaannnniinngg  aanndd  
ffoolllloowwss  uupp  ddeepptt..  aatt  BBeellaayyiimm  ppeettrroolleeuumm  ccoo..    
FFrroomm  JJuunn..22001188  ttoo  AAuugg..22001188..  

  WWrriittiinngg  aanndd  ttrraannssllaattiinngg  aarrttiicclleess  aabboouutt  uupp--  ttoo  ddaattee  wwoorrlldd  wwhhiillee  tteecchhnnoollooggyy  iinn  tteecchhnniiccaall    
nneewwss  ddeepptt..  lleeaa’’ss  AAll--  AAaassrr  mmaaggaazziinnee,,  AAll  AAhhrraamm  nneewwss  aaggeennccyy,,  EEggyypptt..  
  FFrroomm  JJuunn..22001188  ttoo  JJuunn..22001199.. 

  TTrraaiinniinngg  pprrooggrraamm  iinn  aarrrriivvaall  aanndd  ddeeppaarrttuurree  hhaallllss  wwiitthh  EEggyypptt  aaiirr  aavviiaattiioonn  ccoo..  aatt  CCaaiirroo  
IInntteerrnnaattiioonnaall  AAiirrppoorrtt  FFrroomm  JJuull..22001199  ttoo  AAuugg..22001199  ;;  
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  TTrraacckkiinngg  fflliigghhtt  aarrrriivvaallss  aanndd  ddeeppaarrttuurreess,,  WWoorrkkeedd  ttoo  aaddddrreessss  ccuussttoommeerr  sseerrvviiccee  
iissssuueess  aanndd  ssoouugghhtt  ppoossiittiivvee  rreessoolluuttiioonnss,,  MMaaddee  rreeppoorrttss  ffoorr  mmiissssiinngg  bbaaggggaaggee  aanndd  
aallssoo  ddaammaaggeedd  oonneess..    

  

  AAcchhiieevvmmeennttss::  
  Translation of various academic articles in linguistics and political science – 

Freelancer.  

  Translation of various personal docs including (but not limited) marriage contracts, 
certificates, bachelor's certificates, master certificates, birth certificates, 
divorce certificates, family cards, identity cards, and driving licenses –Versailles for 
translation services-certified office ,Egypt.  

   Translation of technical/software materials –Google.  

   Localization of website articles, tourism –Booking .com  

  Interpretation of airport issues with passengers –Cairo international Airport.  

  Translation and reviewing of mining and petroleum field new projects documents – 
Petrobel co.  

  Translation, Editing-Proofreading of political news –Russian news agency.  

  TTrraannssllaattiioonn  ooff  lleeggaall  ddooccuummeennttss  lliikkee  CCrriimmiinnaall  jjuuddggmmeennttss  aanndd  ddooccuummeennttss  rreellaatteedd  ttoo  
lleeggaall  ccaasseess  aanndd  ccoouurrttss-- Versailles for translation services-certified office ,Egypt.  

  

  sseerrvviicceess  pprroovviiddeedd  

RRaatteess  RRuussssiiaann--AArraabbiicc  AArraabbiicc--RRuussssiiaann  

TTrraannssllaattiioonn  00..0066  UUSSDD  00..0088UUSSDD  

EEddiittiinngg  00..0033UUSSDD  00..0044UUSSDD  

PPrrooooffrreeaaddiinngg  00..0022UUSSDD  00..0022UUSSDD  

  

  SSkkiillllss  
 Personal Skills 

        AAbbiilliittyy  ttoo  lleeaarrnn  nneeww  llaanngguuaaggeess,,  ggoooodd  rreesseeaarrcchh  aabbiilliittyy,,  ggoooodd  ccoommmmuunniiccaattiioonn  sskkiillllss,,  sseellff  
mmoottiivvaatteedd,,  hhaarrdd  wwoorrkkeerr,,  aammbbiittiioouuss,,  tteeaamm  wwoorrkk,,  lleeaaddeerrsshhiipp  aanndd  sseellff--lleeaarrnniinngg  aabbiilliittyy,,  jjoouurrnnaalliissmm  
aanndd  ddooiinngg  rreeppoorrttss,, Comfortable with both verbal and written communication, including 
preparing and giving presentations. 
 Computer Skills 

          VViiddeeoo  eeddiittiinngg,,  vviiddeeoo  ssuubbttiittlleess, Microsoft office word, excel, power point and video maker programs, 
Amadeus system. 

 Language skills 
 Writing English essays &paragraphs, doing All kinds of translation. 
 Writing Russian essays &paragraphs, specializing in all aspects of translation. 
 Reading long articles &conversations. 
 Making voiceover in Russian/English and Arabic. 
 Ability of singing &presenting poems and also making motivation voiceover for videos.  
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 Core Qualifications 
Adept at ticketing and reservation booking procedures.  
Proficient in use of common industry computer programs and related software.  
Flexibility in work hours and routinely willing to work overtime when necessary.  
Good problem solving skills especially in high-pressure situations. 
 
 

  IInntteerreessttss  &&  hhoobbbbiieess  
      RReeaaddiinngg,,  TTrraavveelllliinngg,,  MMuussiicc  LLiisstteenniinngg,,  CCoommppuutteerr,, Blogging,, Backgammon,, Amateur radio,, 

Childcare, Crossword puzzles,, Creative writing,, Investing, Languages, Meditation, cooking, 
Photography, Papermaking, Yoga, Volunteering, Video production.  
  
  PPeerrssoonnaall  iinnffoorrmmaattiioonn  

  

25 Sep, 1998 * Date of birth 

Egyptian. * Nationality 

Single. * Marital status 

Arabic:  Mother Tongue. 
English: Excellent spoken, Reading & written. 
Russian: Excellent written , fluently reading and speaking. 

* Languages 

 
 

References Available upon Request. 
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