Resume

Preethi.R
NO:42/5 School Road,

Saravana Poigai apts,  

Perambur,

Chennai – 600 011.

Tamil Nadu.

Mobile: 9884386356/8825981607
Mail: preethi_r04@yahoo.com

Objective:

Seeking a quality, growing and challenging environment, where my knowledge and experience could be shared and enriched for the mutual growth of the organization and self.

Work Experience -:
· Worked as HR cum Admin in Vishanz Business services From April 2014 to July 2015)

Job Responsibilities:

· Builds applicant sources by researching and contacting community services, colleges, employment agencies,  media, and internet sites; providing organization information, opportunities, and benefits, maintaining rapport.

· Determines applicant requirements by studying job description and job qualifications
· Attracts applicants by placing job advertisements; using newsgroups and job sites

· Determines applicant qualifications by interviewing applicants; analyzing responses; verifying references; comparing qualifications to job requirements
· Worked as Process Associate at Tata Consultancy Services (CITIBANK) From  April 2012 to May 2013
 Job Responsibilities:
· WL is the foreign currency payment system designed exclusively for corporation, financial institution and government agencies which enables client to issue checks and initiate fund transfer in multiple currencies.
· Requests are received through CRM System from valid IM/RM/AM.

· The core activities performed are New Build setups, Maintenance for existing clients, Termination (closing clients)and Investigations.

· Team will send the final confirmation once all relevant setups are completed as per the request.
· Worked as Phone banking officer for SAS Management(Unit of ICICI)From  May 2008 to June 2009

Academic Credentials:

MBA (Finance & Hr) in Vel Sri Ranga Sanku College 2009-2011(73%)
B.Com (Accounting & Finance) in Women’s Christian college, 2005 – 2008 (61 %).
HSC in Montford Matric Hr Sec School, Chennai (72%) 

Extracurricular Activities:

· Participated in various Sports events.

· Active member of Blood Donation Camp.

· Received an Award in Variety Entertainment in College day function.

Computer Proficiency:
· Software Packages: M.S Word, M.S Excel, Power point

· Completed tally version 9 in Genesis with 77% 

Personal Vitae:
Date of Birth

: 
20th April 1987
Nationality

:
Indian

Languages

:
English, Tamil.
Personal Skills:

Comprehensive problem solving abilities.
Showing individuality in every aspect of work.
Dedication and perfection in work.
Flexible to work & Team Player.

                                                   Declaration

I here by declare that all the information’s presented here are true and correct to my knowledge and belief. 
Place:Chennai








Yours truly.   

Date:
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