Prabodh Phanse

A1 108, Shruti Park, Dhokali, Kolshet Road, Thane (W) - 400607, Maharashtra
Contact No.: 09702708850; E-Mail: jackfroots_p@yahoo.com


Seeking challenging assignments in editorial/translations with an organisation of high repute


SNAPSHOT

· A dynamic, result-oriented professional with more than seven years of work experience 
· Time-bound, result-oriented, self-driven and focused; always one step ahead of challenge 
CAREER CONTOUR

Feb ’13 to Present       Freelance Editor/Hindi-to-English Translator/Marathi-to-English/English to Marathi  

                                    Translator
Job Role

· Editing/proofreading reports/articles/blogs pertaining to various domains
· Rewriting/paraphrasing articles and other manuscripts

· Scope of work includes academia, business research, finance research, investment banking, stock market, company valuation, websites, and blogs
· Hindi to English/Marathi to English/English to Marathi translations in MS Word

Key Highlights/Skills

· Exposure to different industries
· Good working knowledge and vocabulary of US as well as UK English
· Able to offer quick turnaround for assigned task
· Excellent command over English as well as Marathi and Hindi
May ’13 to Feb ’13       Coalition, Mumbai as Editor (Level – Senior Analyst) 
Job Role

· Editing commentaries drafted by revenue analysts for major global investment banks 

· Editing media reports written exclusively for the top brass of major global investment banks 

· Editing adhoc reports received from other teams in the organisation

· Adding value to reports by improving their presentability

· Ensuring the language used is simple and lucid

· Following all client-specified standard operating procedures
· Preparing daily quality dashboard
· Conducting training sessions for analysts to help them improve writing skills and grammar/punctuation
Key Highlights/Skills

· Exposure to investment banks across the globe
· Good working knowledge and vocabulary of both US and UK English
Aug ‘10 to Feb ‘13  
Aranca, Mumbai as Editor (Level 2)
Job Role

· Editing investment research, business research, company valuation and intellectual property reports

· Eliminating errors in the reports, and making them accurate in terms of grammar and punctuation  

· Adding value to the reports by improving their presentability

· Ensuring the language used in the reports is simple and lucid

· Following all client-specified standard operating procedures
Key Highlights/Skills
· Exposure to various domains of the research sector: investment research, business research, company valuation and intellectual property 
· Good working knowledge and vocabulary of both US and UK English
· Promoted to Level 2 in less than 21 months of joining
· Merit of being appreciated for outstanding efforts and contribution
Mar ‘07 to Mar ‘09

Fidelity National Information Services, Mumbai as Team Coach
Job Role

· Served as a Team Coach in a Technical Web-email/chat-based process for O2 (leading telecom service provider in the U.K.); spearheading a team of 16 associates; tutoring them in order to maintain consistency in quality and productivity
· Conducting quality checks; ensuring quality and TAT is as per desired level
· Providing inputs/root cause analysis to the management to improve email responses and other critical issues
Key Highlights

· Systems/applications used: Kana E-mail Client
· Recipient of the 'Special Achievement Award'
· Prestige of winning:

· 2nd Runner-up Award
· Champ of the Quarter Award
· Merit of being appreciated for an exceptional performance in the following quarters:

· Oct ‘07 to Dec ‘07
· Jan ‘08 to Mar ‘08
· Apr ’08 to Jun ‘08
· Distinction of being promoted as a Team Coach within 1.5 years of joining as a Team Member
Jun ‘04 to Sep ‘05

Maersk Sealand Pvt. Ltd., Mumbai as Processing Officer 

Job Role

· Interacting with customers/banks/third parties for the apt preparation of LCs and scrutinising them on receipt
· Manifesting B/Ls for international ocean transport across Europe within the given time and with high level of accuracy
Key Highlights

· Systems/applications used: SAP R/3
TRAININGS UNDERGONE
· Data Security & Protection training for BS7799
· Customer Operations and Performance Centre (COPC)
ACADEMIA

2003
Diploma in Business Management from Welingkar’s Institute of Management; Secured 1st Class

2002
B.Com. from Mumbai University; Secured 2nd Class

PERSONAL DOSSIER

Date of Birth

:                 4th November, 1981

Languages Known
:                 English, Hindi and Marathi

Passport No.

:
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