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CURRICULUM VITAE
PERSONAL  DETAILS:

PRESENT ADDRESS : B2/203, Rosemary,Runwal Garden City,Balkum, Thane(W)

                                       Mumbai 400608
                                       Phone (M) : 9867982190

                                       Email: poonam205@gmail.com
----------------------------------------------------------------------------------------------------------

Name :                          Malpathak Poonam Ravindra
Date of Birth :              2nd July 1971
Languages known :      Marathi, Hindi, English

Marital Status      :       Married

Educational Qualifications : M.Sc. ( Analytical Chemistry)

EDUCATIONAL DETAILS : 
- Post graduate in analytical chemistry from Institute Of Science ,Mumbai   University in second class in 1993.

-  B.Sc. in 6 units chemistry with Drugs and Dyes as one of the subjects from S.I.E.S. College, Mumbai university in First Class in the year 1991.

-  H.Sc. from S.I.E.S. College, Mumbai university in second  Class in the year  1988. 

-  S.S.C. from New English School, Bandra ,Mumbai Board  with Distinction in the year 1986.

-  Approved  in Chemical & Instrumentation Section from Mumbai  F.D.A.
JOB RESPONSIBILITIES 

Worked as  one year  Management Trainee with Parke Davis Ltd. in 1994.

The Job Responsibility in Parke Davis Ltd. included Analysis of Raw Materials,

Finished Products alongwith the Computerised Reports for the same.

Worked  with Ipca Laboratories Ltd. from Sep. 1995 to Aug.2007
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Initially worked as an Analytical Officer & then as an Executive in the same firm.

As an Executive  the Job Responsibility included,

· Preparation of Technical Analytical Documents for Drug Products according to latest Pharmacopoeias, pharmaforums & supplements and in house specifications both for Regulated, less regulated and domestic markets 
· Specification preparations both Raw material Active, excipients and Finished Product Specifications for ANDA  

· Preparation of stability Protocols, stability data & reviewing for the correctness of the same & stability evaluation studies.

· Preparation of stability S.O.P.

· Review of stability data for shelf life increase 

·  Preparation of SOPs for Technical Documents preparation

· Handling of Stability Non – Conformances /OOS results

· Handling of Change Control Proposals 



As an Analytical Officer the Job responsibility included

· Calibration of instruments like Humidity Control Ovens, balances, bulk density apparatus etc.

· Analysis of Raw materials including  active & excipients.

· Analysis of Drug products 

· Analysis of stability samples 
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WORK  EXPERIENCE

· Preparation of various S.O.P. for various instruments in Quality dept.

· Analysis of Trouble Shooting samples of drug products & Raw materials like TLC for Simvastatin , Viscosity of Agar etc.

· Successfully handled market complaints for local formulations as well as Exports.

· Comparative dissolution profiles for export product alongwith the graphical representation for the same.

· Preparation of specifications of Raw Materials & Drug products and issuance of the same to various locations.

· Exposure to Document data control & Change Control Proposals.

· Preparation of S.O.P. for stability evaluation studies as per the ICH Guidelines

· Reviewing the stability data required for Regulatory Department

· Dossiers for various countries like Kenya , Cambodia , Tanzania, Sudan ,  Zaire, etc are prepared according to the respective Guidelines for regulatory dept. Also worked on SIMILARS for Brazil
· Text matter  checking for Packaging alongwith leaflets 

· Preparation of COPPs for Nepal

· Adequate Computer knowledge 

- 3 -
<<<

