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	Europass

Curriculum Vitae
	  

	
	

	Personal information
	

	First name(s) / Surname(s)
	Valcheva, Petya Yoskova 

	Address(es)
	4b Simeon Veliki St, Veliko Tarnovo 5000, Bulgaria

	Telephone(s)
	+359(0)62 638 308
	Mobile:
	+359(0)887 709 585

	E-mail
	petya@intelektibg.com

	
	

	Nationality
	Bulgarian

	
	

	Date of birth
	19. 11. 1980

	
	

	Gender
	Female

	
	

	Desired employment / Occupational field
	English-Bulgarian

Bulgarian English  translator and interpreter

	
	

	Work experience
	7 years

	
	

	Dates
	February 2010 - onwards

	Occupation or position held
	translator

	Main activities and responsibilities
	Translation, proofreading, editing  of movie subtitles

	Name and address of employer
	DigiTitles Srl, Via Maggio 35, Firenze, Italy

	Type of business or sector
	Translations

	Dates
	30.03.2010 – 30.06.2010

	Occupation or position held
	translator

	Main activities and responsibilities
	- maintain and enlarge databases of Dow Johns

- read articles and write short summaries;

- categorize information into different databases;

	Name and address of employer
	AII Data Processing Ltd, 20 Ivan Vazov Str, Sofia

	Type of business or sector
	IT

	Dates
	November 2003 onwards  

	Occupation or position held
	English –Bulgarian and Bulgarian-English translator/interpreter, EFL teacher 

	Main activities and responsibilities
	- Translations of documents for the EU Commission ;

Ttranslation of European projects under  - Comenius, Leonardo da Vinci and Grundtvig programs;

- Translation of patens for the Bulgarian Patent Office

- Translation of medical documents for the Cardiology Clinic, Veliko Tarnovo;

- Translation of Medical sites;
- Interpreting during business meetings, conferences and seminars, etc.

-Sworn translator at the Ministry of Foreign Affairs;

- Authorised translator/interpreter at the District Court

- Teaching English as a foreign language

- Preparing teaching materials, including e-Learning materials 

	Name and address of employer
	IntelektI Vocational Training Centre, 2A  Maria Gabrovska St., Veliko Tarnovo 5000

	Type of business or sector
	Vocational training 

Translations

	Dates
	January 2005 - June 2010  

	Occupation or position held
	Translator and Interpreter, Guest teacher at the Distance Learning Centre of Vassil Levski NMU

	Main activities and responsibilities
	- Military  translator/interpreter 

-Teaching English as a foreign language

- Preparing curriculums and syllabuses

- Preparing teaching materials, including e-Learning materials 



	Name and address of employer
	Vassil Levski National Military University, 76 Bulgaria Blvd,  Veliko Tarnovo 5000

	Type of business or sector
	Higher education and military training



	Dates
	October 2003 -  November 2005 

	Occupation or position held
	EFL teacher

	Main activities and responsibilities
	Teaching English as a foreign language

	Name and address of employer
	Higher school ”Agricultural college” – Plovdiv, 59 Tzar Todor Svetoslav st, Veliko Tarnovo 5000

	Type of business or sector
	Higher education



	Dates
	August 2003 -  September 2003 

	Occupation or position held
	CISCO English instructor

	Main activities and responsibilities
	Teaching English under the Military project for retraining of early released military officers

	Name and address of employer
	AUBG American University in Bulgaria,  Blagoevgrad

	Type of business or sector
	Higher education

	Education and training
	

	
	

	Dates
	2003 - 2004 

	Title of qualification awarded
	Master of Media and Advertising

	Principal subjects/occupational skills covered
	· Psychology and Advertising

· Persuasive Communication

· Printed Advertisements

· Mass Media Studies

· PR and Advertising

· Marketing

	Name and type of organisation providing education and training
	St Cyril and St Methodius University of Veliko Tarnovo



	Level in national or international classification
	ISCED 5

	Dates
	04.11. 2002 – 21.05. 2003

	Title of qualification awarded
	Teacher

	Principal subjects/occupational skills covered
	· Psychology, 

· Pedagogic, 

· Management of the educational and school administration; 

	Name and type of organisation providing education and training
	St Cyril and St Methodius University of Veliko Tarnovo

Centre for Qualification

	Level in national or international classification
	ISCED 5



	Dates
	October 1999 – July 2003

	Title of qualification awarded
	Bachelor of Applied Linguistics – English and Japanese, Specialization in Business Administration,  translator/interpreter

	Principal subjects/occupational skills covered
	· Practical English; British history and culture; Morphology, Syntax, Semantics and specialized terminology, Specialized Translations 
· Practical Japanese
· IT studies;
· International Business Relations, Economics, Basics of company management ;

	Name and type of organisation providing education and training
	St Cyril and St Methodius University of Veliko Tarnovo



	Level in national or international classification
	ISCED 5

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English 
	
	C2
	Proficient User
	C2
	Proficient User
	C2
	Proficient User
	C2
	Proficient User
	C2
	Proficient User

	Russian
	
	B1
	Independent User
	B2
	Independent User
	A2
	Basic User
	A2
	Basic User
	A2
	Basic User

	Japanese
	
	A1
	Basic User
	A2
	Basic User
	A1
	Basic User
	A1
	Basic User
	A1
	Basic User

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	- Team work: I have worked in various teams of English teaching professionals, and for two years I have been the head of Foreign Languages Department of IntelektI Vocational Training Centre ;

- Mediating Skills: I work well with different age groups of trainees: children, young adults and adults;

- Organizational skills: good organizational skills acquired during my work as a teacher and a  head of Foreign languages department;

- Experience with project team work acquired during my translation of European projects under  - Comenius, Leonardo da Vinci and Grundtvig programs;

 - Ability to adapt easily to multicultural environments due to my collaboration with colleagues from different countries during conferences, seminars and workshops; 
    - Used to working under pressure and keeping to short deadlines
 without allowing quality to suffer;

    - Strong motivation. Strong group spirit. Deep sense of responsibility. 



	
	

	Organisational skills and competences
	- Leadership position: as the head of the Translations department of IntelektI Vocational Tarining Centre I am in charge of a team of 8 translators; 
   -  Experience in organization of  seminars and workshops on various topics hosted by
 IntelektI VTC;



	
	

	Computer skills and competences
	- Excellent command of Microsoft Office 2003 ( MS Word, MS Excel, MS Access, MS Power Point, MS Outlook),  Microsoft Office 2007 acquired during my study and my free time;
- Using Windows XP;

-  Good knowledge of the e-learning platforms for preparation of distance learning materials;
   - Experience in using Adobe PhotoShop, Macromedia Flash,  Soundforge;

   - Basic skills in Networking TCP/IP, IPX, 802.11a,b and g Wireless and Broadband (DSL / Cable)

- work with SDL Trados;

	
	

	
	

	Additional information
	Submitted upon request

	
	

	Annexes
	1. Diploma of Higher Education;

2. Diploma  of Vocational Training;

3. Certificate in Advanced English, University of Cambridge;
4. Certificate for completion of the course Issues in International Politics at Veliko Tarnovo University, Bulgaria;

5. Certificate of participation in a practical workshop on Developing Listening Materials for Self-Access Centres;
6. Certificate for participation in a conference and delivering the paper: A Project for an Online refresher Course – Elementary to Pre-intermediate;
7. Certificate of Attendance of Cambridge ESOL Seminar CAE Speaking
8. Certificate Japanese – Language Proficiency;

9. Certificate of Attendance of a seminar on Classroom Management;
10. Certificate awarded by AUBG;
11. Certificate of completed qualification course “European industrial standards (quality management) – “Specialised computer training ”, Technical University of Gabrovo;
12. Certificate of completed qualification course “European instrial standards (quality management) – “Teamwork basics, Technical University of Gabrovo.


