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English/French/German-Czech freelance translator

	Summary of qualifications

	
	· thorough linguistic education and excellent translation skills in Czech and English, experience in translation in other languages (French, German)
· SDL Trados certified:                                                                                                     (see http://oos.sdl.com/asp/products/certified/index.asp?userid=54986)
· orderliness and precision, thoroughness and reliability
· ability to meet deadlines, flexibility and high work pace

· high degree of computer literacy (MS Office, internet, touch typing, various CAT tools), up-to-date software and technical equipment

	Professional experience

	
	since 8/2009
                                                                     Prague, Czech Republic
freelance translator, reviser and subtitler
· translation and revision of both literary and commercial projects, subtitling of films and TV series into Czech

	
	2/2008 – 07/2009   Translavic BV
                                       Markelo, the Netherlands
project manager
· coordination of extensive multilingual translation and localisation projects and related administration, software-based monitoring and regulation of work distribution, communication with clients, supervision over the quality of translation (with the particular focus on Czech translations), translation and proofreading, assessment of external translators’ test translations and assisting the Human Resources Manager with screening new candidates, team cooperation on extensive projects

	
	1/2007 – 12/2007   European Parliament
                                                Luxembourg

translator

· translation and proofreading of legislative and non-legislative texts (from EN, DE, FR) with the aid of computer-assisted translation tools (Translator's Workbench), management of work flow (distribution of translation tasks and projects, coordination of translators, software-based monitoring and regulation of work distribution, supervision of deadlines), everyday work with various internal translation databases (searching for appropriate terminology for the sake of clarity and uniformity, contributing to their expansion by means of own translations), cooperation with colleagues (consultations regarding reciprocal proofreading), minor administrative tasks

	
	10/2006 – 12/2006   Havel & Holásek s.r.o.                                 Prague, Czech Rep.
in-house translator / proofreader in the law firm

· translation, proofreading and reviews of legal texts (between EN and CZ), meeting very challenging deadlines and processing extensive amounts of documents, consultations with the proofreader-native speaker, close cooperation with the company’s team of lawyers (providing terminological support in English and receiving instructions for the sake of clarity of translated documents)

	
	4/2006 – 9/2006   European Parliament
                                               Luxembourg

translation traineeship

· translating and proofreading legislative and non-legislative texts (from EN and DE into CZ) needed by the European Parliament, terminological and consultatory activities

	
	since 1/2006         various publishing houses                                      Czech Republic
translator of fiction
· continuous and long-term cooperation with several publishing houses
· 11 major book titles translated so far, the latest being:
1) DeWitt, Patrick: The Sisters Brothers / Bratři Sesterové
2) Hawley, Noah: The Good Father / Dobrý otec
3) Stewart, Trenton Lee: Mysterious Benedict Society / Tajemné bratrstvo pana Benedikta


	
	1/2004 – 3/2006                                                                           Prague, Czech Rep.
external translator

· extensive translation work especially in the field of legal, commercial and economic texts for numerous translation agencies (between EN & CZ)

	Education (country of primary education: Czech Republic)

	
	9/2009 – 6/2012
                    Charles University in Prague, Faculty of Social Sciences
Bachelor's Degree (Bc.)

· Contemporary History

	
	9/1999 – 9/2005
                                    Charles University in Prague, Faculty of Arts

Master's Degree (Mgr.)

· English & American Studies – Czech Language & Literature

	
	1/2004 – 6/2004
                                                      University of New Orleans, USA

scholarship

· American philology, in particular modern American literature

	
	10/2002 – 12/2003
                                 Charles University in Prague, Faculty of Law

legal English course

· comprehensive translation course specialized on legal English

	
	

	Language skills

	
	· Czech: mother tongue

· English: excellent

· French: very good

· German: good
· passive level: Dutch, Hebrew
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