Ousmane Sidibé
November 06, 1980
Enta Nord-Est, Château d’Eau
In Conakry
Tombolia, Commune de Matoto
Single, Guinean
Tel: +224-60-449.848 / +224-68-449.848
Private:  sidbeou@gmail.com
Official:
 sidibeousman@live.com
Expert Translator (English & French)/
Executive Assistant/ Administrative Assistant
________________________________________________________________________________________________________
Professional Experience
Since June 2007
Front Office Translator & Protocol Office Backup, (FSN – Grade 8)
Executive Office, United States Embassy/ Conakry, Guinea, US Department of States
●     Translating all documents (English-French & French-English) and records requested by
The Front Office (Executive, Political, Economic, Consular), Cultural and Press, Regional
Security, Human Resources, Defense Attaché Offices, against tight and unrelenting
Deadlines, including but not limited to:
° Official Speeches/Remarks;
° Diplomatic Notes, Reports;
° State Cables, Other Enclosures;
° Invitations, Administrative Letters
° Contracts, Technical Records;
° Job Announcements;
° Sensitive/Unclassified Records;
° Various Correspondences etc.
●      Proofreading/Editing/Revising documentations for contextually accurate and linguistic
Consistency, faithfulness to the very spirit and nuance of the original text in both languages;
●      Semantically and syntactically reviewing other main sections’ outgoing items of exceptionally
Sensitive complex nature;
●      Prioritizing all requests of different sections/offices, keeping track of all completed translations and
Archiving them with the originals electronically and in hard copies with utmost confidentiality;
●      Requesting Motorpool services for diplomatic correspondence delivery to the appropriate
Ministries and diplomatic missions, particularly the Ministry of Foreign Affairs.
Protocol Office Backup
●      Managing mail and office filing system from registration, classification, screening to the routing of all
Incoming/outgoing correspondences to and from Front Office (Ambassador, Deputy Chief of Mission,
Political Officer, etc.); for easy availability and accessibility;
●      Arranging meetings/appointments and courtesy calls with high-ranking governmental officials as well
As accredited diplomatic missions’ representatives, based on Ambassador’s and DCM’s calendars;
●      Maintaining and updating Executive Contact Database, including central and diplomatic missions,
International organizations and projects, NGOs etc;
●      Preparing and delivering invitations to the concerned institutions and ministries and RSVP.
March 2004 – June 2007 Freelance Translator and Chief Executive Officer of OUSTRANS LTD. (Ousmane Translation Services Limited, formerly known as OTIS LTD. – Ousmane Translation & Interpretation Services Limited)
Types of documents translated in English-French and French-English
· Business/ Economical / Financial (accounts, tender, real estates) 

· Administrative and Legal (contracts, memoranda / minutes, writs, etc.) 

· Technical/ Commercial / Computer (adverts, use manuals, programs etc.); 

· Literary, Academic / Educational (brochures, press releases, publications, etc.); 

· General (applications, certificates/ diplomas, letters, etc) 

· Diplomatic / Official (notes, speeches, political files, etc.) 

Translator for the following corporate customers
· Global Alumina Corporation (presently Guinea Alumina Corporation  – GAG); 

· International Commercial Bank of Malaysia (ICB/Guinea); 

· Helalin S.A. (an Iranian-Greek alumina company in Guinea); 

· PACEEG-Guinea in collaboration with Academy for Educational Development, Washington D.C.; 

· World Education International/Guinea; 

· International Evaluation and training Corporation (IETC), from Boston, Massachusetts, USA . 

· NRW  LTD/ Guinea, an Australian Specialist Mining Contractors, Western Australia, Australia. 

	May – September 2003
	●
	Special Editing Services for executive people and other individuals.

	Since February 2003
	●
	Freelance Translator for public agencies, NGOs, business entities and university students.

	August – December 2002  ●
	Teaching French and Philosophy classes to Highs School students at school  / residence.


__________________________________________________________________________________________________________________
Educational Background
	2005
	Master’s Degree Level in Translation (English & French/), Faculty of Arts & Human Sciences,

	
	University Gamal Abdel Nasser of Conakry (UGANC), Guinea

	2004
	Bachelor’s Degree in Translation (English & French), UGANC

	2001
	● Conakry University Entrance Examination Certificate

	
	● Baccalaureate Part II in Social Sciences, Lycée Wossou, Kindia

	2000
	Baccalaureate Part I in Social Sciences, Lycée 28 Septembre, Kindia

	1998
	General Certificate of Secondary Education (GCSE), Sarakoléah Secondary School, Kindia


__________________________________________________________________________________________________________________
Honor/Award/Achievements
April 4, 2008 FRANKLIN AWARD issued by US Ambassador Phillip Carter III, certifying: (In recognition of your outstanding performance in translating official speeches and diplomatic documents on short notice and against tight, unrelenting deadlines. Your attention to detail and willingness to put in long hours to ensure the best quality of product have made you an indispensable member of the Embassy’s Team. You have won the respect and admiration of your colleagues).
July 1, 2008: Founding President of a State Group called ETAACE (Executive Translators Association for American Consulates & Embassies) including translators and protocol assistants from US Missions worldwide.
December 5, 2008     EXTRA MILE AWARD issued by US Ambassador and Chargé d’Affaires Elizabeth
Raspolic, certifying: (In recognition of your exemplary service and extraordinary effort).
__________________________________________________________________________________________________________________
Certificates (Distance Trainings), Foreign Service Institute George P. Shultz National
Foreign Affairs Training Center, U.S. Department of State, Washington D.C., USA
August 20, 2008: Certificate “Essentials of Electronic Communication”
August 22, 2008: Certificate “The Writing Process”
August 25, 2008: Certificate “Home Networking with Microsoft Windows XP”
August 27, 2008:  Certificate “Administrative Functions”
September 10, 2008: Certificate “Advancing Your Administrative Career”
September 25, 2008: Certificate “Communication Skills and Project Management”
October 30, 2008: Certificate “Introduction to Project Management”
November 3. 2008: Certificate “Introduction to Program Management”
February 9, 2009: Certificate “Design Concept for Web Sites”
February 11, 2009: Certificate “Accounting Fundamentals”
March 3, 2009: Certificate “E-mail as a Marketing Tool”
June 23, 2009: Certificate “Developing Human Resources (HRCI/PHR)”
________________________________________________________________________________________________________________
IT Skills
Microsoft Word, Excel, PowerPoint, Outlook, InfoPath, Publisher and Internet; Exceptional Internet Research Skills;
________________________________________________________________________________________________________________
Languages
International Languages
Local languages
French (Excellent),
Malinké (Native)
English (Excellent),
Susu (Native)
Spanish (Fairly Good)
Pular (Good)
Arabic (Poor)
_______________________________________________________________________________________________________________
Personal Interests
The Six UN Official Languages, Travel around the world, Basketball, Reading/Writing
________________________________________________________________________________________________________________
Referees
Mr. Timothy W. Markley, Front Office, US Embassy/Cyprus
Mr. Mohamed L. Mariko, Regional Security Office, US Embassy/Guinea
Mr. Abdoul Diallo, Political/Economic Section, US Embassy/Guinea
