 


Education

2002-2006



Graduated from Atma Jaya University 


Yogyakarta




Major: Communication Studies 

· GPA: 3.33 (4 scale)




1999-2002

SMUN 1 Temanggung 




Temanggung


Work Experience
2007- 2008

PT Tyfountex Indonesia

PT Tyfountex Indonesia is a fully integrated textile mill with over 100 years experience especially in Spinning, Weaving, Dyeing & Finishing, Garment, Home Textiles and Embroidery.

Job position:

Finance staff 
· Cashier - Responsible of petty cash for the internal payments and   the payment journals 
· Checking the voucher payments to the suppliers

· Managing administrative tasks such as filing, letter and email corresponding to banks and others

· Translate legal documents and letters from Indonesia to English and vice versa 

2007- 2008




YURA LAW Office

Yura Law Office is a personal-owned law firm in Yogyakarta. Besides dealing with law issues, the company also manages coal trading. 
Job position:




Director’s Secretary
· Manage administrative tasks such as filing, letter & email corresponding
· Responsible for the international and national correspondence
· Managing foreign and local contracts and contract drafts
2006-2007

Fl@sh.com Computer Rental
Flash.com computer rental is one of computer Rentals in Yogyakarta. 

Job position:

Freelance English translator
Translating documents and textbooks from English to Indonesian and vice versa. 

Languages

Indonesian  
(Native)



English

(Fluent both spoken and written) 

TOEFL Score: 587 (tested in 2004)



Chinese

(Basic, Daily use of conversation)

Computer

Microsoft Word, Excel, Power Point, Internet literate, Windows XP 
Skills



Interests &

Traveling, Reading books, Watching Movies

Activities



Personal Data
Date / Place of birth
: December 31, 1983 / Temanggung


Marital Status
: Single

Religion
: 
Christian
Olivia Kristie


o l i v i a _ k r i s t i e @ y a h o o . c o m





Jl. Raya 24 Ngadirejo – Temanggung 56255


Phone: 081-328-751211








