Оlga Y.Volik

83/154 A, Klochkovskaya St.

Kharkov, Ukraine

Tel : +38 (066) 681 35 46
E-mail: volik_olga@yahoo.fr
PERSONAL SUMMARY and OBJECTIVE: 

A multi-skilled, reliable translator and interpreter, with a proven ability to convert information from a source language to a target language, I am willing and ready to use all my best in this project. Having an acquisitive mind and patience in obtaining pieces of reliable information both from verbal and non-verbal sources. A quick learner who can absorb new ideas & can communicate clearly and effectively. Flexible in the ability to adapt to challenges when they arise. Able to work long hours and under pressure, maintaining sober reaction and clear thinking. 
	    EDUCATION:

	    ADDITIONAL DIPLOMA:

	The National University Taras Shevchenko of Kyiv

October 2008 – April 2012

Candidate of Science (Philosophy and methodology of science)
	Training certificate of Business-training school - November 2016, Center of management consulting “Sophia”

ENSAM Cluny, France 
Certificate of participant (with accordance of 6 credits) of European youth Convention “European education for everybody” – July 2007
Interregional Academy of Personnel Management (Kharkiv Institute)
Specialist in positive and intercultural psychology (labeled by Wiesbaden Institute) – September 2003

	The National University of Kharkov 


September 1996 – July 2001


Translator / interpreter of French and English
	· 


RELEVANT WORK EXPRERIENCE:

10\2008 - till present
Freelance translator and interpreter (English, French, Ukrainian, Russian)
· Interpreting from \ to English in different projects and international missions (the highest-ranked project : Congress of the International League of Competition Law – LIDC 2013; from \ to Russian and French)
· Written translations (medical; legal; psychology, philosophy; business; economics; cinema, drama)
· Transcription of audio and video (English, French, Ukrainian, Russian), including transcription of films for Ukrainian annual cinema festival “Molodist”
Area of work:  Providing transcription, translation and interpretation service to clients where needed. Converting documents and articles from one language into another and ensuring that the finalized converted articles convey the initial message as clearly as possible. Conducting face-to-face interpreting with tact and diplomacy required in situations of different cultural thought patterns.
07\2008 – 10\2008

Ukrsibbank (BNP Parisbasgroup)

Translator and interpreter (English, French, Ukrainian, Russian)

· Interpreting at meetings and conferences
· Written translations (agreements, newsletters, security advisory notes)
· Editing colleagues’ translations

Area of work:  Providing a translation and interpretation service to different services of the Bank. Converting bank documents and news from one language into another and ensuring that the finalized converted articles convey the initial meaning with as much exactitude as possible. Conducting face-to-face interpreting with tact and pace required at general meetings or learning programs.

2\2006 -3\2008
Espace CampusFrance Ukraine (Cultural Action & Cooperation Service, French Embassy)

Coordinator

· Promotion of the French system of higher education (exhibitions, forums, development of partner Ukrainian universities network)

· Consulting of Ukrainian students, guiding them through the online application process and help in designing coherent study paths.
· Maintaining close continuous contact with representatives of French institutions and bringing them in touch with Ukrainian students and academic staff.
Area of work:  My duties were to coordinate the information given to students interested in French higher education and to guide them in their queries, to help the candidates finalize their educational decision; to provide support services to university partners and to develop a special approach to promote French higher education in Ukraine.

1\2005-2\2006
“Golden Bar” company
Translator, interpreter
· Interpreting at meetings and conferences
· Written translations (agreements, product stories, specification of equipments, customs documentation)
· Business correspondence with foreign partners  

Area of work:  My duties were to translate agreements and customs documentation, catalogues and guides (coffee, tea, coffee machines and grinders) from English and French into Russian; to ensure a high-level interpreting at meeting, conferences and in business trips abroad, as well as to maintain business communication with partners on a due level.

  SPECIAL SKILLS: 

Languages: Russian - Mother tongue, Ukrainian – state language, English - fluent at the Advanced level, French – fluent at the Advanced level, 
Other: Have a solid experience in communicating with different people in volunteering work 
Friendly, open-minded for the long-term international working environment
Good communicator, having experience in negotiation.
Excellent ability to transcript, translate and interpret from \ into Russian, English, French and Ukrainian
