Olga Shmarina
1902 Rt 300 Newburgh, NY 12550

Cell   845-542-2428                                                                                 Email:  Olga.shmarina@gmail.com
Professional Profile
Qualified professional Russian/English translator, interpreter and proofreader with excellent communication and interpersonal skills. Hard-working, detail-oriented and well-organized. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries.   Excellent communication and social skills. Able to work to tight deadlines. Seeking a position in a professional business environment.

Areas of expertise 
· Medical interpreting. 

· Translating documents, personal (birth, marriage certificates,  divorce document, passport), academic (diploma, transcript, resume) and business (manual /brochure, press release, employee handbook), web-sites, announcements, maps, non-fiction books, documentary films, magazine articles on philosophical topics, interior design and feng-shui, terminology. 

· Editing 

· Proofreading  

· Proficiency with MS Office – Word, Excel, PowerPoint

· Familiar with translation software tools.

Education
Specialist of Russian and English Language and Literature Studies            Nizhny Novgorod, Russia
The Linguistic University of Nizhny Novgorod,

1996-2001, BS in Linguistics and Teaching Russian and English, Diploma with Honors
Professional Training
Advanced Medical Interpreter Training
LanguageLine Academy, USA

March – June, 2015  
Work Experience
September 2013 – Present: Translator, editor                         


Troy, NY

LinguaLinx Language Solutions, Inc.

(Global Marketing, Translation, Localization, Publishing, Technology)
Responsibilities:
· Researching legal & technical phraseology to ensure the correct translation is used.

· Liaising with clients to discuss any unclear points.

· Providing guidance & feedback & creating customer-specific style guides.

· Translation of documents/letters from a foreign language to English & vice versa.

· Reviewing and proofreading mother-tongue text.

· Revising more junior translators' translations.

· Working as a translator for Medical insurance companies.

· Supporting the translation team with other projects when necessary.
Achievements:
In the first year completed more than 50 projects, including a training course for managers of “PepsiCo”, web-site translations for New York State of Health, announcements and surveys for MTA.
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February, 2013 – March, 2015: receptionist,office manager, translator

Alex Soldier Inc., New York, NY

February – September 2008: Translator, editor                                Saint-Petersburg, Russia

“Feng shui for living”, magazine
Duties:

· Retrieving articles from newspapers, magazines & the internet & translating them

into Russian.

· Editing and proofreading.
January 2003-December 2008:  Editor and proofreader                     Saint-Petersburg, Russia

 “Alexander Print”, Publishing house
Duties:
Proofreading Russian text and editing English translation.
Achievements:
Participated in publication of 6 gift books on the history of Russia, series of books in English and Russian. (The lavishly decorated books adorned in leather or metal were presented to the President of Russia V.V.Putin and high officials from European countries.)
May 2000 – December 2008:

Translator, editor, proofreader                                                          Saint-Petersburg, Russia

“Diamond Way”, Publishing House
Duties:
· Translating articles from American magazine “Diamond Way” & the Internet.

· Translating and writing subtitles for English language documentaries and movies.

· Editing and proofreading.

Other Skills/Competence
· Proficiency with MS Office – Word, Excel, PowerPoint

· Familiar with translation software tools.

· Excellent communication and social skills.

· Able to work to tight deadlines.
