CURRICULUM VITAE

Name


Olga Molchane
Date of birth

January 3, 1982
Address

LV-1055, Latvia, Riga, Dzirciema str. 93a-1
Telephone

(+371) 28357277
E-mail:

olga.molcane@yahoo.com
WORK EXPERIENCE
May, 2007 – till now




Self-employed person – translation services, accounting services, 
April, 2008 – September, 2010



JSC „Rietumu Bank” internal regulations project manager
February, 2006 – November, 2007



Ltd. „Alexander Studio Group”  - executive director
September, 2003 – February, 2006
JSC “STA Group” – HR specialist/ quality manager’s deputy/ administrative director assistant in space lease questions
June. 2003 – September, 2003



JSC “STA Group” – office manager
.
August, 2001 – June, 2003



Ltd. “636 All for computers” - sales manager
EDUCATION
2007 – 2011



University of Latvia, Law faculty, BA
2003 – 2005
University of Latvia, Faculty of Management and Economics, Master
Program: Management and Environment
1999 – 2003




University of Latvia, Faculty of Management and Economics, BA



Program: Production management
1987 – 1999




Secondary school – lyceum Nr. 88
ATTENDED COURSES
June – July, 2009
EMUNI Summer school 2009 „European Union Law on 

Immigration and Asylum”, Brussels
April, 2005

Seminar „HR documentation in accordance to Labour Law” 
Ltd. „EIROVEST”

October, 2003




Courses for Internal auditors Ltd. “Zygon Baltic Consulting“

January, 2001


Accounting courses in Education and consulting centre  „GRADA” 

Program: 

accounting basics




chart of account




financial accounting




drawing up of balance and annual report 




tax law of LR
August, 1999


Computer courses in Baltic Computer Academy

Program: work in WINDOWS, basics of WORD and EXCEL
LANGUAGES
Russian
fluent
Latvian
fluent
English
fluent
Spanish
basic
French
basic
COMPUTER SKILLS
MS Office, MS Powerpoint, MS Project, Lotus Notes, Outlook, Kentaurs Pro, 1C Accounting, MS FrontPage, Photoshop
DRIVING LICENCE 


B category, since 2000

