Translator-editor
	Personal information:

	Full Name
	Olga Maltseva

	Sex: 
	Female

	Date of birth:
	12 November 1985.

	Citizenship 
	Russia

	Residence
	Moscow, Belgorod

	Contacts:
 
 
Website Translation:
Tel.: 
	e-mail: translator@phoenixdreams.ru 

ICQ: 22341124
Skype: translator.phoenixdreams  
http://phoenixdreams.ru/ 

+7 (905) -040-50-66

	Wishes to work place

	Position: 
	English interpreter

	Company's activity:
	Linguistics

	Type of employment:
	any

	PROFESSIONAL EXPERIENCE

	Business International Group, LLC. Website and software Localization 
(From January 2013 to present) English Interpreter/Translator
 
Perform translation of technical documentation, medical software and website localization, perform adaptation and translation of specific programming terminology, diagram, perform translation of instructions and descriptions, perform translation of background documents, law documents and the like related to project implementation.

TD TEK, LLC. Production and sale of cable production, cooperation with foreign partners (from September to December 2012), Document specialist/Translator
Perform translations of the current e-mail correspondence from English into Russian (business proposals, e-mails), formalization documentation for seminars and conferences. Translated various publications and documents which were accurate, clear, concise and in plain language which was understood by the targeted local community.

Rostelecom, JSC One of the largest telecommunications companies in Russia (from July 2010 to August 2012) Technical consultant/ Сommunity manager
 
Provided a presentation of the company, paperwork, cooperation with consumers, technical support, installation of Internet equipment.

	Related skills:

	Provide interpretation and translation assistance, have big professional experience in working with specific vocabulary and terminology. The majority of my work covers a wide range of specialisms So there is a lot of experience working as a freelancer with technical and imaginative literature, articles for magazines and books. There is a separate glossary for each individual customer, which complements during my work and cooperation.
I render translation services from English to Russian in the following areas: translations of personal and business documentation (charters, contracts, and agreements), technical and literal translations, websites translation and localization.
PC - advanced user / Administrator, web designer at ext. specialty, good skills in working with MS Office: Word, Excel, as well as programs such as Fine Reader, Multitran.
Also has experience in working with office equipment: copier, fax, scanner.

	Education

	Main - higher
BSU (Belgorod State University), Belgorod (top), from 2003 to 2008
Occupation: Economist, FEA MANAGER WITH KNOWLEDGE OF ENGLISH ​​(and German)

	Foreign Languages:

	English
	Proficient User

	German:
	Independent User

	Additional information:

	Marital status:
	married

	Children
	have 1

	The possibility of travel:
	yes

	About:
	Responsible, executive, communicative, accurate, initiative.
Driving license category B.
My spare time I like to practice in web design and graphics, have webmaster and designer certificates, and this skills allowed me to design and create my own little website for translator http://phoenixdreams.ru/ =)
Sports hobbies - fitness and cycling.


 
