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	To the Attention of: HR Manager

Seeking a Job of: Translator/Interpreter, Editor/Proofreader, Office Manager, Administrative Manager, Personal Assistant

Name: OLEG V. ZAITSEV

Date of Birth: 02. 12. 1959 

Home Address: 5, Tuluzy Street, Apt. # 115, Kiev, Ukraine

Telephone: +38 (066) 257-2021,  +38 (044) 274-2087
E-mail: thai59@mail.ru,  skype: olezhkazai



HIGHER EDUCATION:
· 1977-1982  Moscow Military Institute of Foreign Languages (diploma of Interpreter of English and Lao Languages)   
· 1990-1993  Moscow Military Diplomatic Academy  
LANGUAGE PAIRS:    English – Russian; Russian – English  

WORK EXPERIENCE:  
	1982 – 1997
1998 – 1999
1999 – 2002
2003 – 2008

2008 – 2011

2011 – 2012

2012 – present  
	Serving in the Armed Forces as Interpreter, Senior Interpreter, Head of Translation Department, Assistant Defense Attaché in Laos, Assistant Defense Attaché in Thailand. Resigned due to Personnel Reduction. 
Administrative Manager-Interpreter, Kiev Representative Office of CONRIL Trading Company (Greece)
Office Manager-Interpreter, Kiev Representative Office of BROTHER GMBH (Japan, Germany) 
Editor-Interpreter, STANDART Editorial Agency, Kiev (“Banking Practices Abroad”, “World Metals”, “Metal Bulletin. Ukraine”, “Company Management” Magazines, specializing in banking, finance, steel and metal, oil and gas, engineering, manufacturing and services, machinery, etc. terminology) 
Translator/Interpreter, ART-PROGRESS LLC, Kiev. The company was engaged in managing the erection of the first Ukrainian MDF and Laminated Flooring Plant equipped with Siempelkamp GmbH (Germany) lines and machines.     
Translator/Interpreter, INTELLECTUAL SYSTEMS LLC, Kiev. The Company is engaged in creating life-supporting infrastructure of modern enterprises, buildings, offices, cottages, including the installation of information and engineering systems and networks as follows: electrical power supply, lighting, grounding, fire alarm, security alarm, computer, fire suppression, telephone, video monitoring, tele- and audio, access control, dispatching control and protection of information. 
Technical Translation Specialist. TRK Engineering LLC - a construction and investment Company with extensive experience in the construction market of Ukraine. It offers a full range of services from design to commissioning for all types of commercial real estate. 


LANGUAGE SKILLS: fluent written and spoken English, reading knowledge of Thai and Lao languages, native Russian.
PC SKILLS:  PC User (Word, Internet, E-mail) 

PERSONAL QUALITIES: hard working, out-going, self-disciplined, well-organized, achievement-oriented 
ADDITIONAL INFORMATION: driver’s license, personal car
