Oksana Skybinska

Ukraine, Ternopil

+380977095047

oksana.skybinska@ukr.net
Objective

Employment as a translator.

Work experience

April 2013 – present             freelance English/German-Ukrainian/Russian translator (fields: law, finance, personal documents, correspondence, marketing etc.)
February – March 2013        trainee translator in the Regional Department of the Ministry of    Internal Affairs of Ukraine in Ternopil region

Responsibilities

· Translated legal documents (court judgments, criminal cases, extracts from the Constitution and The Criminal Code of Ukraine) from Ukrainian into English.

January – February 2013    trainee teacher of English and German in Ternopil Commercial  Institute

April 2012 – present                trainee translator in “Inter” Foreign Languages Agency, Ternopil
Responsibilities

· Translated legal and commercial documents (contracts, agreements, court judgments) from English/German into Ukrainian/Russian and from Russian/Ukrainian into English.

· Translated of certificates and diplomas.

· Proofreading.

June –August 2010                   receptionist at Westminster Hotel, London, UK
Responsibilities

· Answered incoming calls and sorted mail.

· Arranged reservations.

· Organized check-ins and check-outs.

· Made all necessary orders.

· Performed cashiering duties.

· Provided helpful service to customers.

Education

2012 – 2013  Ternopil National Pedagogical University, Foreign Languages Department,  Translation and Interpreting. Master’s degree

2008 – 2012  Ternopil National Pedagogical University, Foreign Languages Department,  Translation and Interpreting. Bacherlor’s degree (cum laude).
Achievements

· Finished with honors.

· 6th prize in All-Ukrainian Student Translation Contest

· Performed translations of fiction stories, poems and newspaper articles for the university paper.

· Received decorations for outstanding translations.

· Wrote articles on translation and cultural studies.
1998 – 2008  Ternopil High School 
Qualifications

· Excellent knowledge of English and academic styles.

· Proficient in Russian; intermediate German. 

· Advanced level skills in Microsoft Office, Internet.

· Willing to learn and grow.  
