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Studies
English Language degree, with translation speciality
UACH Universidad Autónoma de Chihuahua

Chihuahua, Chih. México
1984-1990      
MFA, Creative Writing master’s degree with translation minor
UTEP, University of Texas at El Paso 
El Paso Texas, USA
2002-2003      
Special formation:
UTEP Translation from English to Spanish Certificate, 2003
ITESM Ethics in the Professional Field, 2004
ITESM Advanced Writing, 2005
ACDelco Features and Benefits Certificate, 2010
Professional Jobs
March 2007 – Current

DataZone, Service Zone

Autozone Inc., Chihuahua, Chihuahua, México
Position: Translator
Job description:

- Use of effective writing and translation skills for all areas related with ZNet, which is stores computer information of all products sold and services given at AutoZone USA, Mexico, and Puerto Rico.
- Building and establishing of writing and reading strategies for a creative and efficient translation using the appropriate regular and CAT tools
- Translate Deals for potential customers, based on a manual to work with Deals of own creation and implementation.
- Research on a consistent and daily basis for developing optimization of the translation and improvement of specific projects sent from Memphis. 
- Feedback from workmates and to supervisors for constant communication and excellence of results in the job performed
April 2002 – June 2003
UTEP University of Texas at El Paso
Position: Translator in the College of Liberal Arts
Job description:
- Translator for Dr. Richard Ford, Chairman of Languages and Linguistics and Coordinator of the Translation Program at UTEP
- Translator for the University in the TSO -Translation Services Office- in the College of Liberal Arts
- In charge of phone/personal information at the TSO about translation and interpretation services to the El Paso city community and to whoever needed our translation and interpretation services at the University
- Translation advise for students of PHD, MA and BA when someone needed a translation
April 2002 – June 2003

UTEP University of Texas at El Paso

Position: Spanish Instructor
Job description:
- In front of group teaching as Spanish Instructor
- Prepare monthly exams and hand in to the administrative office
- Checking the daily homework and giving feedback to students
- Identify, implement and participate in staff professional development activities,    including monthly Spanish staff meetings

January 1997 – May 1999

UIN University, Chihuahua, Mexico
Position: Teacher
Job description
I was a full time Art teacher, theory and practice, and English Language Instructor for several majors at the University, at that time I was motivated towards Art.
June 1993 – May 1996

ITESM campus Chihuahua

English courses 

Position: Assistant Principal and Coordinator

Job description
- Plan, organize and coordinate English courses and assign instructors for each level.
- Fill teaching assignments with qualified instructors.

- Focus on student instruction and services and teacher support
- Participate in groups to raise issues, solve problems, and identify best instructional and accountability practices
- Work cooperatively with other coordinators and supervisors to maximize instruction and services to students.
- Order materials and resources for teaching staff.

- Communicate information to others clearly and in a timely manner.

- Advise students and parents when needed
Languages
Spanish language: high level; native language, translator, editor, writer, proofreader
English language: high level; translator, editor, proofreader
Computers, CAT Tools
Competent in these applications: basic computer software programs such as Word, Internet and Excel.
Other applications: Power Point, Paint, Photoshop, Dreamweaver, Trados, Transtool.
Interests and Personality
Interests:
-  Traveling, painting, antique shops, museums, languages.
Personality:
- Strong interpersonal and relationship-building skills
- Outgoing personality, team player, tenacity, good communication skills, strong educational background
- Organized, detail-oriented, solid follow through.
- Self-motivated, ability to design and initiate programs















