NICK TIMOTIUS LUMBAN TOBING
Jalan Nuansa Udayana, Terrace Pavillion No. 9 Jimbaran, Kuta Selatan, Bali
Phone: +6281339158382 Email: nicktobing2003@yahoo.com
__________________________________________________________________________

DETAIL INFORMATION

EXPERIENCE:
Freelance Interpreter for S3 Services

[Mar 2006-Present]

Simultaneous/Consecutive Interpreter for:
· Protected-area Operational and Tactical Enforcement Conservation Training – Managers  (Cha-Am, Thailand, 22 Nov-9 Dec 2015) facilitated by Freeland Foundation and funded by INL in Thailand.
Objective: To train participants in the management field of law enforcement to be able to design, plan, implement, and analyze effective intelligence led operational and tactical patrolling and law enforcement operations.
· Protected-area Operational and Tactical Enforcement Conservation Training – Team Leaders  (Cha-Am, Thailand, 14-30 September 2015) facilitated by Freeland Foundation and funded by INL in Thailand.
Objective is to train participants’ in the management of protected area patrol enforcement team to be able to design, plan, implement, and analyze effective intelligence led tactical patrol operational and to be able to improve the capacity of patrol team members through correct methods of instruction.

· Disaster Management Exercise (Pelabuhan Ratu, West Java, Indonesia
June 2007) facilitated by US PACOM and Indonesian Navy.

Objective: To introduce the importance of having a disaster management plan in place within sub-district, district, and regency to minimize the effect of natural disaster. Build man power as well as the capacity to effectively plan and implement the disaster management plan.

· Explosive Detection Canine Handler 1st and 2nd Class
(Brimob K-9 site, West Java, Indonesia July-October 2006) facilitated by DS-ATA, US Embassy Jakarta
Objective: Handler Course lengths are set to ensure optimum performance of K-9 teams once they go on duty. During the length of the course, handlers work with multiple dogs; participate in in-class searches exercise, created scenario etc; participate in veterinary consultations; and work on many other hands-on tasks to gain knowledge from real world experience.  Handlers also engage in classroom and hands-on instruction in proper maintenance of K9 performance and health, as well as procedures and record keeping.
· Baker Iron Mission
(DS-ATA site Megamendung Pusdik Polri March-April 2006) facilitated by DS-ATA, US Embassy Jakarta
Objective: Training Indonesian narcotics police in counter drug activities. How to plan, implement, and analyze effective intelligence led operational. Including actual field scenario.
Freelance Translator

[Mar 2006-Present]

· Document translator for various clients (PLN, Panasonic Japan, Mandom, etc)
· Movie translator for Netflix
British Consulate Bali as Consular Assistant

[May 2013-Feb 2014]
           - Providing high-quality Consular services to British Nationals in Bali Consular district 

              According to FCO Consular policy and guidelines

- Team up with Pro-Consul caring for incidents involving British nationals, including 

   issuing Emergency Travel Documents, liaising with tour operators, airlines, police, 

             Immigration, prisons, hospitals and with warden network
           - Take the lead in dealing with customers at the counter
           - Responding to consular inquiries through email or phone
           - Translating/Interpreting from English – Indonesia and vice versa
           - Undertake accounting duties and the collation of statistical information, sending details 

             through to colleagues in the Foreign and Commonwealth Office in London

- Join in an emergency deployment during crisis situation

           - Line manage 1 staff

US Embassy as Visa Clerk


[Mar 2011-May 2013]

           - Assessing non-immigrant visa applications

           - Assisting in biometric collection

           - Responding to consular inquiries through email or phone

- Maintenance of visa records
           - Translating/Interpreting from English – Indonesia and vice versa
           - Working with ranging US Embassy’s database computer applications

           - Portfolio: Managing Embassy’s third party contractor VFS Global for passport delivery   

             from and to applicants and also visa interview appointment schedule

                      Royal Thai Embassy as Information Officer 

             [Nov 2007-Mar 2011]    

· Protocol assistant. Preparing diplomatic notes to KEMLU in applying for diplomatic facilities such as vehicle import, export/import of personal effect of Thai based staff.
· Weekly contact with Customs office once application from KEMLU approved.

· Manage the shipment and delivery of incoming and outgoing personal effects for Thai diplomatic staff.

· Liaise with external parties (forwarding agents) for shipment of personal effects both in Jakarta and destination.
· Liaise with diplomatic staff and car dealer for purchase and selling of office and personal vehicles.

· Liaise with KEMLU for visa and id card application for diplomatic staff.

· During Ministerial, VIP, and Officials visit from Thailand, coordinating with KEMLU, INP and Presidential Guard.

· Managing the Embassy’s vehicles day to day operation, assigning drivers for various duties to support Thai-based officer. 
· Managing driver’s rosters and ensuring the Embassy’s vehicles are well maintained, serviced, and washed

· Thai Consul assistant in Illegal Fishery, overstays, human trafficking cases
· Accepting and assessing eligibility of non-immigrant visa application, taking notarial acts, and maintaining database for visa application
             -    Responding to all consular enquiries through phone and email
             -    Documents translation from English-Indonesia and vice versa
             -    Interpreting from English-Indonesia and vice versa
MarcusEvans as Sales Executive, Project Assistant 
             [Feb-Aug 2007]

              Calling prospective company clients. Making sure their needs for training met with the 

              training MarcusEvans provide. In charge for sales project such as:

              - Business Continuity Plan

              - Key Account Management

   - Marketing ROI
ACCOMPLISHMENTS:

· Assisting in 5 high profile cases of drug smuggling involving British Nationals in Bali
· Issued a total of 4,798 non-immigrant visas during 2011

· Keeping the typical waiting period for a visa interview to 2 days

· Successfully maintained the Non-Immigrant online appointment system, ensuring a daily number average of 350 applicants to schedule their visa interview appointment online.

· Conducting a study to ensure the proper use of visa is maintained.

· Repatriating over than 200 Thai citizens in 1 year involved in illegal fishing, overstays, and human trafficking cases. 

· Successful coordination with Indonesian Immigration Office, Indonesian Regional Police and Ministry of Foreign Affairs of Indonesia on a case involving drug smuggling in Surabaya airport.

EDUCATION:

2002-2005

Computer Science, majoring in Informatics Management




(not graduated)




Gunadarma University


Depok, Indonesia
MAJOR COURSES

· Introduction to computer system

· Algorithm and basic programming

· Pascal, Cabol, and Visual Basic programming

· Computer system organization

2001


Manhattan High School


Manhattan, Kansas, USA

SPECIAL SKILLS:
Bilingual in English and Indonesian




Fluent in both writing and oral English




Computer Skills

Microsoft Windows, Microsoft Office, Microsoft Outlook. Typing speed 50 wpm with 95 percent accuracy.
TRAINING:

- Essential Assistance Workshop, at FCO office London, UK 2013

- Consular Workshop 2008 Ministry of Foreign Affairs, Thailand



- US Dept. of State Foreign Service Institute

1. Nationality Laws/Consular Procedures

2. Immigration Law and Visa Operations

3. Overseas Citizen Services

REFERENCE:

Mr. Suhadi



Senior Visa Officer Royal Thai Embassy




Phone: +6221-2932-8212



Email: suhadithai@yahoo.com



Relationship: Senior staff as mentor




Period known: 10 years
Ms. Wulandari




Non-Immigrant Visa Supervisor




U.S. Embassy




Phone: +6221-3435-9000



Email: wulandari@state.gov



Relationship: Former supervisor




Period known: 6 years
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