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TRANSLATOR
SUMMARY: Extremely knowledgeable Translator with a strong command over English, and Punjabi (read/write/speak) and 2 years’ hands-on experience with clients.

• Well versed in providing system-wide language translation services in order to facilitate communication
• Able to adhere to interpretation standards and conforming to code of ethics
• Hands on experience in providing both written and oral translation and interpretation services.

SYNOPSIS OF ACHIEVEMENTS
• Converted 2000 text document into Punjabi and English languages for the purpose of easy referencing 


WORK EXPERIENCE
Translator –cum – Typist | New Courts Jalandhar, Punjab, India | June 2015 – Present
• Provide oral and written interpretation services
• Verify information from original text in order to ensure appropriate interpreting
• Ensure that all written translations conform to the original text in terms of technicality and terminology
• Proofread end document and make any necessary changes
• Listen carefully to conversations and provide verbatim interpretation
• Ensure that the context of the language isn’t altered during interpretation

EDUCATION
Lyallpur Khalsa College, Jalandhar, IN | | 2012
B.Com

