Natalie Bryan

	Personal Information


	Phone: +44 (0) 7707 943 720 /+44 (0) 7946 055 958
E-mail:natalie@nbtranslations.co.uk / natalie_b2000@hotmail.com
Web: www.nbtranslations.co.uk



	Skills and Abilities
	· Translator of French and German documents into English, specialising in general texts, CVs and covering letters, certificates, contracts, last Will and Testaments, automotive texts and user manuals.
· Good knowledge of Microsoft Office programmes, Mac applications, Internet, TRADOS, Multiterm, Quark and InDesign

· Experience in Project coordination of major translation and interpreting projects for large corporations and organisations
· Terminology database and Translation memory maintenance experience.



	Education
	Jan 2012 – Jan 2014
University of Greenwich                 Medway Campus

Pg Dip Speech and Language Therapy


I have recently completed my post graduate studies in Speech and Language therapy where I gained a Merit and am working as a part time Speech and Language Therapist when I am not translating.
2003 - 2007
Aston University
Birmingham

BSc Translation Studies French & German 

I completed my degree in July 2007 at Aston University where I obtained a 2:2 with honours.
Subjects have included French and German Language skills, French and German History, European Translation Traditions, Contemporary Translation Theories, Terminology and Linguistics. 
The year abroad was a compulsory part of my degree which helped develop my language skills further and bring them to a high level. During this year I made the decision to work in the field of translation and practice my skills. I spent 6 months working as an in-house translator for Volkswagen AG and 7 months as a proof-reader and general assistant at CG Traduction et Interprétation.

	Employment History
	February 2008 – present

Freelance Translator

· Translating documents from French and German into English. Specialising in CVs and covering letters, certificates, clinical trial documents etc.
· Liaising with  clients when necessary
· Proofreading documents from French and German into English
· Translation for charitable organisations
· Glossary and Translation memory management (including alignment and TM maintenance)
July 2009  - August 2011                   Cicero Translations                         Tunbridge Wells

Project Coordinator

Management of translation and interpreting projects
Liaising between clients and translators

Translation and proofreading of German and French texts into English
Checking translations of other languages are complete

Invoicing and administration duties

January 2009 – March 2009       Wordbank                                       Central London
(temporary contract)

Terminologist 

· Alignment of English source texts against their foreign language translations (Trados WinAlign)

· Importing aligned projects into Translation Memories
· Updating Translation Memories and Glossaries

September 2007 –July 2009 World Duty Free                    Gatwick Airport

(part time)

Customer Services Assistant

· Give assistance to customers both at the tills and on the shop floor.

· Deal with any queries customers may have.

· Occasionally keep the shop floor and stock presentable.

· Due to working in an airport I had plenty of opportunities to use my French and German skills to help customers.

December 2007 – December 2008      Xtend UK Ltd                        Streatham

(part time)

Administrative Assistant

· Give assistance to Managing Director and other administrative staff.

· Answer incoming phone calls, make outgoing calls and respond to email enquiries
· Make travel arrangements for Managing Director

· Organise and manage diary for Managing Director
· Other administrative tasks including invoicing
January 2006 – July 2006           CG Traduction & Interpretation      France

(as part of university placement year)

Proof Reader/General Assistant

· Proof reading of documents translated from French into English

· Research into new partner translation companies

· Translation of office documents or emails into English

· Answering telephone calls in French during daily office meeting

July 2005 - December 2005        Volkswagen A.G.            Germany

(as part of university placement year)

Translator

· Translation of Volkswagen related documents from German into English

· Documents ranged from: menus for company restaurant, presentations, technical documents on car parts/models, company letters to press releases.

· Making telephone calls and writing emails in German to solve translation queries



	Interests and activities
	· Athletics
· Film

· Music – piano (grade 4)

· Travel


