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PERSONAL DATA
Date of Birth

: Sept. 7, 1985                              
Gender


: Female
Nationality

: Iranian
Language

: English, Farsi,   
Marital Status              : Married   
Address:          No. 21, 4th St., Yousef Abad Av., Tehran- Iran 

Phone (R):          + 9821-8895 7963,    Mobile: + 98 936 322 1190
Email address:   Nasra_Rad64@yahoo.com
EDUCATION:
1- Gilan University, Rasht-Iran, From 2010 to 2012
            MA Degree in TEFL
2- Gilan University, Rasht-Iran, From 2004 to 2008
BA Degree in English Literature 

3- Kimia High School, From 2001to 2004
Diploma in Biology
Dissertation: “The Relationship between Sources of Situational Interest and Reading Comprehension of Iranian EFL Learners at Intermediate Level”; published in Iranian EFL Journal on JAN. 2013, marked 19.5
       *********************************************************************
EXPERIENCE:




 
Company Name:
Zhoubin Chemikalium Company
Position Held:
Commercial Executive

Duties:
*Having commercial correspondences / negotiations with international    manufacturers and suppliers
* Placing orders
* Sourcing gold manufacturers and suppliers
*Executing quotation enquiry process
*Executing sales process

* Executing purchase process
* Recording the documents
* Translating trading documents

From/To:    

1392 - Present
Company Name:  
Mehr Nikan & Mahan Insts.
Position Held:
ESP Tutor
Duties:
* Preparing candidates for University entrance exams at both bachelor and Master levels
From/To:    

2002-2013
Company Name:  
Kish Language & Iran-Canada Insts.
Position Held:
TEFL Teacher
Duties:
* Teaching English at all levels / both adults and children / heterogeneous classes

* Preparing inexperienced, new teachers and monitoring available teachers for their professional development and sharing resources in 1 week Teacher Training Courses and workshops
From/To:    

2005-2012
******************************************************************
PRESENT POSITION:
· As Commercial Executive Sales and Purchasing
· Availability:                7 Months  
            Articles accepted for printing in Magazines and Journals:
No:          Article Title                            Date

1-  The Relationship between Sources 

JAN. 2013
of Situational Interest and Reading 
Comprehension of Iranian EFL
 Learners at Intermediate Level
Social Activities:

   
Abilities:                     Fluent English, English Correspondences, Negotiations                                      
Skills: 
Translation, Language Teaching, Microsoft Office, Business Writing, Proofreading Internetworking, Overseas Sourcing, Communication Skills, Selling & Purchasing Negotiations, Teamwork
Specialist Skills:
English, Translation, Sourcing, Marketing Communication
General Skills:
Microsoft Word, Excel, Power point, Typing, Driving
Location Preference:  Tehran, Iran
Relocation:                   Not ready to relocate 

Expected Salary:         To be mutually agreed
About my character:

Analytical minded, self-trained, motivated, enthusiastic, teamwork attitude, hard worker, well organized, problem solver, and ready to adapt with new changes
Objectives:
I believe in creativity alongside with adaptation, entrepreneurship, productivity and pace with technology changes and advancement. Always willing to update my knowledge about the field I’m working in. Intended to be a useful and trusted colleague to my co-workers to create a cooperation circle within which knowledge, experiences and initiatives can be shared to enrich our work.
Emergency Contact Person:
Full Name:


Seyed Pouya Shojaie

Address:


NR. 21, 4th St., Yousef Abad Ave., Tehran, Iran
Email:



Pouya2000ir@yahoo.com
Phone no:


0911  139  8946
PDSCO


Engineering & Management








