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	Personal information
	

	First name(s) / Surname(s) 
	 Athanasia Manitara

	Address(es)
	25, 28th October Street, Orchomenos, PC 32300, Greece

	Telephone(s)
	Personal: (30-22610) 32204
	Mobile:
	(30-6980) 833576

	Fax(es)
	(30-22610) 34755

	E-mail
	 nancy260@otenet.gr

	
	

	Nationality
	Greek

	
	

	Date of birth
	26.02.1975

	
	

	Gender
	Female

	
	

	Desired employment / Occupational field
	TRANSLATOR-English Instructor
(English<Greek)

	
	

	Work experience
	

	
	

	Dates

r position held

Dates Main activities and responsibilities

Name and address of employer

Type of business or sector

Dates

Occupation or position held

Main activities and responsibilities

Name and address of employer

                         Type of business or sector

Dates
	December 2011- to date

Freelance Translator

Translating various documents of several fields (Finance, Economics, Medical/Pharmaceuticals, Law, Social Sciences)/Proofreading/Linguistic testing

Several translation Companies in Greece, Belgium, Australia and USA (IcanLocalize, OneHourTranslation, Intertranslations Ltd, Straker Translations, IsoTranslations)

Translation-Localization Industry

May 2009- June 2012

	Occupation or position held
	Export-trade manager

	Main activities and responsibilities
	Control of the export/trade activity of the industry. Management of trade/export documentations in both EU and third countries. 

	Name and address of employer
	Galiotos Ioannis LTD, 6th Km National Road Orchomenos-Kastro, Orchomenos, Greece

	Type of business or sector
	Trading and finishing industry of cotton by-products

	Dates

Occupation or position held

Main activities and responsibilities

Name and address of employer

Type of business or sector

                                                         Dates

                       Occupation or position held

             Main activities and responsibilities

                 Name and address of employer

Type of business or sector


	March 2000- January 2009 

Secretary- Accounting Assistant 

   Support/management of company’s documentations. Use of accounting software/book keeping/

   Organizing accounting records, cash flow and accounting documentations.
Kopais Cotton Industry/Barbadimos Co, Orchomenos, Greece

Trading and finishing industry of cotton by-products

September 2007 onwards

Private Tutor

Teaching English as a foreign language to 24 children of all levels (A Junior to Proficient). Full preparation to the exams of all the organizing Institutions and Universities.  

Athanasia Manitara. 25, 28th October Street Orchomenos Greece PC32300

   Private lessons

	               Education and training
	

	
	

	Dates
	March 2012 (Degree awarded)

	Title of qualification awarded
	MA Specialized Translation (Merit)

	Principal subjects/occupational skills covered
	Theory and Practice. Applying Theory in an extended way on Practice. Practising and analysing specific subject fields such as Technology and Science, Literature, Business and Finance, Medical and Law. Translation Tools. Publishing and Editing.

	Name and type of organisation providing education and training
	Metropolitan Athens College, Athens, Greece/ Roehampton University, London, UK


	Dates
	March 2012 

	                 Title of qualification awarded
     Principal subjects/occupational skills
                                                  covered    
   Name and type of organisation  providing education and training

                                                         Dates
                     Title of qualification awarded
         Principal subjects/occupational skills     
    covered   

                Name and type of organisation
  providing education and training

                                                         Dates
                     Title of qualification awarded
         Principal subjects/occupational skills     
    covered   

                 Name and type of organisation
               providing education and training
                                                         Dates
                     Title of qualification awarded
        Principal subjects/occupational skills     
    covered   

                 Name and type of organisation
               providing education and training

	Certificate of Attendance “Learning Difficulties-Dyslexia”
Theoretical framework of Learning Difficulties. General theory of Dyslexia. Explanation and Categorization of Learning Difficulties and Dyslexia. Diagnosis. 

National and Kapodistrian University of Athens, Athens, Greece

October 2010 onwards (Ongoing)
BA (Honours) English Language and Literature (2015)
Current Level achieved: 3
English Language History. The arts past and present. Exploring English. Theoretical and practical approaches in ELT, English Language acquisition in same-speaking communities. Linguistics and sociolinguistics. Children’s Literature
Open University, Milton Keynes, UK.
    January 2008
     L/C Paper 2 (IoL Diploma in Translation)
     A  400- word text in Technology field translation
   Institute of Linguists Educational Trust, London, UK
2004-2007
Diploma in Translation (Vocational Training)
Rudiments of translation theory. Practicing in fields such as Science, Social Science, European Union affairs, Business and general translation topics. 
Hellenic American Union, Athens, Greece

	Dates
Title of qualification awarded

Principles subjects/Occupational skills covered

 Name and type of organization providing 

                             education and training

Dates

Title of qualification awarded

Principles subjects/Occupational skills covered

 Name and type of organization providing 

                             education and training

Personal skills and competences

                                    Mother tongue(s)

                                    Other language(s)

 
	 May 2006-July 2006

  TEFL 1 (Methodology 1)

A reflective approach on the teaching of a foreign language. A 30-hour course developing a variety of techniques, methods and approaches on teaching. Both theory and practice were applied during the course. 

Hellenic American Union, Athens, Greece.
May 2007-July 2007

TEFL 2 (Methodology 2)

Practical and linguistic issues covering the field of the language. Analysing the structure, morphology and concepts on language. Practice on both lesson plan and test development for a variety of learners. 

Hellenic American Union, Athens, Greece.
Greek


	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user

	Italian
	
	B2
	 Good user
	B2
	Good user
	B2
	Good user
	B2
	Good user
	B2
	Good user

	
	(*) Common European Framework of Reference for Languages

	
	

	
	

	Social Skills and competences

Computer skills and competences
	As a part of my previous and current work, I have been cooperating with the freelance accounting team who are in charge of the accounting organization of the business (bookkeeping, Taxis, social insurance etc) as well as organizing the production team of the factory, controlling the daily production and working swifts.   
Competent with most Microsoft Office programmes and experienced in accounting software programmes (Soft1, Kefalaio, Eurofasma/Singular). Translation Memories (DE-Ja-Vu, Trados)


	
	

	Driving licence
                                             Additional
                                   information    
	I hold a driving licence for Level B category of vehicle.
PERSONAL INTERESTS

I really love to travel abroad, especially to England and France. Among my interests, i enjoy reading literature and going to theatres and movies.
  References available upon request 
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