                               NAGY MOHAMED HASSAN ALI

Translator / Interpreter & Editor

                             



Tel: (02-21070921) Mob: (0100-1664232)

                                                                                                                                                 
               E-mail: nagy0000@yahoo.com

Dear Sir/Madam
I am writing to express my interest in the position of Translator/Interpreter and Editor advertised as being open at this time with your company.  I am a skilful interpreter/translator and editor, with experience in translation/interpretation, editing, writing, research, and publication.  
I have a Bachelor of Arts degree in English language and literature from Faculty of Arts, English Department, Cairo University, Egypt. I have almost 27 years of work experience as an interpreter/translator and editor/researcher (a total of 3 years working for US-military contractor and 2 years for British Company in Saudi Arabia and 16 years working for international US-Contractors in Egypt), as an interpreter/translator and editor mostly in the military, legal and judicial, economical, political, training and technical and literary areas. I have also translated some novels, short stories and poems for several esteemed organizations including the Egyptian General Book Organization and the National Center for Translation. I have provided top-notch interpretation/translation and editing services, which always met standards, goals and deadlines. This includes providing written as well as consecutive and simultaneous interpretation/translation services during conference, seminars, meetings, briefings etc.; and performing variety of editorial duties, such as reporting and writing wide scaled materials, laying out, indexing, and revising content of written materials, in preparation for final publication. In addition, I assisted in preparing work plans, quarterly progress reports and various training materials both in English and Arabic, participating in conducting training sessions and utilizing training tools. Also, I have gained a good experience helping the Operation Team, providing administrative and logistical support along with clerical tasks that aid the daily business operations and preparing, editing and filing routine correspondence with various government agencies 
I also have excellent computer knowledge of Windows 95/98/2000 and XP and MS Office applications (Word, Excel, and Power Point). I type 50 WPM both English and Arabic.

I am focused, punctual, dependable, motivated and able to relate to individuals of all ages, cultures and backgrounds. I offer an extremely positive work ethic. I am always willing to help when needed whether as part of my work or not. In addition, I have the ability to perform effectively with minimal supervision, a proven track record of proactive leadership, and the ability to instill a productive sense of teamwork and innovative problem solving skills. I am ready to work in any governorate but preferably in the Middle Egypt region.
I have both the desire and the experience to succeed. I believe I have the ability to serve your highly-respected organization in a very positive and professional manner. I would like an opportunity to discuss my background and capabilities in greater detail and how they can help your current and near future needs.

Sincerely,

Nagy Mohamed Ali

(Resume enclosed)

Nagy Mohamed Hassan



         Tel: (21070921) Mob: (0100-1664232) 
	Personal Data
	Date of Birth:

3 August 1966

Place of Birth:           Egypt, Beni Suef, El Wasta 

Nationality:

Egyptian

Martial Status:
Married + 2 daughters  
Address:

Madinaty, Group 34, Building 24, Apartment 1
Home Tel:

02-21070921
Mobile Tel:                 0100-1664232

E-mail:

nagy0000@yahoo.com   or  

                                   nagy_ali@hotmail.com
References:              1. Mr. Rudy F. Runko (01065522746)
                                    rrunko@edi-eg.org 
                                   2. Mr. Mohmed Yousry (01001113559)            

                                      myousry_16@yahoo.com
                                   3. Mr. Ernest Slingsby (01001111454)     

                                        eslingsby@igc.org               


	Education

	B.A 1989, English Department, Faculty of Arts, Cairo University, Egypt.

Free studies on translation, interpretation, administration and computers.

	Experiences 

	AECOM International Development                     Aug. 2006: to Date 

Egyptian Decentralization Initiative (EDI) and Effective Planning and Service Project (EPSP) USAID – Funded Projects
Maadi, Cairo, Egypt 


Egypt, Fayoum            Senior Interpreter/Translator & Editor 

Having primary responsibility for providing top-notch written as well as simultaneous and successive interpretation/translation during conference, seminars, meetings, briefings and performing variety of editorial duties, such as reporting and writing wide scaled materials, laying out, indexing, and revising content of written materials, in preparation for final publication. Ensuring the effective conversion of all translations (English and Arabic) for the organization. Creating and writing wide scaled materials and revising content of written materials in preparation for final publication. Assisting in preparation of the project work plans, quarterly progress reports, policy papers in addition to a series of brochures, and other materials to lobby for decentralization policy change. Overseeing and proofreading the translation of other translators to ensure accuracy and consistency as well as the timely delivery of translation to different sections and teams of the organization.  


	Experiences

Experiences

Experiences
Experiences
Experiences
Experiences

Experiences

Experiences


	Amideast Inc.                                                  Nov 2005 to Aug 2006
Administration of Justice Support II Project (AOJS II)
USAID – Funded Project
Dokki, Giza, Egypt 

Egypt, Fayoum            Juridical Interpreter/Translator  
Performed professional Judicial simultaneous interpretation in a timely, accurate and professional manner.  Translated documents from English to Arabic or vice versa (including: Laws and regulations, technical reports, relevant newspaper articles, decrees, project status reports, and correspondence). The duties and responsibilities also included the following: 
1. Performed written translation as well as simultaneous interpretation of all daily communications between Judiciary officials and project specialists, performing simultaneous interpretation of conferences, meetings, and training sessions related to Judicial Administration and Court Automation. 

2. Proofread and edited documents translated outside the office to ensure accuracy and consistency with the project’s special terminology.
3. Accompanied court Administration and Automation experts in field visits to courts and partner institution to facilitate communication.

PADCO Inc.                                                        Jun. 2000: Aug. 2005 

Middle Egypt Utilities Institutional Strengthening Project USAID – Funded Project
Fayoum, Egypt 

Egypt, Fayoum            Project Interpreter/Translator & Editor 
Provided bilingual interpretation/translation and editing services in both Arabic and English for US staff on one hand and their Egyptian counterparts at Economic General Authorities for Water and Sanitation in middle Egypt governorates on the other hand. Responsible for interpretation/translation and computerized production of all original and translated materials produced within the project, such as technical manuals and documents, progress reports, official letters, catalogs, briefings, annual work plans, presentations, incoming and outgoing correspondence and purchase documents. Collecting, analyzing, and interpreting information and data provided by various task teams in preparation of final publication of wide scalded materials. Advised and assisted personnel in matters concerning Arabic language and tradition; performing general clerical duties. Preparing training materials, manuals and correspondence in Arabic or English as required.

Freelance Translation                                      Jan. 98 till Jun. 2000

Cairo, Egypt

Freelance Translator/Researcher                                
Worked as a freelance translator/researcher for both individuals and reputed publishing houses and translation offices operating across the country, providing a very high standard written and typed translation services on subjects and issues that most human activities and concerns pertain to, as far as books, newspapers, magazines and technical manuals are concerned. Screenplays of films, short stories, poetry and novels, international newspapers and magazines, books on economics, business administration, politics as well as general topics are some of the areas that were being dealt with.

FMC, Vinnell Corporation                                      Dec. 94 to Sep. 98

Bradley Support Program

Kingdom of Saudi Arabia
Interpreter/Translator, Assistant Trainer
Provided Arabic/English and English/Arabic interpretation/translation for the senior manager, Infantry School, FMC-Arabia. Responsible for high-level simultaneous interpretation/translation services of briefings, after-action reviews and planning meetings for company seniors and host dignitaries. Read and rewrote, into English, materials received from Royal Saudi Land Forces senior military and civilian officials. Translated and typed all official and technical documents such as technical and operations manuals, operations plans and procedures, directives, graphs, catalogs, and purchase documents. Checked and proofread translated texts for accuracy in technical and linguistic content and with conformance to set standards. Prepared training materials both in Arabic and English and assisted US trainers in providing training courses and sessions in class and field through interpretation of training materials and instructions and involvement in conducting actual training and rehearsals provided to Saudi officers and soldiers. Assisted and advised U.S. Department of Defense contractors and military officials in matters concerning Arabic language, customs and traditions. Provided simultaneous interpretation services at all levels to the branch chief in his training meetings with the RSLF officers. Provided written translation of all correspondence, briefings, and technical manuals within the department. Performed general clerical duties: copied, filed and typed routine correspondence, office papers and training materials on the computer in Arabic or English as required.

Nebrass Computing Center                                 Dec. 93 to Sep. 94

Beni Suef, Egypt
Translator, Clerk/Typist
Worked as a translator, clerk/typist in Nebrass center (a private-owned center), where I was involved in translating and preparing computer courses in Arabic, converting updated books and magazines about computer into Arabic and typing all translated documents and handouts given to the students enrolled in the center.

SETME, Khamis Mushayt                                     Dec. 91 to Sep. 93

Kingdom of Saudi Arabia
Interpreter/Translator
Interpreter/translator in Armed Forces Hospitals Southern Region, Kingdom of Saudi Arabia, with “South East Thames Medical Enterprises”, where I acted as an interpreter between Arabic speaking patients and English speaking staff, translating medical reports, incoming and outgoing 

Correspondence through Dialysis and Transplant units. Part of my work was to do a lot of secretarial work, manage a clinic system using computer and entering other data.

El Dib World Trading Company                             Aug. 89 to Sep. 91

Cairo, Egypt
Interpreter/Translator, Clerk/Typist
Worked as a part-time translator for El-Dib company (a local company centered in Cairo). I was responsible for providing written as well as oral interpretation services in all aspects of enterprises and contracts taken by the company. Translated and typed commercial documents, correspondence, business letters and contracts. Contacted concerned parties on matters pertaining to the arrangements of meetings, seminars, hotel and flight reservations.

Egyptian Ministry of Defense                               Aug. 89 to Mar. 91
Interpreter/Translator
Served my compulsory military service in the Egyptian army for almost 15 months, working as an infantryman/translator in the headquarters of the Egyptian ministry of defense. As a member of a translator’s team, I was responsible for providing several translated documents in Arabic and English to the ministry officials on a daily basis. These documents mainly revolved on the following: training and technical manuals, contracts set with the ministry and topics about the Egyptian army on newspapers and magazines.


	Skills:
	· Familiar with computer, MS Office applications (Word, Excel and Power Point). Rapidly master high tech equipment including: computer, fax machine, copy machine and other office machinery 

· Type 40 WPM both Arabic and English

· Excellent client relation skills

· Analytic skills

· High level of personal time-management and organizational skills

· Ability to prioritize

· Strong work ethic

· Independence, as well as the ability to work as part of a team

· Ability to work within tight deadlines

· Problem solving skills

· Delegation and motivation skills
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