Curriculum Vitae
Mohamed Saber Mustafa Khallaf
Senior Legal (Approved) English <>Arabic Translator, Editor & Copywriter
Abu Dhabi, UAE
Mobile: +971504152952
Email: muhammadsaber110@gmail.com
             muhammadsaber110@yahoo.com
Duly Authorized by UAE Ministry of Justice 
Education:
· 2003 Faculty of Languages & Translation– Department of English – Al Azhar University – Cairo  (Grade: Very Good with Honors)
· 2005 Two-year Diploma, Faculty of Languages & Translation - Al Azhar University – Cairo (Grade: Very Good)
· Now: working on M.A. “Ethics of War in Islam”

Key Areas of Experience:
A wide range of experience over a long period of work and cooperation for different agencies and companies all over the world; the key areas include:

Copywriting Experience:

· Copywriting, ghostwriting and editing the press releases and periodicals for many big companies and brands in all fields inside and outside UAE;

· Copywriting and translating for various advertising and media companies.

· Copywriting and translating the political, cultural, human rights, international affairs issues and newsletters;

· Copywriting and translating periodicals and monthly press releases of Oil and Gas, Real Estate, Governmental and Semi-Governmental Companies.
Translation Experience:

Medical & Health Translation:

· Translating daily assignments for World Health Organization on various subjects
· Translating weekly patient information leaflets for world drug production companies
Legal Translations:
· Articles of Association

· Memorandums of Understanding 

· Tender Document Translations

· Joint Venture Agreements
· Distribution Agreements

· Rent & Lease Contracts

· Agency Agreements

· Building, construction and consultancy agreements and contracts
Finance & Banking Translations:
Abu Dhabi Investment Company:

· ADIC Multi-Strategy;

· Hedge Funds Multi-Strategy;

· Evaluation Reports;

Investment Bank (P.S.C.),

· Bank's various notices to the customers

Union National Bank:

· Time Limit given to brokerage companies concerning harmonization of situations 

· Draft of Financial Supervision Department Resulted from the Auditing of Union Brokerage Company: Investment Portfolio of the Company 

Abu Dhabi National Bank:

· Correspondences with other banks and authorities

Emirates Islamic Bank

· Brochures
First Gulf Bank:

· Islamic Banking Division: Facility Loan Terms and Conditions

Bank Saderat Iran: 

· Loan Agreements – Rent Contracts 

Lari Exchange:

· Lari Exchange Profile - Mission & Values - Regulatory Compliance - Services - Vision & Objectives - Branches in UAE
Horwath International:

· Samek LLC - Financial Statements 

SHUJAA IMPORT & TRADING EST.:

· Memorandum of Agreement with Naranjee Hirjee & co.llc.

Amlak Finance PJSC:

Al – Khazraji Auditing and Accounting Bureau (AAB)

· Executive Profile - Activities - Auditing Services - Finance & Accounting Services - Project/ Trade Finance Services - Management Consultancy Services – Legal  certifications and country specific taxations and other regulations services - Arbitration Services - Mission 

Franchise: UAE and Franchise System:

· Business franchise Literacy - Trade Franchise Literacy

Miscellaneous: 

· Orient Express Project for Attijariwafa Bank;

· Prospectus of ROOTS GROUP ARABIA CO., Saudi Closed Joint Stock Company;

· Prospectus of Saudi Airlines Catering Company, Saudi Closed Joint Stock Company;

· Many projects for AL MAL BANK LLC, Qatar

· Many projects for Al DAR Properties PJSC: Development Projects:  (Abraj Towers - Central Market - Al Gurm Resort - Raha Beach - Coconut Island - Al Mamoura) Projects Yet to be Developed: (Yas Island - Al Bateen - Mina Zayed) Report and Accounts 2006 - Annual Report 2006 (Key highlights - Chairman’s statement  Chief Executive’s statement - Operating and financial review - Business review - Development Projects review - Financial highlights - Financial Review - Financing - Risk management - Financing and risk management - Environmental policy - Health and safety - Governance - Directors’ report - Corporate governance - Independent auditors report - Financial statements - Consolidated balance sheet -Consolidated income statement - Consolidated statement of changes in equity -Consolidated cash flow statement - Notes to the accounts/ Case Studies - Aldar Projects (YAS ISLAND - AL RAHA BEACH - CENTRAL MARKET - AL GURM RESORT - THE IMPERIAL COLLEGE LONDON DIABETES CENTRE - AL JIMI MALL)/ Al Raha Gardens Project;

· Financial annual reports;

· Corporate budgets;

· Feasibility Studies for many big companies - UAE;

· A Course on “Security Markets Analysis” Abu Dhabi 22/04 – 03/05/2007   Short-term and Long-term Security Markets (Central Bank of Sudan Experiment); 

· Inflation: (Definition - Types of Inflation: Core Inflation - Creeping Inflation - Suppressed Inflation - Galloping Inflation -  Causes of Inflation: Cost-push Inflation - Demand-push Inflation - Change-based Inflation - Inflation resulting from practicing the economic blockade against other countries - Relation between Inflation and Exchange Rate - Relation between Inflation and Prices Increase - Relation between Inflation and Depression);

· Orient Express Project for Attijariwafa Bank

· Prospectus of ROOTS GROUP ARABIA CO., Saudi Closed Joint Stock Company 

· Prospectus of Saudi Airlines Catering Company, Saudi Closed Joint Stock Company 

· Many projects for AL MAL BANK LLC, Qatarank's various notices to the customers

Technical Translations: 
· U-PARKIT System (U-Parkit Gulf LLC) 

· Electronic Vehicle Registration (EVR) (Radio Frequency Identification (RFID) System - Monitoring Vehicles for Compliance 

· Caracal Gun Brochure 

· Installed Fire Alarm System - Intruder Alarm System (Door Alarm) - Mimic Panel in Duty Officer Room 

· Embraer Executive Care - EECX Warranty (Phenom 100 - Phenom 300 - Legacy 600 - Training Solutions: Phenom Training - Maintenance Training - Training Solutions: Legacy Training - Maintenance Tracking And Planning Service - Maintenance Management Flow) 

· TANDBERG MXP Systems: Software version F1 - D13388.03  - June 2006 

· Technology in the Workplace 
Tourism:

· Hotel & resorts promotions

· Starwood Hotels and Resorts
· Hilton Honors loyalty programme

· Hilton Corporate Rates & Package

· Hiltonia Procedures and Policies 

·  Amwaj Hotel:

· The Ritz-Carlton, Georgetown

· Ritz- Carlton Profile: (Privileged Location - Welcoming Destination for Guests from the Gulf Region- Magnificence and Pleasure in Every Room - An Exception Hotel for Leisure and Enjoyment)

Journalism & Advertising & Sports:

· Hotel & resorts promotions

Sports (Football & Formula I)

Football:

· FIFA Club World Cup UAE 2009 (All UPP "United Printing & Publishing" publications for Mubadala, sponsor of FCWC 2009)
Formula I (F 1)

· Formula 1™ Etihad Airways Abu Dhabi Grand Prix on Yas Marina Circuit
· Translating all UPP publications for Mubadala, sponsor of Formula 1™ Etihad Airways Abu Dhabi Grand Prix including the following:
· Inside the world of Formula I and Inside Ferrari
· Aerodynamics and using aerospace technology in F1, F1 Cars, Meetings with Mubadala and Ferrari Experts,
· Air force and down force in F1, Ferrari Teamwork, the wind tunnel, F1 pitstops,
· Energy and the strategy of Energy in F1, New Kind of Energy in F1, Partnership of Excellence between Ferrari and Mubadala, Ferrari Drivers and Technicians, 
· Connectivity in Formula I,

· Real Estate in Formula I, the hottest property in F1, the cockpit, the world of innovation, 

· Services and Logistics Guide in Formula I,

· Countdown to the race, 

· Health Guide in Formula I.
Society & Literary Translations:
· SARA AND ELIZABETH IN THE MYSTERY OF THE ARABIAN FALCON: By Sarah and Elizabeth Spalding

· Keys to Self-Acceptance

· Try to learn something about everything and everything about something (Assess, Organize and Act - Establish a Personal Plan - What to do? - Greater Application - Power of the Process - Self-Assessment) 

· Human Rights & Health Translations:

· The Right of Asylum Request submitted to the Commissionaire of Refugees;

· ALL 4 DOWN’S SYNDROME (all4downsauh@emirates.net.ae)

· World Day for Health & Safety at Work;

· Smoking and Cancer;

· The Role of a Dietitian;

· Raising awareness of Obesity;

· Fight Stress with Exercise (Dow Chemicals);

Researches:
· Tay Sachs Disease (DEFINITION - DESCRIPTION - CAUSES - SYMPTOMS - DIAGNOSIS - TREATMENT - PROGNOSIS - PREVENTION - Peptide to Drug Discovery - Gene Expression Analysis);

· Nanotechnology (Definition- History of nanotechnology - Fundamental concepts - Nanomaterials - Molecular self-assembly - Molecular nanotechnology)

Patent Translations:
· Improved Agitation System for Alkyl benzene Oxidation Reactors (Dow Chemicals)

Work History:
July 2009 to Date

Full Time Freelance Translator 

List of Main Clients:
World Translation & Media Companies:
· Dow Chemicals;
· Lionbridge:

· Synergy Translation Services;

· RR Donnelly;
· AWS (Agency Walker Services); 

· HP

· WordArt Dubai

· The BigWord Interpreting Services Limited


· Nokia; 
· Quicksilvertranslate
· TranslateMedia
· Argos Company Ltd. Sp. z o.o.
· Transperfect
· Convergent Media Group
· The Desjardins Group (Investing World Leader); 
· Benq; 3M SAFETY AND SECURITY SOLUTIONS Company; 
· VALCOMA HOLDING GMBH – Germany; ZEMSON GMBH;

· Bond Communciations
· Kwintessential
· ImagePoint

· Starwood Hotels and Resorts 

Governmental and Semi-Governmental Departments & Authorities:
National Consultative Council; Abu Dhabi Municipality; Abu Dhabi Police GHQ; Dubai Police; Chamber of Commerce; Department of Planning & Economy; Ministry of Justice; Ministry of Public Works; Ministry of Finance & Industry; Abu Dhabi Health Authority; Urban Planning Council; Abu Dhabi Distribution Company; Etisalat; Emirates Steel Industries (ESI); Higher Corporation for Specialized Economic Zones; Family Development Foundation; Food Control Authorities of GCC Countries; Road Transport Authority – Dubai; Civil Aviation – Dubai; Dubai World Trade Centre (DWTC); Abu Dhabi Sewerage Services Company; Tripoli International Airport.

Oil & Gas Companies:
Dolphin Energy (Newsletters & Periodicals) covering the following subjects; Qatargas; ADCO (Abu Dhabi Company for Onshore Oil Operations); NDC (National Drilling Company); ADGAS (Abu Dhabi Gas Liquefaction Company Ltd); ADMA-OPCO (Abu Dhabi Marine Operations Company); GASCO; FERTILE; Ras Laffan Liquefied Natural Gas Co. Ltd.

Consultancy & General Contracting Companies:
Al DAR Properties PJSC; Emaar Developer; SYRCONSULT CONSULTING ENGINEERS – Abu Dhabi; S & H Engineering Co. – UAE; ISKAN Real Estate (Private Joint-stock Company); ACK- Ertugrul; Global Force Capital; Al Suweidi Engineering Consultants Bureau L.L.C; Al Thaer General Contracting Co. Ltd.; Shaya Al-MazRoui Gen. Cont.CO.L.L.C; Salsabeel Buildings Maintenance & Public Contracting; Hyder Consulting Middle East Limited; Al Futtaim Real Estate; Al Hamed Development & Construction; ADNEC Abu Dhabi; Etihad Airways.

 May 2008 to July 2009
Chief Translator – UAE Ministry of Foreign Affairs
Responsibilities:

· Translating articles and news; editing and/or proofreading two bilingual daily newsletters for high officials.

· Participating as a translator and coordinator for the Forum For the Future co-chaired by UAE and Japan;

· Translating the H.E. Minister of the State for Foreign Affairs Speeches in different occasions, including but not limited to His speech as a Chairman of the National Committee to Combat Human Trafficking at the United Nations General Assembly Thematic Debate on Human Trafficking, 3 June 2008, New York, the UN Drugs and Crime Office correspondence to the Minister of Foreign Affairs;

· Translation all materials related to the Forum for the Future including the Forum Agenda, meetings, speeches from and into English, …etc

· Translating all correspondences to and from the official delegations participating in the Forum for the Future.

 December 2006 to May 2008
Legal (Authorized) Translator
LinguistHouse Translation & Linguistic Services – Abu Dhabi – UAE
Responsibilities: (senior (Legal) Translator, Editor, Copywriter, Ghostwriter and Researcher)

· Translating all legal documents issued from the local/ international authorities and companies (including – but not limited to – agreements, contracts, articles of associations, memorandums of understanding, bylaws, power of attorneys, consultancy agreements, agency contracts, feasibility studies, certificates, diplomas…etc);

· Translation, copywriting, ghostwriting and editing of the press releases and periodicals for many big companies and brands in all fields inside and outside UAE.

· Translating all medical reports and health notes issued by local, regional or international authorities and hospitals;

· Patent translations;

· Finding, qualifying and monitoring resources;

· Coordinating with engineers, freelancers, documenters, and QA team.

· Translating various documents and presentations from English to Arabic and vice versa. 

· Provide Arabic/English translations in support of various related activities, such as marketing materials, conference invitations and advertisements, as and when required 

September 2001– September 2006
(Bayan Translation Services "BTS") Cairo – Egypt
Responsibilities: (Senior Translator – Localizer - Reviser - Team Leader - Group Manager - Project Manager)

· Testing and handling QA assignments for MS products, business plans, feasibility studies, newsletters, making the copywriting & ghostwriting jobs for many advertising companies, Translating religious, legal, technical, medical, commercial, scientific and literary works/ documents.

· Translating and editing user manuals and documentation.

· Reviewing translators output on daily basis.

· Project Manager (January 2006 to September 2006)

· Responsibilities: 

· Analyzing projects, determining workflow and time frame/ Specifying project deliverables/ Assigning resources/ Coordinating with engineers, freelancers, documenters, and QA team/ Delivering the final project and following on updates.

January 2006– September 2006
working as a freelance translator for NAHDET MISR Publishing
June 2003- September 2004
(Arab Radio & TV (ART) - Cairo – Egypt
Job Title: Freelance Translator

Responsibilities:
      • Subtitling stories, religious and historical texts in addition to Film Scripts

June 2003- September 2004
(Al-Arabia for Information Technology) - Cairo – Egypt
Job Title: Translator

Responsibilities:
• Translating Islamic Books

Software:
• ICDL license in computer
• Strong proficiency in Microsoft Excel, Word and PowerPoint, and related computer skill
• Trados Workbench, Trados MultiTerm, Trados Winalign, Adobe Acrobat, CAT tools

Operating Systems:
• Windows 95/98, Windows NT, Windows 2000, Windows XP, Windows Vista, Windows 7
