2010 November 4

OBJECTIVE

To obtain a position with a well established firm that makes me to contribute my knowledge and experience. (Dedication, Determination and Results oriented)
Basic Info
Personal

Full Name

Mohammed Razick Mohammed Fahim

Date of Birth

March 22, 1978

Religion

Islam

Civil Status

Single

Nationality

Sri Lankan

Passport Number
N1597485

Contact

Permanent Address
75/85, Madurapura, Denipitiya 81730, Weligama, Sri Lanka

Mobile


+94 715249049

Home


+94 415675545
cErtifiCATION

ProZ.com ( June 2010
Certified PRO in English to Tamil Translation (http://www.proz.com/translator/759310)
EDUCATION

University of Bradford ( June 2004

· Postgraduate Diploma in Conflict Resolution and Peace Preparedness

· Dissertation: A Study on the Causes of Violence Against Muslims in Sri Lanka
· Conflict Dynamics and Conflict Analysis

10 Credits
(58%)

· Conflict Resolution: Theory and Practice

10 Credits
(62%)

· Culture and Conflict Resolution


10 Credits
(55.5%)

· Human Rights, Justice and Reconciliation
10 Credits
(62%)

· Conflict, Peace and Development


10 Credits
(74%)

· Comparative Peace Processes


10 Credits
(57%)

· Project





60 Credits
(62%)

Visura Development Foundation / University of Ruhuna ( December 2008
· Certificate in Cultural Diversity and Conflict Transformation (1 yr study)
Sabaragamuwa University of Sri Lanka ( March 2003

· Certificate of General Proficiency in English

· Advanced Reading, Advanced Listening, Advanced Writing, Advanced Speaking

Egypt Broadcasting Corporation ( November 2001

· Arabic By Radio

· A three year Arabic language programme passed with merit

Royal College ( August 1997

· General Certificate of Education (Advanced Level)

· Biological Science Stream in Tamil Medium

· Botany



A

· Zoology



B

· Chemistry


B

· Physics



C

As-Safa Muslim School ( December 1994

· General Certificate of Education (Ordinary Level)

· Secondary Education in Tamil Medium

· Mathematics


Distinction

· Commerce and Accounting
Distinction

· Social Studies and History
Distinction

· Islam



Distinction

· Science



Credit Pass

· Tamil Language and Literature
Credit Pass

· English



Credit Pass

· Sinhala



Credit Pass

Writings
· A Study on the Causes of Violence Against Muslims in Sri Lanka

· Cultural Identity and Ethnic Violence: Case of Sri Lankan Muslims (unpublished work, pp100 A4 – about 25000 words)
EXPERIENCE

Webmaster ( June 2008 – December 2008
Manaruddawa Organization ( 31/32, Madurapura, Denipitiya 81730, Sri Lanka
Organization Info
Manaruddawa Organization is a Saudi funded organization that is dedicated to work on Islamic propaganda. It maintains a website both in Tamil and Sinhala languages and projected to work on developing Muslim economy and education. It owns a college, an Islamic library and Islamic development schemes.

Key Responsibilities
· Web designing (www.manaruddawa.org)
· Web Publishing, website maintenance and development
· Office management and documentation
General Manager ( February, 2006 – March 2009
Weligama Stores ( 133/3, Main Street, Malwana 11670, Sri Lanka
Company Info
Weligama Stores is a mercantile company that deals with scrap metals (Aluminum, Brass, Copper and Iron) and bags and other container materials. It supplies scrap metals to export and to use in furnaces in local industry for more than 40 years.
Key Responsibilities
· Supervising the workforce (Scrap Metals)

· Handling accounts

· Handling international trade

· Finding new areas for growth

Teacher ( February 2006 – June 2008
Sadath Maha Vidyalaya ( Godapitiya, Akuressa, Sri Lanka
College Info
Godapitiya Sadath Maha Vidyalaya is the only government college situated in the area. It has around 750 students taught in Tamil medium. It prepares students for General Certificate of Education (Ordinary and Advanced Levels).

Key Responsibilities
· Teaching English to GCE O/L and GCE A/L

· Enhancing students to sports and other extra curricular activities

· Teacher-in-charge for Islamic affairs

· Taking initiative to upgrade students’ discipline

· Career Guidance and counselling

Teacher ( June 2004 – January 2006

Al-Mubarak National College ( Colombo Road, Malwana 11670, Sri Lanka
College Info
Al-Mubarak National College is the only college directly monitored by the central government in Kelaniya Zone in northern Colombo region. Its student body constitute more than 2500 students. It has six academic divisions and two technical education units. It serves the Sri Lankan society since 1924.

Key Responsibilities
· Teaching English to GCE A/L and Mathematics to GCE O/L

· Enhancing students to sports and other extra curricular activities

· Taking initiative to upgrade students’ discipline

· Co-teacher-in-charge at the Computer Learning Centre (non-formal education unit)

· Career guidance and counselling

Sales Manager ( February 2001 – March 2003

Raheem Stores ( Galbokka Road, Weligama 81700, Sri Lanka
Company Info
Raheem Stores is a prominent department stores in Weligama city. It is one of the oldest department stores in the area.

Key Responsibilities
· Supervising sales (Daily consumer goods)

· Handling Accounts

· Stocking, stock taking, inventory control and independent sales

· Enhancing co-workers to meet the daily target

· Finding new areas for growth

Sales Manager ( October 1997 – January 2001

MH Distributors ( Station Road, Weligama 81700, Sri Lanka
Company Info
MH Distributors was a company that held agency for distribution of soft drinks, especially the products of Coca Cola, Pepsi and Elephant House products.

Key Responsibilities
· Supervising sales (Coca Cola and other soft drinks)

· Handling Accounts

· Stocking, stock taking, inventory control and independent sales

Business Development Executive (Part Time) ( January 1995 – June 1997

Weligama Stores ( 133/3, Main Street, Malwana 11670, Sri Lanka
Company Info
Weligama Stores is a mercantile company that deals with scrap metals (Aluminum, Brass, Copper and Iron) and bags and other container materials. It supplies scrap metals to export and to use in furnaces in local industry for more than 40 years.

Key Responsibilities
· Customer care (Hardware stores)

· Sales and marketing

· Debt collection and Finding new areas for growth

Languages

· Tamil

· First language

· Speak very fluently and read/write with high proficiency

· Arabic
· Native Language (Ethnic Arab)
· English and Sinhala

· Near native command of Sinhala

· Speak fluently and read/write with high proficiency

· Hindi and Urdu
· Speak, read and write with basic competence

SKILLS

· Hands on Experience of Computer Applications

· Microsoft Office Excel

· Microsoft Office InfoPath

· Microsoft Office OneNote

· Microsoft Office PowerPoint

· Microsoft Office Publisher

· Microsoft Office Word
· Microsoft Office SharePoint Designer

· Microsoft Office Small Business Accounting
· Adobe Acrobat Professional
· Adobe DreamViewer
· Diploma in Computer Hardware Engineering with Networking

· Sri Lanka Driving Licence – Class D (Motorcycles)
· Translation Skill (over 11 years of experience in freelance professional translation and interpretation)

· Tamil

into 
English

and vice versa
· Tamil

into
Sinhala

and vice versa
· English

into
Sinhala

and vice versa
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