	Michael Kowalewski
	

	Translator
	Cell: 305-984-8985 • E-mail: mkowalewski@atlanticbb.net



Portuguese and French into English

(Translation/Editing/Proofreading)

Areas of Expertise:

Technical, Automotive, Software Localization, Travel Tourism & Hospitality Industry, Web Pages, Consulting, Marketing and Advertising, Tropical Fish and Pet Industry, Scientific, Environmental, Fitness

Professional Memberships:

American Translators Association, Portuguese Language Division and French Language Division of the American Translators Association, Florida Association of Meetings and Events Professionals, Professional Tour Guide Association of Florida
Clients:

	1-800-Translate
	FG Translation Services
	Transatlantic Translation

	IndyTranslations
	Language Frontier
	The Language Doctors Inc

	Michigan Tech Translation
	MultiLingual Solutions
	The Language Works

	BrasTrade
	NetWork Languages
	To Localise

	Expert Translators
	ProTranslating
	AltiLingua

	Via Verbia
	Technicis
	The Translation Space


Translation Experience:

Automotive Service Manuals, Owner Manuals, Parts Lists, Diagnostic Manuals, Wiring Diagrams
Employee Satisfaction Surveys (Written, On-line, Interactive Voice Scripts)

Marketing Materials, Labels, and Website for International Coffee Company

New Product Marketing Surveys (On-line Scripts)

Website for Aluka

Script Translation Moebius’ Trip (Moebius Production)

Monographs for Drug Information Database

Customer Service Training Material (Hotel Industry)
Personal Documents (Certificates of Birth, Death, Marriage and Divorce, Transcripts, Medical Records, etc.)

Agency Experience:

Account Executive (Two Large Agencies in New York City)

In charge of management and production of various translation projects. Duties included quoting prospective projects; setting up and assigning projects; coordinating freelance resources; and delivering projects to clients. Responsibilities included final quality check of all work; developing, updating and maintaining glossaries; hiring and training both freelance and permanent resources; translating (French, English, Portuguese); editing and proofreading; status reports; scheduling; and various other administrative duties. Major accounts included large consulting firms, automotive companies, and pharmaceutical database management companies.

Teaching Experience:

TEFL Teacher

English as a Foreign Language (All Levels): grammar, conversation, vocabulary, business English, situational English. Other duties: student evaluation for placement, curriculum development, scheduling. 

Internship Program Coordinator

Interacted with the Miami Beach Chamber of Commerce to place qualified students as interns in local businesses. Prepared students for work in an American business environment including resume and cover letter preparation, and interviewing skills.
Travel And Tourism Experience:

Certified Miami-Dade Heritage Tour Guide: Tour of the city of Miami, the Everglades, and the Art Deco district.

Multilingual Meet and Greet –Costa Cruises: Multilingual concierge services for cruise passengers – transfers, hotel check-in, information about the city.
Education:

Miami Dade College – Tour Guide Certification Course
ITC, Barcelona, Spain - Certification in Teaching English as a Foreign Language (TEFL)
The New School for Social Research Adult Education - Courses in Portuguese Language and Translation
New York University - English/Portuguese Translation Certificate Program
City University of New York Graduate Center - Master of Arts Program in Liberal Studies in French Translation
State University of New York at Binghamton - Master of Arts in French Literature with a Concentration in Translation, Bachelor of Arts in French and German Language and Literature
Université Jean Moulin, Lyons, France - Masters Courses in French Literature, Language, and Translation
Université de la Sorbonne, Paris IV, Paris France - Undergraduate Courses in French Language, Literature, and Translation
Computer Software: Office 2000, Office 2007, Adobe Acrobat 6.0, SDL Trados Studio 2009, Metatexis
Additional Language Skills: Proficient in Italian, Spanish, and German










