RESUME
Name



: Meena S Koka
Address



: # 3, Fourth Avenue, Harrington Road, Chennai 600031 India

Telephone & Email

: 091 44 2836 3119 meenakoka@gmail.com 
Date of birth


: 09 October 1955 
Educational Qualifications
  
: M.Sc. in Zoology; Diplôme de langue française
Languages known

: English, French, Hindi, Kannada                                                           
Reference
:  Mr Martin Katz, Principal at Middleton Katz Professional Services   Group based in the Isle of Man. Email: mertoncroft@gmail.com
Work Experience-
Recent
· Most recent work done for American Language Services, California during March 2015.

· Completed a number of French to English translation projects, with emphasis on legal contracts and technical documents, mainly done for Mr. Martin Katz, Principal of Middleton Katz Chartered Secretaries LLC, the Isle of Man, and translation of website content for M. Alexandre Flueckiger, CEO of Alpeor, of Switzerland.
January 1979 to July 1999

· Worked as Officer, and later as Manager of Canara Bank. Had exceptional track record, and consistently rated ‘Excellent’ and ‘Superior’ right through the 20 years of service. 
· Been a consistent achiever, and surpassed all deposit and loan recovery targets, with a highly creditable performance in the administrative office as well as at the rural and metro centers where I had been posted. 
· Had vast exposure to legal aspects, contracts and documents related to banking, mortgages, land titles etc.
· The branches where I worked as Manager were consistently ranked the highest grade ‘A’ for house-keeping and internal control – a rare achievement amongst peers.

· Was selected to open and head the prestigious NRI Branch in the year 1993, and the results were outstanding all through the six-year tenure
· Delivered talks/seminars to trainees of the Reserve Bank of India, the Madras University faculty & the Bank’s in-house trainees on several occasions.
