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Translation Expertise

Professional translator with over 4 years' experience.

Specializes in: medical (health care), housing, business/commerce (general), law, human resources, subtitling, IT (websites), engineering (general), environment and ecology, government and politics, sociology, management, tourism, education.

Education

2006-2008   Westminster University, London, Bilingual Translation Course (MA degree)

2002 -2006   Metropolitan University, London, Tourism Management and Spanish (BA degree)

1994-1998    Secondary School, Poland (A levels)

Work Experience

2002-2003 Francess King School of English, Office Assistance

· translating letters and emails from Polish students

· maintaining reception diary

· general admin support   

2006 -2007  KX Gym UK, Beauty Therapist

2006 Translations for Municipal Road Administration and Green – Specification of the tender for road investments (public procurement for investment)

2007 Translations for a company BODE Chemie GmbH, Melanchthonstr. 27, 22525 Hamburg – while entering the Polish market, elaboration: “Desinfection, cleaning and care of skin and hands” and description of products for BODE

http://www.skamex.com.pl/bode_pl.php?PGroupaID=267
2007 Translations for Sopot Town Hall: promotional leaflets of the city

2007 Translation of subtitles for 'Outlanders' movie for Polish Film Festival in Gdynia, Sterling Pictures company

2007 – 2009  Cowshed, Beauty Therapist

2009 Translations for a company Swiatek Doradztwo – correspondence with a German investor

April 2009- June 2011 Beauty Lounge, Self-employed beauty salon manager

2010 Translation for Ecostrateg -  promotional leaflet for Trade Fair POLEKO, and environmental impact report of station vehicle dismantling 

2011 – freelance translator

Skills

· Excellent communication skills: both written and oral development through studies and work experience

· Ability to manage time efficiently, handle several tasks simultaneously, work under pressure and deliver projects to deadlines

· Meticulous eye for detail, excellent research skills

· Service oriented, enthusiastic approach, a committed, hard working attitude

· Self motivated and pro-active

·  The ability to work independently when required

· strong IT skills, good knowledge of MS Office packages in particular Word, excel, Outlook and Project 2007, also Adobe, PDF Converter and Sharepoint

· Experienced in using SDL Trados

· Advanced Internet knowledge

References

Available upon request.

