RESUME

	Name

Date of birth

Civil status

Address

Phone

Education

Professional skills

Prior working experience

Skills
	Marina Y. Lukina

January 19, 1958

Married

Moscow, Leninsky prospect 34/1, apart. 294

7 (499) 137-6543 (h); 8-916-622-8737 (cell)
marinalukina@yahoo.com    belmarmarina@gmail.com
Moscow State Teacher’s Training Institute (currently Moscow Pedagogical State University)

English Language Department  (1975 –1980)

Technical translator/interpreter of English (written translation of technical documents, drawings, consecutive/whispering  interpretation, conference level interpretation)

Translation/Interpreting Supervisor

Personal Assistant to Operations and Managing Director

Executive Assistant to General Director

May 2016 – present

· Translate for various translation companies as a freelancer 

Primary areas of work: Legal, Aviation, Business (including contracts and regulatory documents), Patents, Millitary, Social Science.

September 2013 – May 2016
· Translator at AirTaxi-Service LLC (translation of technical papers, contracts and manuals, interpretation during meetings with vendors, communications with the foreign suppliers) 

July 2006 – August 2013
- Senior interpreter/translator-coordinator at NWSS Project (coordination of the translator team work, translation of technical papers and correspondence, consecutive and whispering interpretation during teleconferences and meetings, taking notes during the meetings) 
February 2003 – July 2006 

· Interpreter/translator at SS-25 Project ( translation of technical papers, contracts, interpretation during teleconferences, meetings, various type of meetings, site visits and reviews, writing minutes, administrative support)

January 2003 – February 2003 – Executive Assistant to General Director (assisting in interpretation and translation of technical papers, assisting in legal, business and contractual negotiations, scheduling business trips, booking tickets, providing visa support, providing document control, assisting in market research)
October 1996 – January 2003 

· Personal Assistant to Operations and Managing Directors at Continental Beverages Company (assisting in interpretation and translation of technical papers, assisting in legal, business and contractual negotiations, completing all other tasks related to Personal Assistant responsibilities)
July 1984 – October 1996

Myasischev Aircraft Design Bureau

· Technical translator/interpreter (translation of technical papers and drawings, two-way translation of correspondence, interpretation during meetings and exhibitions).  Worked at Air Shows in Paris (1995) and Singapore (1996). 
Free-lance translator/interpreter

· TETRA translation agency (written technical translation and consecutive interpretation at a conference and for MOBIL OIL Company in 1991)

· Working with United Technologies International Operations (1995, 1996), Boeing company (Sea Launch Project, 1996)

Teaching experience 
1980 -1984

- English and German teacher at Moscow school # 416.

Fluent Russian and English, excellent writing skills in Russian and English, good knowledge of finance, contract, construction and demilitarization terminology, good communication skills, advanced PC user, knowledge of Microsoft Office standard applications, excellent skills of Internet research and information retrieval, good knowledge of German.
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