MARIA  RAVDANIS

E-mail: maria.ravdanis@gmail.com
mobile: 0079256401707

Skype: maria.ravdanis

Skills
Multilingual: 

· Russian (native) 

· English (fluent)

· French (upper intermediate)
· German (basic)
	


Education
	2009 - 2010
	University of Bournemouth, UK

	 
	MA Writing for the Media (degree with merit)

	2001 - 2007
	Moscow State University of International Relations (MGIMO), Russia

	 
	Specialist Degree in Political Science in the field of International Relations with the knowledge of Foreign Languages


Employment

	06.2013-now
	Freelance translator for iYUNO, Cyrillica, Alpina Publisher, and other clients

English to Russian and Russian to English 
Translation:

· Films, series, documentaries and commercials, film scripts and theatre plays, video games.

· Magazine articles, celebrities’ interviews, colouring books, museum exhibitions.

· Luxury brands’ marketing materials: presentations, press releases, items’ and services’ descriptions, websites (luxury hotels, jewellery, watches, etc)



	
	Interpreting: 
film festivals, radio interview, sports competitions, for a documentary film crew abroad, for travel agents in Moscow.


	05.2014-05.2019
	Broadcast Journalist and Editor, Documentary Department of Russia Today Documentary, Moscow (http://rtd.rt.com/)

• Writing descriptions in English and Russian for RT Documentary films

• Site content management (uploading films to the site, catalogue and YouTube) 

• Site promotion: SMM and SEO, writing articles in English
• Translation of documentaries from Russian into English and vice versa

• Transcription of filmed footage in Russian, English and French

• Supervision of film post-production (subtitle editing, working with film authors and directors, voice-over artists, music composers and sound engineers, graphic designers and style editors to prepare the film to go on air) 
In addition to my direct duties, I took part in the following projects:

• Interpreted for a filming crew during a trip abroad

• Co-produced a French-language documentary

• Voiced-over documentary series

	
	

	02-06.2013
	Education Abroad Manager at Insight-Lingua
• Working with the University of the Arts London 
• Consulting clients, preparing and translating documents, visa support

• Website editing and copywriting 
• Diary keeping for the head of the department
• Interpreting at enrolment interviews, keeping statistics of the interviews, writing reports of the meetings with the University representatives



	2011-2012
	Worked and volunteered in England

Work: 
· Royal Mail (sorting mail)
· ABC and Odeon Cinemas (box office, retail, ushering, customer service)
· Costcutter store (9 months, cashier, customer service, training employees)
Volunteer: 
· Sundance London Film Festival 2012 (customer service, information)
· UK Film Festival (writing film reviews)
· Secret Cinema (customer service, information, assisting at an event)
· Academia Rossica and Russian Culture Now (retail, information, SMM)
· Dickens Journals Online (corrector of digitalised texts)
· Film Junkies (finding judges for a film festival)

	 2008-2009
	Team Assistant/PA promoted to Visa Support assistant at Gorimpex Group, Moscow

	 
	(Ski resorts construction & development. Moscow branch of a French company)

• Standard secretarial duties, ticket/hotel/car bookings, visa support, maintaining records of team members’ holidays and business travels, invoicing
• Translation of letters, agreements, articles for magazines and internet sites, presentations, technical documentation: English/French/Russian.
• Assistance at exhibitions: presentation of the company’s services to the potential clients, gathering data, writing reports on the results of the exhibitions.

	
	

	2007
	Manager of Multilingual Projects at Janus translations, Moscow, Russia

	
	• Managing English/Russian and French/Russian translation projects, editing

• English/Russian translation of documents, press releases and letters
• Preparing reports on freelance translators’ salaries using Excel spreadsheets

 

	2006
	Guide-translator in Moscow

	Internships:
	

	2007
	Intern at The Russian Federation Foreign Ministry

	
	Translation of official letters (Russian/English) 

	2005


	Intern at the Institute of Scientific Information for Social Sciences of the Russian Academy of Science (ISISS RAS), Moscow, Russia.

	
	Russian rendering of English scientific articles (political theory and research) for a Political Science journal, editing.


Programs:


Word, Excel, Power Point


Trados, SmartCat


Subtitle Edit


Final Draft, Celtx











