Maria del Carmen Mateos Oliver
Chemical Engineer
 
Personal Information
 
Date of birth: October 8, 1981
Address: Caoba No. 30, Santa Monica Tlalnepantla, Estado de México
Telephone number: 5397-05-27
Mobile: 044-55-16-83-36-89
Email: mateosoliver@gmail.com
 
Education
2000 – 2004
Chemical Engineering 
Universidad Tecnológica de México (UNITEC) 
Average: 9.26  (Professional Certificate No. 4595963)
 
2006-2007 
Nutrition, Obesity and Metabolic Diseases
Centro Médico Siglo XXI - UNAM 
Certification/Diploma
 
2010 

Copyediting & Proofreading course
 

Fundación Manuel Buendía AC
Certification/Diploma
 
Professional Experience 
 
January 2010-present

 Editores Mexicanos Unidos S.A.
                                                  
 Occupation: Freelance Translator
 
Activities: Books translation  from English to Spanish. Various works completed as: Juice Therapy-fruit and vegetables by NN Saha, People Manipulation by Frank Prabbal, Manage and cure neck pain by Dr. Shiv Dua, Building Great Relationships by BK Trehan and Indu Trehan, Living food for longer life by Harald Tietze among others.
 
May 2009-August 2009 

Reckitt Benckiser
                                               

Occupation: Procurement Analyst
 
Activities: Reviewing and reducing Sku `s to provide savings to the company. Review, validate and negotiate quotes, dealing with suppliers and information analysis. Review and validate specifications sent by the technical area. Registration of suppliers and costs in the JDEdwards system. Follow up bidding on several projects.  Contact with foreign suppliers acting as an interpreter.
January 2008-April 2009
     Bio-PAPPEL
                                                     Occupation: QA & Continuous Improvement Analyst
 
Activities: Translation of quality assurance procedures from English to Spanish. Tracking corrective and preventive actions to achieve continuous improvement project goals.
 
June 2004 - June 2005 

Abbott Laboratories 
Occupation: Chemical translator
Quality Assurance
 
Activities: Assisting the quality assurance department in the translation of official documents, translation of basic operation procedures, policies and training manuals,upgrades, change requests, information mapping and development of procedures for compliance with the quality system. 
 
October 2003 - March 2004 

Colgate-Palmolive
Occupation: Trainee of research and development Regional Technology Center
 
Activities: Preparing batches for clinical trials, physicochemical analysis, stability tracking, developing new products for market launch.
 
Languages
 
100%

 ENGLISH -TOEFL (637 points)              
                         PET (Preliminary English Test), Pass with Merit, University of Cambridge  
     
50%

 GERMAN 
 UNAM  -  Grundstufe ÖSD Certification (93 points)
  
Certifications
January 20, 2008 
5'S System         
December 15, 2008 
HACCP and prerequisites
 
July 4, 2005 

ISO 9001:2000 Internal Auditor - Bureau Veritas.
 
October 4, 2004 
International Mapping - Abbott Laboratories
            Developing Procedures, Policies and Documentation   
           
February 10, 2004 
Good Manufacturing Practices (GMP's) Colgate-Palmolive
