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MARIA PRIMASTIANTI ARDIANI
Cluster Caspia B2/16, The Icon
BSD City
Tangerang 15341
Mobile Phone: 0817 000 33 00
               
 0812 8736 2650
Home

: (021) 5686642

Mail

: maria.ardiani@gmail.com

Personal Data


· Sex


:  Female

· Date of Birth

:  July 5th,1985
· Place of Birth

:  Jakarta
· Nationality

:  Indonesian
· Religion


:  Catholic
· Marital Status

:  Married

Education


· 1990 - 1997   : 
Regina Pacis Elementary School, Jakarta 
· 1997 - 2000
:
Sancta Ursula Junior High School, Jakarta
· 2000 - 2003   : 
Sancta Ursula Senior High School, Jakarta
· 2003 - 2008   : 
University of Indonesia, Faculty of Humanities, Majoring Japan Studies, with GPA: 3,42 (4 scale)
· 2007 - 2008
:
Asia University, Tokyo, Japan (Student exchange,1 year Japanese Intensive Course)
 Working Experience

· Internet Travel Consultant (Team Leader) at Rakuten Travel Singapore, Pte Ltd (Indonesia Rep Office), March 2012 – August 2013
· Sales and marketing: selling company to hotels as their platform and helping hotels to promote and sell rooms via Rakuten.
· Negotiate and manage rate through company extranet system.
· Hotel Contracting, maintain good relationship with hotel as a client.
· Creating package and webpage to attract users.
· Training hotel on Rakuten’s system.
· Japan Quotation Validation Analyst at GTA (Gulliver Travel Associates), Jakarta ( January 2010 – March 2012)
· Checking quotations from staff and analyzing whether the quotation is valid or not for the next stage.

· Creating quotation for Japan market.
· Deciding the best way to get competitive rate to win the business.
· Training staff.
· Japan Quotation Executive (trainee) at GTA (Gulliver Travel Associates) Japan Office, Tokyo, Japan (August 2009 – November 2009)
· Made quotations for Europe tour for Japan market.
· Amended and revised itinerary if the tour is not possible and offered to sales.
· Decided the best way to get competitive rate to win the business.
· Japan Quotation Executive at GTA (Gulliver Travel Associates), Jakarta (October 2008 – July 2009)
· Made quotation (tour budgeting) for Europe tour for Japan market.
· Amended and revised itinerary if the tour is not possible and offered to sales.
· Decided the best way to get competitive rate to win the business.
· Part-time staff at MOS Burger, Tokyo, Japan (July 2007 – March 2008)
· Cashier, made food and beverages, and served.
· Took complaints from customer and solved it.
· Information Desk Staff for The 14th Indonesian International Motor Show (21-30 July 2006), Jakarta Convention Center, Indonesia.

· Provided information for guest.
· Information Desk Staff for Public Relation Division of Faculty of Humanities, University of Indonesia. (2005)
· Provided information for guest.

Courses

· English Course at International Language Program(ILP), 1997- 2001
· English Course at English First (EF),2002
· Japanese Course Advance 2 Level (Joukyuu 2) at Japan Foundation, August 2008 – June 2009
Organizational Activities

·      Chief of  “Putri Gereja” Church Organization (1999-2002)
·   Member of Education Division of HIMAJA - Himpunan Mahasiswa Japanologi, Faculty of Humanities, University of Indonesia. (September 2003 - June 2005).

· Member of Equipment Section for for GELAR JEPANG 2004 “Pesona Budaya Negeri Sakura” (May 2004), Pusat Studi Jepang (Center for Japanese Studies), University of Indonesia.

·  Member of Event Program Section for GELAR JEPANG 2005 “Japan Freak, Bring the Ultimate Japan in You” (May 2005), Pusat Studi Jepang (Center for Japanese Studies), University of Indonesia.
·   Information Stand Keeper for Public Relation of Faculty of Humanities, in Kulturaholic Festival UI (2005)
·  Coordinator for Transportation Section for GELAR JEPANG 2006 “Experience the Colorful Spirit of Japan” (May 2006), Pusat Studi Jepang (Center for Japanese Studies), University of Indonesia.
· Secretary in Kulturaholic Festival University of Indonesia (2006)

Seminar

· “One Stop PR Shopping 2006” at University of Indonesia, May 17th – 18th 2006
Computer and Language Skills


 well experienced with:

· Microsoft Office ( Word, Power Point, Outlook, excel)
· Internet
· AS400
· Communication skill for English: good in written and spoken. 
TOEFL Score: 537
· Communication skill for Japanese: good in written and spoken. 
Japanese Language Proficiency Test (JLPT) passed Level 2 (N2) (February 2010) with score: 110 from 180
About Me:

My strong points:
· I’m a fast learner and willing to learn new things
· Able to work on team and public speaking
· I’m a cheerful person
· Friendly and like to make a lot of friends.
· Hardworker, never give up even I have made a mistake or failed in many times.
My weakness points:
· Consumptive.

· Stubborn. I usually defend what I think is right.

· Moody.

I declare the details stated above are true and complete.
Jakarta, 2 February 2016
Maria Primastianti Ardiani, S.Hum.
