	
	
	

	Curriculum Vitae
	

	
	

	Personal information
	

	First name(s) / Surname(s) 
	MANJOLA BARAMEU CRAGA 

	Address(es)
	Rezidenca Alba, Rruga “NdreMjeda”, prane 21 Dhjetorit, Tirana, Albania

	Telephone(s)
	
	Mobile:
	+355 682259713

	E-mail
	manjolabarameu@gmail.com

	
	

	Nationality
	Albanian

	
	

	Date of birth
	14.04.1979

	
	

	Gender
	Female

	
	

	
	

	Work experience
	

	
	

	IYUNO SDI GROUP
	I have been recruited by this company since March 2022 and have been translating for various projects. 
 I have also been trained to use the GTS-Pro platform, which I currently use for the projects assigned.


	Visual Data Media Services
	Translating from English into Albanian various media projects.

	
	

	ZOO Digital
	Translating from English into Albanian various media projects.

	
	

	DELUXE UK
	Translating from English into Albanian various media projects.

	
	

	OSCE Presence in Albania
	Freelance Translator/Interpreter

	
	I have been contracted several times by this organisation for interpreting in several of the events organised by the latter.

	
	

	Living Publishing House
	Translation of two books

	
	“Misteret e Klarës” by Ellen Marie Wiseman (What she left behind)

	
	“Udhërrëfyes për një shtatzëni të shëndetshme” (Guide to a Healthy pregnancy) by Mayo Clinic, 

	
	

	Dates
	February 2015 - at present

	Occupation or position held
	Full-Time Translator and Interpreter

	Name and address of employer
	Credins Bank Albania

	Type of business or sector
	Bank

	Main activities and responsibilities
	I assist the Corporate Secretary in preparing the agenda of meetings of Board of Directors and Shareholders Assembly of the Bank, preparing all the materials needed to be submitted to the members of the above-mentioned bodies, I deal with the transcription and preparation of the minutes for the respective meetings. Translating from Albanian to English and vice-versa all the bank documents, agreements and any other material regarding the Bank activity. Interpreting in meetings of the Board of Directors, various department meetings, and any other meeting that the bank management holds with various partners and co-operators of the bank.

	
	

	Dates
	January 2015 – At present

	Occupation or position held
	Freelance Translator

	Name and address of employer
	Top Communication

	Type of business or sector
	Top Communication is a company which offers services in translation, subtitling, interpreting and dubbing , for media products.

	Main activities and responsibilities
	Translating documentaries, films, series aired on various TV channels.

	
	

	Dates
	July 2015 – At present

	Occupation or position held
	Freelance Translator

	Name and address of employer
	Nexus Ltd, Northern Macedonia

	Type of business or sector
	Nexus is a specialized company for localization of foreign language media content. It provides full services of translation, subtitling and dubbing of programming from all languages into Macedonian

	Main activities and responsibilities
	Translating documentaries, films, series aired on various TV channels in Northern Macedonia.

	
	

	Dates
	January 2015 – At present

	Occupation or position held
	Freelance Translator

	Name and address of employer
	Language Solutions, Albania

	Type of business or sector
	It is an agency that provides various services from translation, interpreting, subtitling, event management, audio and visual, book review, book translation, etc.

	Main activities and responsibilities
	Translating various documents, projects, and any other materials of various fields of expertise.

	
	

	Dates
	November 2014 – December 2021

	Occupation or position held
	Freelance Translator and Interpreter

	Name and address of employer
	GDi GISDATA

	Type of business or sector
	Network Inventory Systems

	Main activities and responsibilities
	Interpreting during the workshops organized by this company regarding the establishment of an integrated data management system for water resources in Albania, and also translating various materials, documents, manuals and guides on implementing this project.

	
	

	Dates
	January 2013 – January 2017

	Occupation or position held
	Freelance Translator

	Name and address of employer
	Alpha Bank Albania

	Type of business or sector
	Bank

	Main activities and responsibilities
	Translating from Albanian to English and vice-versa of all the bank documents, agreements and any other material related to the Bank activity.

	
	

	Dates
	January 2013 – At present

	Occupation or position held
	Freelance Translator

	Name and address of employer
	Tring TV, Tring Digital

	Type of business or sector
	Media, Information

	Main activities and responsibilities
	Translating documentaries, films, series aired on this TV platform.

	
	

	
	

	Dates
	January 2006 – 17 June 2014

	Occupation or position held
	Full Time Translator/Interpreter

	Name and address of employer
	Albanian Screen or former Alsat TV, Str. Siri Kodra, Tirana, Albania

	Type of business or sector
	Media, Information

	Main activities and responsibilities
	Translating documentaries, films, series aired on this television station. In addition, I assisted the chief editor in monitoring and implementing the objectives of our department. I also managed all the e-mails and communication with foreign co-operators such as film companies, other foreign television networks, etc. I was the person in charge of translating official documents and agreements with other parties. I assisted and interpreted during various meetings the heads of the Television had with foreign representatives and co-operators.

	
	

	Dates
	March 2006 – 31 December 2014

	Occupation or position held
	Incoming Coordinator – Part time

	Name and address of employer
	Tourist Agency “Magic Tours”

	Type of business or sector
	Tourism

	Main activities and responsibilities
	I was responsible for organising incoming tours for foreign tourists willing to visit our country. I set up the tour program, agreed on service levels, contracts and costs, confirmed customer names with airlines/hotels, collected, evaluated and responded (as appropriate) to customer feedback, provided pricing information, handled bookings and invoicing, predicted profits or number of bookings.

	
	

	Dates
	October 2004 – July 2013

	Occupation or position held
	Freelance Lecturer at the University of Tirana

	Name and address of employer
	Faculty of Medicine, Rruga e Dibres, Nr.370, Tirana, Albania

	Type of business or sector
	Education

	Main activities and responsibilities
	Teaching English as a second language at the Faculty of Medicine, University of Tirana. My main duties consisted mainly on classroom management, planning, preparing and delivering lessons to a range of classes and age groups, preparing and setting tests, examination papers, and exercises, devising, writing and producing new materials, including audio and visual resources, attending and contributing to training sessions, preparing information for inspection visits and other quality assurance exercises, basic administration, such as keeping student registers and attendance records.

	
	

	Dates
	March 2009 – August 2009

	Occupation or position held
	Full Time Translator/Interpreter

	Name and address of employer
	Central Election Commission, Tirana, Albania

	Type of business or sector
	State Administration

	Main activities and responsibilities
	Translating from Albanian into English and vice versa the Decisions, Orders and Instructions drafted by the CEC. In addition, I have translated the Website of this Institution. I interpreted in various conferences and the meetings the members of this Commission held with foreign representatives, co-operators.

	
	

	Dates
	September 2006 – December 2008

	Occupation or position held
	Part Time Teacher of the English Language

	Name and address of employer
	“Ekonomisti” High School

	Type of business or sector
	Education

	Main activities and responsibilities
	Teaching English as a second language to students of High School. My main duties consisted mainly on classroom management, planning, preparing and delivering lessons to a range of classes and age groups, preparing and setting tests, examination papers, and exercises, devising, writing and producing new materials, including audio and visual resources, attending and contributing to training sessions, preparing information for inspection visits and other quality assurance exercises, basic administration, such as keeping student registers and attendance records.

	
	

	Dates
	March 2005 – July 2005

	Occupation or position held
	Full Time Translator / Interpreter

	Name and address of employer
	Central Election Commission, Tirana, Albania

	Type of business or sector
	State Administration

	Main activities and responsibilities
	Translating from Albanian into English and vice versa the Decisions, Orders and Instructions drafted by the CEC. In addition, I have translated the Website of this Institution. I interpreted in various conferences and the meetings the members of this Commission held with foreign representatives, co-operators.

	
	

	Dates
	August 2004 – January 2006

	Occupation or position held
	Freelance Translator/Interpreter

	Name and address of employer
	Ministry of Justice, BLV Zogu I, Tirana, Albania

	Type of business or sector
	State Administration

	Main activities and responsibilities
	Translating from Albanian into English and vice versa materials of the legal field, various contracts and legislations, etc. Also, I have interpreted in the conferences held by this Ministry. I have assisted in providing logistical support for conferences, meetings, in preparing and delivering the presentation materials.

	
	

	Dates
	September 2004 – June 2005

	Occupation or position held
	Full Time Teacher of English Language

	Name and address of employer
	“Tirana Jone” Secondary School

	Type of business or sector
	Education

	Main activities and responsibilities
	Teaching English as a second language to students from the 5th to the 8th grade of the secondary school. My main duties consisted mainly on classroom management, planning, preparing and delivering lessons to a range of classes and age groups, preparing and setting tests, examination papers, and exercises, devising, writing and producing new materials, including audio and visual resources, attending and contributing to training sessions, preparing information for inspection visits and other quality assurance exercises, basic administration, such as keeping student registers and attendance records.

	
	

	Dates
	April 2003 – April 2004

	Occupation or position held
	Full Time Administrative Assistant /Translator

	Name and address of employer
	A1 Television, Kinostudio, Tirana, Albania

	Type of business or sector
	Media

	Main activities and responsibilities
	Providing both administrative support to offices so that all operations within were run efficiently; scheduling appointments, planning and executing conferences, taking minutes of meetings and maintaining daily accounting. Receiving visitors and providing information, preparing correspondences, route mail, arranging conference calls and training clerical staff, managing account procedures – running spreadsheets, budgeting and managing expenses. Providing logistical support for meetings, conferences, etc. Providing translation services whenever required and necessary.

	
	

	Dates
	April 2002 – April 2003

	Occupation or position held
	Full time Administrative Assistant /Translator

	Name and address of employer
	"2K Group" sh.p.k.

	Type of business or sector
	Providing consultant services

	Main activities and responsibilities
	Providing assistance in setting project objectives, dealing with the schedule of the CEO of the company, receiving visitors, answering phone calls, arranging meetings, maintaining the correspondence, and other administrative and secretarial tasks depending on the events. Providing translation of the documents when necessary and interpreting in meetings with foreign business representatives.

	
	

	Education and training
	

	
	

	Dates
	September 1993 – July 1997

	Title of qualification awarded
	Diploma in English - Spanish Language

	Name and type of organisation providing education and training
	Foreign Languages High School “Asim” Vokshi”, Tirana, Albania

	
	

	Dates
	October 1997 – July 2001

	Title of qualification awarded
	Bachelor in Foreign languages  as a Specialist of Britannic and American Studies

	Name and type of organisation providing education and training
	University of Tirana, Faculty of Foreign Languages, Tirana, Albania

	
	

	Dates
	February 2011 – July 2014

	Title of qualification awarded
	Master in “Politics and Governing in Europe, International Studies”

	Name and type of organisation providing education and training
	 Institute of European Studies, University of Tirana

	
	

	
	

	Date
	30 July – 26 August 2000

	
	Attended a course on the German Language at the university of Vienna

	
	

	Date
	21 October 2005

	
	Certificate of attendance in the workshop of “Effective fair participation”

	
	

	Mother tongue(s)
	Albanian

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user

	German
	
	A2
	Pre Intermediate level
	A2
	Pre Intermediate Level
	A2
	Pre-intermediate level
	A2
	Pre-intermediate level
	B2
	Independent user

	Italian
	
	C1
	Advanced level
	C1
	Advanced Level
	B1
	Intermediate level
	B1
	Intermediate level
	B2
	Independent user

	
	

	
	

	Social skills and competences
	Team work abilities, formal writing and speaking skills, organisational and administrative skills, etc.

	
	

	Organisational skills and competences
	Group management, excellent organization sense, professional attitude, hardworking and determined to successfully carry out my duties, etc.

	
	

	
	

	Computer skills and competences
	Excellent command of Microsoft Office (Word, Excel, Power Point), Microsoft Outlook, etc.

	
	

	
	

	Other skills and competences
	Translating and Interpreting skills, organisational and planning skills.

	
	

	Driving licence
	Category B

	
	

	
	


	
	



